AOMUHUCTPALUNA MYHULUUNAJIBHOIO OBPA3OBAHUA
rOPOACKOI'O OKPYTA "CbIKTbIBKAP"

NOCTAHOBIJIEHUE
oT 18 okTaA6psa 2023 r. N 10/3596

Ob YTBEPXAEHWUN AODMUHUCTPATUBHOIO PEMNAMEHTA NPEAOCTABJIEHUA
MYHULUNANBHOWU YCNYIY "BHECEHUE U3MEHEHMW B OrTOBOP
COLMAIIbHOIO HAUMA XUINOro NOMELEHUA MYHULIUIMAIIBHOIO
XUIMNWHOIo ®OHAA MO IO "CbIKTbIBKAP™

Cucok U3MEHSIOUIMX T0KyMEHTOB
(8 pen. [locranoBnenuit agmunuctpanuu MO ropojckoro okpyra "CeIkThIBKap"
ot 19.02.2024 N 2/626, ot 02.06.2025 N 6/2185)

PykoBonctBysice @enepanbHbiM 3akoHOM Poccuiickoit @enepanuu ot 27.07.2010 N 210-03 "O6
OpraHu3ali IPEeIOCTaBICHUs FOCYJAapPCTBEHHBIX M MyHUIMNAIbHBIX yciyr', cT. 44 Ycraa MO T'O
"CpixThIBKap", moctaHoBineHneM agmuaucTpanud MO 'O "CeikteiBKap" ot 16.06.2014 N 6/2044 "O6
yrBepkaeHun "llopsaka pa3paboTKu U yTBEp)KACHHS aJMUHUCTPATUBHBIX PETJIAMEHTOB IPEIOCTABICHUS
MyHUIMNANBHBIX yeuyr aaMuuuctpaureid MO I'O "CeixtbiBkap", agmunuctpanus MO 'O "CsiktbiBKap"
IIOCTAQHOBJISIET:

1. VYrTBepauTrb aJIMHUHUCTPATUBHBIN pErjJaMeHT MPEJOCTABICHUS MYHULUIAIBHOW YCIYyTH
"BHeceHMe W3MEHEHMH B JIOTOBOP COLMAJIBHOIO HaliMa JKWJIOTO IOMELIEHUS MYHHMIUIIAIBHOTO
xwniHoro goraa MO I'O "CeIKTbIBKap'" COryIaCHO MPUIIOKEHUIO K HACTOSIIIIEMY ITIOCTAHOBJICHUIO.

2. Pa3mecTuTp aJMHMHUCTPATUBHBIA pErJIAMEHT MPEAOCTaBICHHUS MYHHMLIMIIAIBHOW yCIyru
"BHeceHrne W3MEHEHHH B JIOTOBOP COLMAJIBHOTO HailMa JKUJIOTO0 TOMEIIEHUS MYHUIMIAIBHOTO
xunuiHoro Gouaa MO I'O "CeikteiBkap" B ['ocynapcTBeHHON nHbOpManMoHHOH cucteme PecryOmuku
Komu "Peectp rocyaapcTBeHHBIX 1 MyHUIIMNAIBHBIX yeayT (QyHkuuil) PecyOnuku Komu".

3. Hacrosiee moctaHoBlIeHHUE BCTYIIACT B CHITY CO JHA €TI0 O(i)I/II_II/IaJ'ILHOl"O OHY6J'II/IKOB21HI/I${.

4. KoHTponb 3a HCIIOJIHEHHEM HACTOSALIETO IOCTAaHOBJIEHUS BO3JIOXHUTH Ha Tnay MO T'O
"CbIKTBIBKap" - pyKoBOAUTENS agMuHucTpauuu ['onguna B.b.

I'maBa MO I'O "CpixTbIBKAp" -
PYKOBOJUTEINb aAMUHUCTPALIII
B.I'OJIAVH

[Ipunoxxenue

K IlocTaHOBIICHHIO

agmunuctpauu MO I'O "CeikTbiBKap"
ot 18 okTs6ps 2023 r. N 10/3596
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AOMUHUCTPATUBHbIN PEFNTAMEHT
NMPEOQOCTABJIEHUA MYHULUUNANBHOW YCNYIN "BHECEHUE N3MEHEHWUIA
B JOrOBOP COLMAINBHOIO HAUMA XXUNOro NOMELLEHUA
MYHULMUNAJIbHOIO XUIMUWHOIO ®OHAA MO IO "CbIKTbIBKAP"

Cnucok U3MEHSIIOUMX IOKYMEHTOB
(B pen. [Tocranornenuit anmuancTpanuun MO ropoackoro okpyra "CheIKThIBKap"
ot 19.02.2024 N 2/626, ot 02.06.2025 N 6/2185)

|l. Oowme nonoxeHus

1.1. NpeameT perynupoBaHMa agMUHUCTPaTUBHOIO perfiameHTa.

AJIMUHUCTPAaTHBHBI  pErIaMeHT  MPEJOCTaBJICHUS  MYHHLIMNAIBHOW  ycinyrn  (mamee -
aJIMMHHUCTPATUBHBIA peryiaMeHT) "BHeceHue HW3MeHEHUN B JOrOBOP COIMAIBHOTO HaiiMa KHIJIOTO
MOMEMICHUSI MYHHUIHNAIBHOTO >KmmiHoro ¢Gormza MO I'O "CeikTeiBKap" (nanee - MyHHIMIAIbHAS
yciyra) ompeenseT opsAa0K, CPOKH U MOCIEeI0BATeIbHOCTD JEHCTBUM (aIMUHUCTPATUBHBIX MPOLEAYD)
Komurera xwinnHod noautuku agmuHuctpauud MO 'O "CeikTeiBKap" (nanee - aIMUHUCTpaLus),
MYHHIIMITAIEHOTO O10KETHOTO yupexkaeHus "['opockoit nHGOpMamoHHO-KOMMYHUKAIIMOHHBINA LIEHTp"
(manee - MBY "T'MKII"), ¢dopmbl KOHTpOJSi 3a HCIIOJIHEHHWEM aJMHHHUCTPATHBHOTO PETJIaMCHTA,
OTBETCTBEHHOCTbh JIOJKHOCTHBIX JIUI] aJIMUHUCTPALIUU, MIPEIOCTABIAIONIMNX MYHUIIUTIANBHYIO YCIYTY, 32
HECOONIOJIeHNe MMM TpeOOBaHWUN  aJMHHHCTPATHBHOIO  pErjaMeHTa TpH  BBIIOJHEHUHU
aJIMMHHUCTPATUBHBIX TPOLEAYp (IEHCTBUIN), MOPSAAOK 00KalOBaHUS pelIeHUN U neicTBul (6e3aercTBrs)
opraHa, MpeJOCTaBISAIONIET0 MYHUIMIAIBHYIO YCIYTy, a TakXe JOJDKHOCTHBIX JIMI, MYyHUIIUTATBHBIX
CITy>KalluX.

Hacrosimuii ~ aqMUHUCTpAaTUBHBIM  perylaMeHT  pa3paloTaH B LENIX  YHOPSAOYEHHS
aIMUHUCTPATUBHBIX IIPOLELYP U aAMUHUCTPATUBHBIX JEHCTBUM, MOBBILIECHUS Ka4eCTBA MPEIOCTaBICHUS
U JIOCTYTHOCTH MYHUILIMNAJIbHOW YCIYrM, YCTpAHEHHUS MW30BITOYHBIX JEHCTBUH M H30BITOUYHBIX
aIMUHUCTPATUBHBIX IPOLENYDP, COKPALEHUs KOJIMYECTBA JOKYMEHTOB, IIPEACTABIIAEMBIX 3asBUTEISAMU
JUIS TIOTYYEeHHs] MyHUIUTIATbHON YCIyTH, NIPUMEHEHHs HOBBIX ONTHUMH3UPOBAHHBIX (DOPM JTOKYMEHTOB,
CHWD)KEHUSI KOJMYECTBA B3aMMOJEUCTBUHI 3asABUTENICH C JOJDKHOCTHBIMM JIMLIAMM, COKpAIEHUS CpOKa
MIPEAOCTABIICHAS] MYHUIIUNIATIBHON YCIYTH, a TAKKE CPOKOB HUCIIOIHEHUS OTACIIBHBIX aJMUHUCTPATUBHBIX
MpoLEAYp U aIMUHUCTPATUBHBIX NECUCTBUI B paMKax NPEJOCTABICHUS MYHMIUINAIbHOW YCIIYI'H, €CIIU
9TO HE NMPOTUBOPEUUT ACHCTBYIOLIEMY 3aKOHOAATEIbCTBY.

1.2. Kpyr 3asBuTtenen.

3asgBUTENAMU ABISIOTCA (PU3NYECKHE JIMLIA, IPOKUBAIOIIUE B )KUJIOM ITOMEIICHUH MYHUIIUIAIBLHOTO
xuungHoro gounaa MO I'O "CeikThiBKap".

OT uMeHH 3asBUTENS Ul TOJIyYE€HUSI MYHULIUINIAIBHONW YCIYI'M MOXKET BBICTYNATh JIHUII0, UMEIOIEE
Takoe MpaBO B COOTBETCTBUU C 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu, 1ub0 B CHIIy HaJelIEHUS
€ro 3asBUTENEM B TMOPSAKE, YCTAHOBIEHHOM 3aKoHojarenbcTBOM Poccuiickoit  ®Denepauny,
COOTBCTCTBYIOIIIUMHU ITOJTHOMOYHUAMMU.

1.3. TpeboBaHUA K NOpAAKY UH(POPMUPOBAHUS O NPefoCTaBeHUN MyHUMLMUNANbLHON
ycnyru.

1.3.1. Tlopsmox momaydeHuss WHPOPMAIMH JHIIAMH, 3aMHTEPECOBAHHBIMHA B TMPEJOCTABICHUHN
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MYHHMIMIIAJIBHOW YCIyTH, [0 BOIPOCaM IPENOCTaBIECHHUS MYHULMINAIBHOW YCIYI'M U YCIYI, KOTOpBIE
SIBJIAIOTCSI HEOOXOAUMBIMH U 0053aTeIbHBIMU ISl IPEAOCTABICHHUS] MYHUIIUIIAIBHON yCIyTH, CBEICHUN O
XO0ZIe TPEAOCTABICHHUS YKa3aHHBIX YCIyr, B TOM YHCJIE€ C HCIOJb30BaHUEM (QenepaabHOi
rocyaapcTBEHHOW MH(OpMAIMOHHOW cucTeMbl "EMuHBINA MOpTan TocyAapCTBEHHBIX M MYHHUITUTIATBHBIX
yeuyr (pynkimii)" (gosuslugi.ru) (nanee - Equnblii mopTan rocy1apCTBEHHBIX M MyHUIMITATBHBIX YCIYT),
opUIHMATBEHOTO caifTa aIMUHUCTPALIUH.

WNudopmanuio mo BompocaMm MpeaoCTaBICHUS] MyHULIMIAIBHONW YCIyTH, B TOM YHUCIIE CBEICHUS O
X0J€ MPENOCTABJICHUS MYHULMINAIBHOM YCIyTH, JIMLA, 3aUHTEPECOBAHHBIE B IPEIOCTaBICHUU
MYHULUIIAJIBHON YCIyTH, MOTYT IOJIyYUTh HEMIOCPEACTBEHHO:

- B OT/IEJIE 110 OpraHu3aluy NPeIOCTaBICHUS MyHULIIMNAIbHbIX yeayr MBY "T'MKI";
- 110 CIIPaBOYHBIM Tele(hOoHaM;

- B MH(QOpMAIMOHHO-TEIeKOMMYHUKaMOHHOU ceTn "HMuTepHer" (manmee - cetb "HHTepHer") (Ha
opUIHATEHOM CcaliTe aJIMUHHUCTPALIHH);

- HIOCPCACTBOM Enunoro noprajia rocylapCTBCHHbIX U MYHUIUIIAJIIbHBIX YCIIYT,

- HaNpaBUB MHCbMEHHOE OOpallleHue Yepe3 OpTaHU3aIMI0 MOYTOBOM CBSI3H, JTHOO MO AJIEKTPOHHON
oyTe.

Jluna, 3aMHTEpECOBAaHHbIE B MPEAOCTAaBICHUM MYHHUIMIAIbHOM YCIyrW, BIpaBe IOJIYYUTh IO
teneoHy MH(OpMAIMIO 10 BOIpPOCAM HPEJOCTaBJIECHUS MYHMLMIIAIBHOM yCIyrM B BEXIUBOH (opme,
OBICTPO, YETKO M MO CYIIECTBY IIOCTaBIEHHOTO Bompoca. [Ipy KOHCYIbTHPOBAaHHMU IO TeleoHy
CIELUAINCT HAa3bIBACT CBOKO (PAMUIIMIO, UMSI, OTUECTBO, IOJIKHOCTb, @ TAK)KE€ HAUMEHOBAHUE OTPACIIEBOTO
(pyHKIMOHANBHOIO), TEPPUTOPUATBLHOIO OpraHa aJMMHUCTPAlMM, MYHULUINAIBHOTO YUPEKICHUS, B
KOTOpoe OOpaTWioch JIMILO, 3aMHTEPECOBAHHOE B NPEIOCTABIECHHMM MYHHMIMIIAIBHOM  YCIIyTH.
NudopmupoBanue no BorpocaM NPEeAOCTaBICHHUS MYHULIUIAIbHOW YCIYTH IO TenedoHY HE JIOJIKHO
IIpeBbILIaTh 15 MUHYT.

[Ipu oOpamieHun JUL, 3aUHTEPECOBAHHBIX B MPEAOCTaBICHUM MYHHUIMIAIBHON YCIIyrH,
MIOCPEJICTBOM JIEKTPOHHON MOYTHI OTBETHI HAIIPABJISAIOTCS B (JOPME JIEKTPOHHOTO JIOKYMEHTA IO aJIpecy
AJNIEKTPOHHON IOYTHI, YKa3aHHOMY B OOpalleHMH, UM B NMHUCbMEHHOH (opMe M0 MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpalleHuu (€cid OTBET B COOTBETCTBMM C OOpallleHHeM JOJDKeH ObITh HaIlpaBieH B
MUCbMEHHON (hopMe yepe3 opraHu3aluio OUYTOBON CBS3H).

Wudopmanus mo BompocaM HpPeAOCTaBIEHHsS YCIYr, KOTOpbIE SBISIOTCS HEOOXOJUMBIMH U
00s3aTeNbHBIMU /i1l  TIPEIOCTABJICHUS MYHHUIMIIAIBLHOM YCIYrHM, HE MpPENOCTaBISETCS B CBS3H C
OTCYTCTBHEM YCIyT, HEOOXOJUMBIX M 00S3aTeNbHBIX Ul MPEJOCTaBICHUS MYHHIIMIIAIBHOM YCIyTH,
MIPEIOCTABIIAEMBIX OTpAciIeBbIMU ((PYHKIIMOHAIBHBIMU), TEPPUTOPUATIBHBIMU OpraHaMH aJMHUHHUCTPAIIH,
OpraHU3alMAMU U YUPEKIACHUIMU, MI0IBEIOMCTBEHHBIMU aJMUHUCTPALIUN.

1.3.2. Tlopsanok, ¢hopma, MECTO pa3MEIIEHUSI U CIOCOOBI MOIY4YEeHHUs CIPaBOYHON MHpOpManuu, B
TOM YHCJIE Ha CTEH/IaX B MECTAaX MPEJOCTaBICHHUSI MyHULIMIIAIBLHOW YCIYyTH U yCIYyT, KOTOPBIE SBISIOTCA
HGO6XOHI/IMBIMI/I H 00s13aTeNbLHBIMHA AJI IPEAOCTABIICHUA MYHI/IIII/IHaIII)HOI\/’I YCIyTHu.

WNudopmaiivsg o mopsiike MpeaoCcTaBICHUS MYHHIIMIIATBLHOW YCIYTH, a Takke rpaduk mpuema
IpaXkJIaH JJI KOHCYJbTAIlMH 10 BOMPOCAM MPEAOCTABICHHUS MYHUIUIIATBHONW YCIYTH pa3MENIaroTCsl Ha
MHOOPMALIMOHHBIX ~ CTEHJAaX, PACIOJIOKEHHBIX B OTAENE 1O OpraHu3alil  MPEAOCTaBICHHUS
myHutnaneaeix yenryr MBY "TMKI", B undopmanmonHubix mMarepuanax (Opomrtopax, Oykierax), Ha
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EnunoMm mopTane rocy1apcTBEHHBIX U MYHUIIMIIATBHBIX YCIYT, HA OQHUIMATBHOM CaliTe aJMUHUCTPAIIH.

Ha odunuansHoM caiite anMuUHHCTpanuu, Ha EauHOM moprase ToCyAapCTBEHHBIX U
MYHUIIMIATBHBIX YCIYT, B TOCYAAapCTBeHHOW HH(popmMarmonHoi cucteme PecnyOmuku Komu "Peectp
TOCYJapCTBEHHBIX M MYHHIHMNAIbHBIX yciuyr (¢yHkuuil) Pecnmybmuku Komu" (mamee - Peectp
rOCYJapCTBEHHBIX U MYHULIMNAIBHBIX ycuyr (¢pyHkuuid) PeciyOnnku Komu) pasmemiaercs ciemyromias
nHpopManus:

- TEKCTbhl 3aKOHOJATEJIbHBIX M HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COJIEPKALIUX HOPMBI,
peraaMeHTHPYIOIINE MPEIOCTaBICHNE MYHUIIUTIATbHON YCIYTH;

- HACTOSIIMI aJJMUHUCTPATUBHBIN PEIJIAMEHT;
- cripaBouYHas MH(opMaus:

MECTO HaXOXJeHHS, rpaduk pabdOThl, HAUMEHOBAaHHE ATIMHHHCTPALUH, OTAENIA [0 OpTaHU3AINH
IIpelocTaBlieHuss MyHunMnanpHelx ycuayr MBY  "T'MKII", opranusanmii, yd4acTBYIOIIUMX B
IIPEIOCTABJIEHUN MYHUIIUIIATBHON YCIYTH, [10ABEIOMCTBEHHBIX aIMUHUCTPALIUN;

CIpaBOYHbIC TeNe(POHBbI OT/ENa M0 OpraHU3alUU NPEAOCTABICHHUS MYHHMLHMIANBHBIX yciuyr MBY
"TUKL]", opranuzanuii, yyaCTBYIOIIKX B MIPEIOCTABICHUN MYHUIIMIIAIILHOW YCIIYTH, TOABEIOMCTBEHHBIX
aJIMUHHUCTpAllMY, B TOM 4HCiie HOMep TenedoHa-aBTonH(popMaTopa;

azpeca OoQUIMATBHBIX CAWTOB aIMHUHHCTPALUHU (CBHIKTHIBKAp.p(), opraHm3anuii, y4acTBYIOIIMX B
MPEAOCTABICHUH MYHHUIIMIAIBHOM YCIYTH, MOJBEIOMCTBEHHBIX aIMUHUCTpanuu, B cetu "HHTepHer",
coZiepKalIix MHPOPMALHUIO O MPEJOCTABICHUH MYHHUIMNAIBHOW YCIYTH W YCIYT, KOTOPBIC SIBIISIOTCS
HEOOXOIUMBIMH U O0S3aTeIbHBIMU I MPEJOCTABICHUS MYHUIMIAIBHONW YCIYrH, ajpeca uX
3JIEKTPOHHOW MOYTHI;

anpec caiita M®II (mydocuments1l.ru);
aapec EnquHoro noprasna rocy1apCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIYT.

Ha EnvHoM noprane rocyaapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT TaK)Ke pa3MeliacTcs CIEAYomas
nHpopmanus:

a) MCYEPIIBIBAIONINI MepedyeHb JOKYMEHTOB, HEOOXOAUMBIX I MPEI0CTaBICHUSI MyHUIIUTIATHbHON
yCIIyTH, TpeOoBaHUs K OPOPMIICHUIO YKA3aHHBIX IOKYMEHTOB, a TAaK)Ke MEPEUEHb JOKYMEHTOB, KOTOPHIE
3asiBUTEIb BIIPABE MPEACTABUTH 110 COOCTBEHHON HHHUIIMATHBE;

0) Kpyr 3asBUTENEH;
B) CPOK IIPEOCTABICHUS MYHHUIIMIIATbHOMN YCIyTH;

I) pe3yJabTaThl NPEJOCTABIECHUS MYHULUINAILHON YCIYTH, MOPANOK MPEJCTAaBICHUS JOKYMEHTa,
SBJISIIOLIErOCs PE3yIbTaTOM IPEJOCTABICHUS MyHUIUIIAIbHOU YCIIYTH;

1) pa3Mep rocyAapCTBEHHOM MONUTMHBL, B3MMAaeMOIl 3a MPeJ0CTaBICHIEe MyHUIIUITAIbHON YCIIYTH;

€) MCYEpIBIBAIOIINN EpEeYeHb OCHOBAHUM JUIsl IPUOCTAHOBIECHUS WM OTKa3a B NPENLOCTABJICHUN
MYHULUITAJIBHON YCIyTH;
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’K) O TIpaBe 3asBUTENS Ha NocyAeOHoe (BHecymeOHOe) oOkanoBaHue ICHCTBUI (Oe3neiicTBus) U
peIIeHHIA, TPUHATHIX (OCYIIECTBISEMBIX) B X0JI€ MPEIOCTABICHHSI MyHUIIUTIAILHOU YCITYTH;

3) GopMBI 3asBICHHUI (3aIPOCOB), YBEIOMIICHUH, COOOIIEHUH, UCTIONB3YEMbIE TIPH MPEAOCTABICHUH
MYHUITUTIAIBHON YCITYTH.

Nudopmanus Ha EnuHOM mopTane rocylapcTBEHHBIX M MYHHIMIAIBHBIX YCIYT O TOpPSJIKE U
CpOKax IpPeJOCTaBJIEHHUs YCIyTrd Ha OCHOBAHNHU CBEJIEHUH, cofepxamuxcs B Peectpe rocyjapcTBEHHbBIX U
MYHUIUNATBHBIX yeayr (hynkumii) PecryOnmnku Komu, mpenocraBisercs 3asBUTENO OECIIaTHO.

Hoctyn k wuHpOpMamum O CpoKax H TOPSIKE MPEIOCTABICHUS MYHUIUIAIBHONH YCIYTH
OCyImIecTBIsieTCsl 0e3 BBINIOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOoBaHMI, B TOM ducie 0e3
UCTIOJIb30BAaHUS IPOTPAMMHOTO 00ECIICYCHHsI, yCTAHOBKA KOTOPOTO HAa TEXHUYECKHE CPEIICTBA 3asBUTEIS
Tp66yeT 3aKJIFOYCHUA JITMIOCH3MOHHOI'O HWJIM HHOI'O COTJIaIICHUA C HpaBOO6JIaIIaTeHeM porpaMmMHOIO
o0ecIreyeHus, MPelyCMaTPUBAIOIIETO0 B3UMAHKE TUIATHI, PETUCTPAIIMIO MJIM aBTOPU3AIMIO 3asIBUTEIIS HITH
npeaoCTaBJICHUC UM IICPCOHAJIBHBIX JaHHBIX.

Il. CtangapT npeaocTaBneHUst MyHULMNANbLHOW yCryru

2.1. HaumeHOBaHMe MyHULMNANbLHOW YCIYIU.

"BHeceHne M3MEHEHHUH B JIOTOBOP COLMAJIBHOIO HaiMa >KUJIOr0 MOMEIIEHUS MYHHIMIIATbHOIO
xumuiHoro porna MO 'O "CeikTeiBKap".

2.2. HaumeHOBaHMe opraHa agMUHUCTPaALMU, NPeAOCTaBNSAIOWEro MyHULMUNANbHYIO
yCcnyry, U opraHoB U OpraHuMsauui, y4acTBYHOLUX B NpefoCTaBfeHMn MyHUMLUnanbHON
ycnyru.

HanmeHoBaHMe (yHKIMOHAIBHOTO OpraHa aMUHHUCTPALUH, PEJOCTABIIAIOIEr0 MyHULIUIAIBHYIO
yeiyry: Komuter KUIMIHOW NOMUTUKY aAMUHUCTpanuu (ganee - Komurer).

HaumeHoBaHMS OpPraHOB W OpraHU3alliid, YYacTBYIOIIMX B TMPEJOCTABICHUH MYHUIUTMATHHON
YCIIyTH.

1. MBY "TUKIl" yuacTByeT B 4acTH IpueMa, perucTpalvy 3asBieHHs (3arpoca) U MpujaraéMalx K
HEMY JIOKYMEHTOB 3asiBUTENISI, HEOOXOIUMBIX JJIsl MIPEIOCTABICHUSI MyHULIMIIAJILHOW YCIIyTH, 3arpoca U
MOJy4eHHUsT B PAMKax MEXBEJIOMCTBEHHOI0 HH(OPMAIIMOHHOTO B3aUMOJEHCTBUS HEIOCTAIOIINX
JOKYMEHTOB U MH(OpPMAalLlMU, YKa3aHHBIX B IYHKTE 2.7 HACTOSIIEr0 aJMUHUCTPATUBHOIO PEIrJIaMEHTa,
BBIJIaYU 3aBUTENIO PE3YyIbTaTa MyHUIIMIIAILHOU yCIIyTH.

2. Ynpasnenue denepaibHON cayXkObl rOCYIapCTBEHHONW perucTpamuu, Kajactpa u kaprorpapuu
no PecryOnuke KoMy yuyacTByeT B 4acTu MpPeJOCTaBJICHUS JOKYMEHTOB, YKa3aHHBIX B MOAIMYHKTe 1
ITYHKTa 2.7 HaCTOsAIIECTO AAMUHUCTPATUBHOI'O  pPETriIaMCHTA, B paMKax MEXBEIOMCTBECHHOI'O
MH(OPMAIIMOHHOTO B3aUMO/ICHCTBHSL.

3. VYmpaBneHue KWIMIIHO-KOMMYHAJIbHOTO XO35MCTBA aJMHUHHCTPAllMA YYacCTBYEeT B YACTH
MIPEOCTaBICHUS JIOKYMEHTOB, YKa3aHHbBIX B MOJAMYHKTE 2 MyHKTA 2.7 (B OTHOUICHUH KUJIBIX TOMELICHUN
YaCTHOT'O >KWJIMIIHOTO (POHAA, MyHUIIMIIAILHOTO KMUJIMIIHOTO (POHA) HACTOSILEr0 aJMUHUCTPATUBHOTO
perilaMeHTa, B paMKaxX BHYTPUBEJOMCTBEHHOI'O B3aUMOACUCTBUS.

4. Komurer Pecniybnuku Komu MMyYIIECTBEHHBIX M 3€MENbHBIX OTHOIIEHUH y4acTBYET B 4acTH



MIPEOCTABIICHUS JTOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE 2 MyHKTA 2.7 (B OTHOUICHUH KUJIBIX TOMELICHUN
rocyapcTBeHHOro skuiauniHoro ¢onna Pecnyonukun Komu) Hacrosimero agMUHUCTPATUBHOTO
periaMeHTa, B paMKax MEXBEIOMCTBEHHOT'O HH(POPMALMOHHOTO B3aMMO/ICHCTBHSL.

5. Komurer 1o VIIPABJICHUIO MYHUIUIIAJIBHBIM HUMYINCCTBOM AIAMHUHHCTpallMKM B 4YacCTHU
npeaoCTaBJICHUA JOKYMCHTOB, YKAa3aHHBIX B IOAITYHKTC 4 ITYHKTa 2.7 HaCTOAIICTO aAIMHUHUCTPATUBHOI'O
periaMeHTa, B paMKaX BHYTPUBCIOMCTBCHHOI'O BSaHMOHeﬁCTBI/IH.

6. Ympapnenue no Bompocam wMurpanuu MBJl mo Pecmy6muke Komu ywactByer B dacTu
MPEIOCTABIICHUS TOKYMEHTOB, YKa3aHHBIX B MOJIYHKTE 5 IMyHKTa 2.7 HACTOSIIETO aMUHUCTPATHBHOTO
periamMeHTa, B paMKax MEXBEJIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOICHCTBHS.

7. denepanpHas HaJIOroBas Cly)x0a B 4acTH IPEIOCTABICHUS CBEACHUN OPraHOB 3allMCH aKTOB
TPAKJAHCKOTO COCTOSIHMS, cojep:Kammxcs B EIMHOM rocyJapCTBEHHOM pEECTpe 3alluceil akTOB
rpaxaanckoro coctossHus (EI'P 3AI'C), ykasaHHBIX B MOAMYyHKTaX 6 U 7 MyHKTa 2.7 HACTOSIIETO
aIMUHUCTPATUBHOTO PETJaMEHTa, B paMKax MEXBEJOMCTBEHHOTO HH()OPMAIITMOHHOTO B3aUMOJICHCTBHUS.

8. OOmecTBeHHas KOMMCCHS IO JKHJIMIIHBIM BOIpocaM aaMUHHCTpanuu (manee - Kommccwus)
Y4acTBYeT B 4YaCTH PACCMOTPEHHUS JOKYMEHTOB, IPEIOCTABJICHHBIX 3asBUTEIAMH U MOATOTOBKU
MIPEIIOKEHUH 0 IPe0CTaBIEeHUH (0TKA3€ B MPEIOCTaBICHUHN ) MYHHUIIUIAIBHOMN YCIIYTH.

9. T'ocymapcTBeHHOE OrOKETHOE yupexkaenue Pecrryonmuku Komu "Pecrybnukanckoe yuapexaeHne
TEXHUYECKON WHBEHTapu3aluu u KajgactpoBoil oneHku" (manee - ['BY PK "PYTHUKOQO") yuactByer B
YacTH TMPEJOCTABJIICHUS JOKYMEHTOB, VYKa3aHHBIX B TMOJNYyHKTE & myHKTa 2.7 HACTOSIIETO
aIMUHUCTPATUBHOTO PErjaMeHTa, B paMKaxX MEXBEIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOICHCTBHUS.

10. Opranuzanuu  pa3in4gHbIX  (GOPM COOCTBEHHOCTH, B KOTOPHIC 3asSBUTEIIO HEOOXOIMMO
o0paTuTbcs 3a TONyYEeHHEM HEOOXOMUMBIX U 00s3aTeNbHBIX YCIYT, YKa3aHHbIX B MyHKTe 2.11
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

ITpu nmpenocTaBiieHNN MyHUIUMNAIBHON yciyrn KoMuTeT, oTaen no opraHu3anuy MpeaoCcTaBICHUs
MyHuIMnaneHeix ycayr MBY "T'MKII", opranbl um opraHu3anuu, y4acTBYIOLIUE B INPEAOCTaBICHUU
MYHUIIUIAIBHON yCIYrM HE BIIpaBe TpeOoBaTh OT 3asBUTENCH OCYyLIeCTBICHUS NEHCTBUMN, B TOM YHCIe
COTJIACOBaHUM, HEOOXOJUMBIX I MOJTYYEHHUS MYHUIUMIAIBHON YCIYTH M CBSI3aHHBIX C OOpalleHHeM B
rOCylapCTBEHHBIE OPraHbl, UHBIE OpraHbl MECTHOTO CaMOYIIPaBJICHMsI, OpPraHU3allH, 32 UCKIIOUEHUEM
MOJIyYE€HUsl YCAYr U TIOJy4YeHHUs JOKYMEHTOB M HWH(OpMalWU, MPENOoCTaBISIEMbIX B pe3yjbTare
IIPEIOCTABIIEHUS TAKUX YCIIYT, BKJIIOUEHHBIX B IIEPEYHHM, yKa3aHHbIE B yacTu 1 ctatbu 9 DenepanbHOro
3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHu3anuu TMpeAOCTaBICHUS] TOCYAAPCTBEHHBIX U
MYHUIUNATBHBIX yeayr" (nanee - denepanbHblil 3ak0H N 210-D3).

2.3. OnucaHue pesynbTata NnpefocTaBleHUsA MyHMLMNAaNnbHOW yCnyru.
PGSYJ'IBTaTOM IpeaoCTaBJICHUA MyHHIIPIHﬁJ'IBHOﬁ YCIIYT'U ABJIACTCA:

1. Beigaua goroBopa CONMANBHOTO HaiMa JKUJIOTO MOMENICHUS MYHUIUIMAIBHOTO >KUJIHMIIHOTO
dbonma.

2. Bbmaqa YBCAOMIICHUA 00 oTKa3e B MpeaoCTaBJICHUN MyHHHHHaHLHOﬁ yCiIyru.
2.4. Cpok npeaoctaBneHUss MyHULUNanbLHOM yCryru.

Cpoxk mpefocTaBlIeHUs] MyHUITUMIATBHON yciayru coctaBisieT 30 pabounx JHEH, UCUUCITSIEMBIX CO
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JHSL PpErucTpalvy 3asBIICHHs (3ampoca) C JOKYMEHTaMH, HEOOXOJMMBIMHU [UIsl TPEIOCTaBICHUS
MYHHUIUTIAILHOW YCITYTH.

CpoK MOATOTOBKH YBEAOMIIEHHUSI 00 OTKa3€ B MPEIOCTABICHUN MYHUIIUITAIBHON YCIYTH COCTaBIISET
30 pabGouux pAHEH, HCUUCISIEMBIX CO [JHS PErucCTpalMM 3asBI€HUs (3ampoca) C JOKYMEHTaMH,
HEOOXOAUMBIMU JIJIS IPEIOCTABICHUS MYHUIUITAIBHON YCITyTH.

Cpok npuOCTaHOBJICHUS MPEIOCTABICHUS YCIYTH 3aKOHOAATensCcTBOM Poccuiickoit @enepanuu He
IIPEyCMOTPEH.

Cpok BblauM (HanpaBJIeHUs) 3asBUTEIIO JOKYMEHTOB, BIISIOIIUXCS PE3yJIbTaTOM MPEI0CTaBICHUS
MYHULUIIAJIBHON YCIIYI'M, OTAEJIOM II0 OPraHM3aluy INPEJOCTABICHUS MYHULUIAIBHBIX ycayr MbY
"I'MKI" cocTaBnsieT 2 pabouux AHS CO JHS €ro MOCTYIUICHHUS.

2.5. lNepeyeHb HOpMaTMBHbLIX MPaBOBbLIX aKTOB, perynupyrowmx npenocraBrieHue
MyHULUMNAaNbHOMU YCRYru.

Hpe,I[OCTaBJ'IeHI/IC MYHHHHHaHBHOﬁ yYCIyru OCyHeCTBIIACTCA B COOTBCTCTBHUU CO CIICAYHOIIMMU
HOPMATUBHBIMHU IIPABOBBIMH aKTaAMM:

- Konctutynuss Poccuiickoit @enepanuu (MpUHITa BCEHAPOIHBIM ronocoBanueM 12.12.1993 ¢
W3MEHEHUsAMHU, OJO00peHHBIMH B xoj€ oOmepoccuiickoro rojocoBanust 01.07.2020) (Odunmanbabii
HHTEPHET-IIOPTAN MpaBoBoii nudopmarmu http://www.pravo.gov.ru, 04.07.2020);

- XKumumaeni komekc Poccuiickoit ®epepanmu ot 29.12.2004, N 188-®3 (Cobpanue
3akoHoaarenscTBa PD, 03.01.2005, N 1 (wacts 1), cT. 14);

- I'paxnanckuii kogekc Poccuiickoit deneparnuu (dacts nepsast) ot 30 HosiOps 1994 . N 51-®3
(Cobpanwue 3axkoHonatenscTBa Poccuiickoit @enepannn, 1994, N 32, ct. 3301);

- I'paxxpanckuii kogexkc Poccuiickoit ®denepanun (dacte BTOpas) ot 26 sHBaps 1996 r. N 14-®3
(CoOpanue 3axkoHogatenscTBa Poccuiickoit @enepanuu, 1996, N 5, c1. 410);

- @epepanbHbli  3akoH or 27.07.2010 N 210-®3 "OO opraHu3anuu MpeaoCTaBICHUS
rOCYJapCTBEHHbIX M MyHHUIMNaibHbIX ycnyr" ("Poccuiickas razera", 30.07.2010, N 168, "CoGpanue
3akoHonarenscTBa Poccuiickoit deneparuun', 02.08.2010, N 31, ct. 4179);

- Genepanbublii 3akoH 0T 27.07.2006 N 152-®D3 "O nepconanshbix naHHbX" ("Poccuiickas razera”,
29.07.2006, N 165, "Cobpanue 3akoHonarensctBa Poccuiickoit ®eneparuu”, 31.07.2006, N 31 (1 4.), cT.
3451, "Tlapnamentckas rasera", 03.08.2006, N 126 - 127);

- ®enepanpubiii 3akoH 0T 06.04.2011 N 63-®3 "O6 anexkrponnoit noamnucu" ("IlapmamenTtckas
razeta", 08 - 14.04.2011, N 17, "Poccuiickas razera", 08.04.2011, N 75, "CobpaHue 3aKOHOJATEIbCTBA
Poccutiickoit ®eneparuu', 11.04.2011, N 15, ct. 2036);

- ®enepanbHblil 3akoH Poccutickoit @enepanuu ot 29.12.2004 N 189-®d3 "O BBeaeHUH B IeHiCTBUE
Kunmunraoro koaekca Poccuiickoit deneparuu (Cobpanue 3akoHomatenbeTBa Poccuiickoit deaepannm,
03.01.2005, N 1 (gacts 1), cT. 15);

- [loctanosnenne [IpaButensctBa Poccuiickoit @eaepammu ot 16.05.2011 N 373 "O pazpabotke u
YTBEPKACHUM aJIMUHUCTPATUBHBIX PErJIAMEHTOB  OCYLIECTBIEHHUSI TOCYJAapCTBEHHOTO KOHTPOJI
(Hazm3opa) U aAMUHHMCTPATUBHBIX PErJaMeHTOB NpeaocTaBieHus rocynapcrBeHHbx yeayr" ("Cobpanue
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3akoHonarenbcTBa Poccuiickoit denepanuun', 30.05.2011, N 22, ct. 3169);

- IlocranoBnenue IlpaButennctBa Poccuiickoit @enepanuu ot 16.08.2012 N 840 "O mnopsiaxe
MoJIa4yyl W paccMOTpeHHs kanmod Ha pemieHuss u JeicTBus (6e3aeiicTBue) (enepaabHBIX OPraHoB
WCTIOTHUTEIIPHOW BJIACTH M WX JOJDKHOCTHBIX JIUII, (emepanbHbIX TOCYJapCTBEHHBIX CITYXaIluX,
JNOJDKHOCTHBIX ~ JIMII  TOCYJAApCTBEHHBIX  BHEOIO/DKeTHBIX  (oHmoB  Poccuiickoit  Deneparnuu,
TrOCYJapCTBEHHBIX  KOPHOpAallWid, HAJCICHHBIX B COOTBETCTBHH ¢ (enepaJbHbIMH  3aKOHAMU
MTOJIHOMOYUSIMU TI0 TIPEIOCTABICHUIO TOCYIapPCTBEHHBIX YCIYT B YCTAaHOBICHHOU cepe NesTEIbHOCTH, |
UX JIOJDKHOCTHBIX JIMI], OpraHu3alui, mpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHOro 3akoHa
"O6 opraHu3alMy MPEeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT", U UX PaOOTHHUKOB, a
TaK)ke MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEA0CTABICHHS TOCYIAPCTBEHHBIX U MYHHUIIUITAILHBIX YCIYT U
ux pabotaukoB" ("Poccuiickas razera", 22.08.2012, N 192, "Cobpanue 3akoHomaTenbcTBa Poccuiickoit
Oenepanun", 27.08.2012, N 35, ct. 4829);

- [locranoBnenue [IpaBurtenscra Poccuiickoit @enepanuu ot 21.05.2005 N 315 "OO0 yrBepxaeHun
TunoBoro moroBopa conuainbHOro Haima >kmioro nomemieHus” ("CoOpaHue 3aKOHOIATENHCTBA
Poccuiickoit ®eneparuun’, 30.05.2005, N 22, cT. 2126);

- Koncturynus Pecnyonuku Komu ("Kpacnoe 3nams", 10.03.1994, N 45, "Benomoctu BepxoBHoro
Cogera PeciyOoimku Komu", 1994, N 2, cr. 21).

IlepeueHp HOPMATUBHBIX IIPABOBBIX AKTOB, PErYJIHMPYIOIIUX IPEIOCTABICHUE MYHULUINAIbHOU
ycnyrd (C yKa3aHMEM WX PEKBU3UTOB M HMCTOYHHKOB O(MUIIMAIEHOTO OMYOJMKOBAHHS) IOAJICKUT
pasMeIleHHI0 Ha OQHUUMAIbHOM CalTe aJIMUHHCTpalud, EIMHOM mnopTrane rocyJapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIyr. Pa3melienue u akTyaiusanusi CBEJEHUI B COOTBETCTBYIOIIEM paszeiie Peectpa
TOCYJapCTBEHHbIX M MYHUIMNAIbHBIX Yyciuyr (¢ynkouit) Pecny6nmuku Komm obecrieunBarorcs B
YCTaHOBJICHHOM HOPSJIKE.

2.6. UcyepnbiBawOWMK nepevyeHb OOKYMEHTOB, HEOOXOAUMbLIX B COOTBETCTBUU C
3aKkoHoAaTeNlbHbIMU WM MHBIMM  HOPMaTUBHbIMW NPaBOBbIMM  aKTamMum  AnA
npeaocTaBfeHUst MyHULUNANbHOW YCIyru, KOoTopble 3asiBUTeNb AOJIKEeH npeacTaBUTb
CaMOCTOSITENbHO.

Jnsg  nonydeHMsT MYHULMINAIbHOW YCIYTHM 3asBUTENb TMOAA€T B OTAEN [0 OpraHu3aluu
npenocrasiieHuss MyHuiunanbHeix ycnyr MBY "I'MKIL", na EauHoM mnoprane rocyIapCTBEHHBIX H
MYHHUIMIAJIBHBIX YCIYT 3asBJIEHHE (3alpoc) O TMPEJOCTaBICHUM MYHULIUNAIBHOW YCIYTH 11O
pekomenayemoit ¢opme, npueneHHod B IIpunmoxkennn N 1 K HacTosImeMy aJIMUHHCTPAaTHBHOMY
pErIaMeHTYy, a TaKXKe CIEeIYIOIIe JOKYMEHTHI:

1. loBepeHHOCTh, OhOpMIIEHHAs B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOJATEIbCTBOM, M (WIJIH)
WHOW JOKYMEHT, TOATBEPKIAIOIMINNA TTOTHOMOYHS TPEICTaBUTENs (3aKOHHOTO mpeactaButens) (1 2xk3.,
KOmus (C MpeACTaBIeHUEM OpUTHHAIA), KOMUS BO3BPATy HE MOANEXKHUT) (IPEICTABISETCS B cliydae, eciu
3asBJICHUE (3ampoc) O TMPEJOCTABICHHH MYHHUIIMIIAIBLHON YCIYTH TOAMUCHIBACTCS MPEACTABUTEIIEM
3asBUTENS (3aKOHHBIM MIPEICTABUTEIIEM).

2. ITacnopT WA UHOW JHOKYMEHT, YAOCTOBEPSIOMINN JTUYHOCTh U MOJATBEPKIAIONIUN TPAXKIaHCTBO
Poccuiickoit denepanuu 3asButens (1 9k3., KOMUK BCeX CTPaHUIL (C MPECTaBICHUEM OPUTHHAIA), KOTIHS
BO3BpaTy HE MOJUIEKUT).

2.1. Tlacmopra wuIM UWHBIE JIOKYMEHTBI, YAOCTOBEPSIOIINE JMYHOCTh U MOJATBEPKAAOLINE
rpaxaancTtBo Poccuiickoii @enepanuy MpPeICTABUTENS 3asBUTENS, M JTOKYMEHT, MOATBEPKAAIOIINI B
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COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepauuy MOJHOMOYMUS MPEACTABUTEIN 3asiBUTEIIA
(mpu mogave 3ampoca npeacraButenaeM 3asButens) (1 k3., komus (C mpeacTaBIeHueM OpUTHHAIIA), KOTHUs
BO3BpaTy HE MOJUIEKUT).

3. Ilacmopra wuiaM WHBIE JOKYMEHTBI, YIOCTOBEPAIOLIME JIMYHOCTh M MOATBEPXKIArOIINE
rpaxnaancTBo Poccuiickoii ®@enepanuu 4ieHOB ceMmbH 3asBuTens (1 3k3., KomuuM BceX CTpaHULl (c
IIPEJCTaBICHUEM OpUTMHAJIa), KOMHS BO3BPATY HE MOJIEKHUT).

4. CBUIETENIBCTBO O TOCYJAPCTBEHHOM PETUCTPALIMU AKTOB I'PaXJIaHCKOI'O COCTOSIHUS, BBIIAHHBIX
KOMIIETEHTHBIMH OpraHaMM MHOCTPAHHOI'O I'OCYJapcTBa, U MX HOTAPUAIBHO YAOCTOBEPEHHOIO MepeBoa
Ha pycckuil s3bIK (1 9K3., Konus (¢ IpeICTaBICHUEM OPUTHHAJIA), KOIIUS BO3BPATy HE IOJICHKHUT).

4.1. CaupgerenbctBO 00 YCHIHOBJICHHH, BBIJAHHOE OpraHaMH 3allUCU aKTOB TI'PakJaHCKOTO
COCTOSIHMSI WJIM KOHCYJIbCKUMH YyupexaeHusmu Poccuiickoit @enepanuu (1 9k3., xomus (c
MIpeJICTaBJICHUEM OpUTHHAJIA), KOIIKS BO3BPATy HE MOJJICKHUT).

5. JIOKyMEHTBbI, MOJATBEPKJIAIOIINE HAJIMYUE COIJIaCHsl 3asBUTENS U JIML, YKa3aHHBIX B KauecTBE
YJICHOB €r0 CeMbHU, WIIM UX 3aKOHHBIX MpeACTaBUTEIeH Ha 00pabOTKY MEPCOHAIBHBIX IaHHBIX YKa3aHHBIX
JUL, a TAaKKE€ IMOJHOMOYMS Ipa)KAaHWHA JEWCTBOBaTh OT MMEHU YKAa3aHHBIX JIUI[ WM HUX 3aKOHHBIX
IpeJCTaBUTENIE MpU Iepefaye NEepCOHANbHBIX JaHHBIX YKa3aHHBIX JIMI B OpPraH MECTHOIO
camoynpasieHus (1 3k3., OpuruHaji, MUILETCS 3asgBUTEIEM M JIMIAMHU, YKA3aHHBIMH B KauecCTBE WJICHOB
CEeMbU 3asBUTENSI M 3apETUCTPUPOBAHHBIMM COBMECTHO C 3asBUTENEM, WIM HX IpeACTaBUTEIEM
(3aKOHHBIM IPEICTABUTENIEM), B MPUCYTCTBUU CIELUAINCTA OTJENA [0 OpPraHU3aluU IPEeA0CTaBICHUS
MyHumMnaneHelx  ycayr MBY  "I'MKII" wnm 3aBepsiercs B COOTBETCTBUM C  JIEHCTBYIOIIMM
3aKOHOJATEIbCTBOM, BO3BPATY HE MOJIEKHUT).

6. Beimycka 13 JOMOBOM KHUTHM HA 3aHMMAaeMOoe XKHUJIO€ MIOMEIEHHE, BbIaHHasi He TI03/{Hee, YeM 3a
10 pabGoumx [HEH [0 JaThl NPEACTaBICHUS 3asBICHHUS (3ampoca), BbIABAEMbIE JKUJIHUIIHO-
HKCIUTYaTallMOHHBIMU OpraHu3auusMu (1 5K3., OpUTHHAN, BO3BpATy HE MOAJIESKHUT) (MPEACTaBIAIOTCS B
cillydyae, €CJIM JIaHHblE€ JIOKYMEHTBl HaXOSATCSI B PACIOPSDKEHUH KWIMIIHO-IKCIITyaTallMOHHBIX
OpraHu3aluii).

7. JIOKyMEHTbI, MOATBEP)KIAIOIINE MPaBO IOJb30BAHMS KUIBIM IIOMELICHHEM B cily4ae, ecliu
yYKa3aHHOE IIPaBO HE 3apETHCTPUPOBAaHO B ENMHOM rocynapcTBEHHOM peecTpe Heasmxkumoctu (1 k3.,
Konus (C MpeacTaBIeHUEM OpUTMHAaNa), KOMHSI BO3BPATy HE MOJJIEKHUT).

8. CmpaBka O COCTaBe CEMbH, BbIJJaHHAs OpraHu3anueld 4yacTHOH (opMbl COOCTBEHHOCTH,
OCYILIECTBIISIONIEH YIpaBlIE€HUE >KUIBIM JIOMOM, MOATBEp)KAaroiias (akT COBMECTHOTO MNPOKUBAHUSA
rpaXJaHWHAa W JIMI, YKa3aHHBIX B KauyecTBE UJICHOB €ro CeMbH, C yKa3aHMEM 3aHMMaeMoil oOIei
IIOLIAIN KWII0T0 oMenieHus (1 3K3., OpuruHal, BO3BpaTy HE MOJJICIKUT).

9. JlokymeHT (3asBlieHHE) BBIOBIBIIETO TpaXKAaHWHA 00 OTKa3e BO BKIIOYEHHE B JOTOBOP
couuaibHOro Haima (1 9K3., OpuruMHaj, BO3BpaTy HE IMOAJEKUT) (IIPEIACTABISAETCA B Cllydae, €CiH
rpaXJIaHWH, paHee BKIIOYEHHBI B OpJep WIM JOrOBOpP COLHMAIBHOIO HaiMma, BBIOBLT M3 JKHIIOTO
MOMEIIEHUs, NMPU OTCYTCTBUU JOKYMEHTOB, IMOATBEP)KIAIOLIMX YTpaTy IMpaBa IOJIb30BAaHUS >KUJIBIM
MIOMEIIEHNEM Ha YCIOBHUAX COLMAIBHOTO HaiimMa).

10. IIpaBoycTaHaBIMBAaIOIIKE JOKYMEHTHI HA KUJI0€ TOMENIEHNE, OJUH U3 HUKETIEPEUNCICHHBIX:

- pemienue cyna (1 sx3., konus (c MpeACTaBICHUEM OPUTHHANA), KOMHUS BO3BPATy HE MOJJIEHKHT)
(npeacraBisieTcs IPU HAITMYUN);



- MPEeXHUI J0roBOp COLMAIBHOIO HaiMma (3k3eMIULp 3asButens) (1 3k3., opuruHai, NOIEKUT
BO3BpAaTy B ClIy4ae OTKa3a B IPEAOCTABIECHMY MyHULIMIAIILHON yCIIyru) (IpEeACTaBIsAETCA IPU HAIMYUN).

11. IluceMeHHOE corjacue€ O BHECEHHM H3MEHEHHH B JOTOBOpP COLMAIBHOTO HailMa >KHIJIOTro
MOMEIEHUSI MYHUIUIAIBHOTO >KHJIMIIHOTO (OHJIAa BPEMEHHO OTCYTCTBYIOLIEro rpaxkaanuHa (1 sk3.,
OpUTHHAJ, BO3BPATY HE MOJJICKUT) (IIPEACTABIISIETCS B CIy4ae OTCYTCTBUSI HA MOMEHT I10/1a4u 3asiBJICHUS
KOro-1100 U3 YJICHOB CEMbU, COXPAHUBILUX MPABO MOJIH30BAHUS JKUJIBIM MTOMEIIEHUEM, BKIOYEHHBIX B
OpZep WM JOTOBOP COLUAIBHOIO HaliMa), 3aBEPEHHOE B COOTBETCTBUU C 3aKOHOJATEILCTBOM).

3a HECOBEpLICHHOJIETHUX 3asBUTENEH, He JOCTUIIIMX Bo3pacta 14 ner, 3asBieHue (3ampoc) u
JOKYMEHTBI, YCTaHOBJICHHbIe NoAmyHKTamu 5, 9 u 11 mynkra 2.6 HAcTOSIIEr0 aAMHHUCTPATHBHOTO
perinaMeHTa, MOANMCHIBAIOT MX 3aKOHHbIE IPEACTaBUTENN (POAUTENH, OMNEKYHbI, YCBIHOBHUTEIH,
MTONICYUTEIIN ).

HecoBepiienHoneTHU 3asBUTENb B Bo3pacTe oT 14 1o 18 mer qeicTBYET ¢ corjaacusi ero 3aKOHHBIX
MpeACTaBUTENCH (POJUTENH, OINEKYHbI, YCHIHOBUTENH, TOMEUUTEIN) C 0O0s3aTeIbHBIM YKa3aHUEM
(dbamMuIK, UMEHH U 0TYECTBA 3aKOHHOTO MPEACTABUTETIS.

3a He/eecnoCOOHBIX IpaXKAaH 3asBJIeHUE (3aIIpOC) U JTOKYMEHTHI, yCTAHOBJICHHBIE MOAIYHKTaMU 5,
9 u 11 nmynkra 2.6 HaAcCTOSIIEr0 aJMHHUCTPATUBHOTO PETJIAMEHTA, IOANMUCHIBAIOT HMX 3aKOHHBIC
MIPECTABUTEIIH.

Ol"paHI/ILIGHHbIe B ,Z[eeCHOCO6HOCTI/I rpaxxaaHe HeﬁCTBYIOT C corjiacus 3aKOHHBIX Hpe,[[CTaBI/ITCJIeﬁ.

Hepequb JOKYMCHTOB, H€O6XOI[I/IMI)IX A IPEAOCTAaBJICHU A HGO6XOZ[I/IMBIX 1 00s13aTCIBHBIX yCiayr,
OoNpeaAcCIACTCA OpraHu3aiusaiMu, IM[MpCcAOCTaBJIAIOIIMMHA HCO6XO,Z[I/IMLIC H o0s3aTeabHbIe yciyru, B
COOTBCTCTBHHU C IICfICTB}HOHIHM 3aKOHOJAaTCIIbCTBOM.

2.6.1. JIoKkyMeHTbl, HEOOXOJUMBbIE Ui MPEAOCTABICHUS MYHHUIMIAIbHON YCIyr'H, yKa3aHHbIE B
MyHKTax 2.6, 2.7 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, MOTYT OBITh IIPEJCTABIICHBI 3asBUTEIIEM
CIIETYIOIIUMHU CIIOCOOaMHU:

- IOCPEJICTBOM ITOYTOBOTO OTIIPABIICHNUS,
- yepe3 EauHblil mopTan rocyapcTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT;
- yepe3 OT/eN M0 OpPTaHu3alluU MPEA0CTaBICHUs] MyHUIUTATbHBIX yenyr MBY "T'UKI";

2.6.2. BapuanTel mnpeAcTaBIeHUS  JOKYMEHTOB, HEOOXOAMMBIX s  MPEAOCTaBJICHUS
MYHHIIMITAILHOW YCITYTH, YKa3aHHBIX B MyHKTax 2.6, 2.7 HACTOSAMIETO aIMUHUCTPATUBHOTO PETJIAMEHTA!

- MpU HampaBJICHUU 3asBJICHHUS (3ampoca) M JOKYMEHTOB, HEOOXOMUMBIX [UIS MPEIOCTaBICHUS
MYHULUIIAJBHON YCIYI'M, 4Ye€pe3 OTICICHUE II0YTOBOW CBA3HM, YAOCTOBEPEHUE BEPHOCTH KONUH
JOKYMEHTOB M CBHJICTEbCTBOBAHUE IOMJMHHOCTH TIOANUCH 3asBUTENS Ha 3asABJICHUU (3ampoce)
OCYILECTBIISIETCS B MOPS/IKE, YCTAHOBIEHHOM (pe/iepalbHbIM 3aKOHOJATEIbCTBOM;

- mpu OOpalIeHWH 33 MYyHULUNAIBHOM YCIyroil uepe3 OTAeN MO OpraHu3aluu MpPeJOCTaBICHUS
MyHunMnaneHeix yeayr MBY "T'UKI" mnpeacraBnsitorcs opuruHasibl U (WJIM) KONMHM JIOKYMEHTOB
COTJIACHO TpeOOBAHMUSM, YKa3aHHBIM B MyHKTaX 2.6 U 2.7 HACTOSIIETr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.
B nmensx mnpenocraBieHUs MYHHIMNAIBHBIX YCIYI YCTAHOBJIEHHE JIMYHOCTH 3asBUTENS MOKET
OCYLIECTBIIATHCA B XOAE JIMYHOIO IIpUEMa IIOCPEACTBOM IMpPEAbSIBICHUSA IAcCIOpTa TIpakJaHUHA
Poccuiickoit ®@enepanuu TUO0 WHOTO JTOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh, B COOTBETCTBHH C



3aKoHOJAaTeIbCTBOM Poccuiickoit ®enepanu WM MOCPEICTBOM HACHTH(PHUKAIMK U ayTeHTU(UKALUU C
HCIOJIb30BaHWEM HWH(GOPMAIMOHHBIX TEXHOJOTUH, mpeaycMoTpeHHbIXx DenepanbHbIM 3aKOHOM OT
29.12.2022 N 572-®3 "O6 ocymiecTBICHUH HACHTUGUKANNN U (WIH) ayTeHTU(DUKAIH PUINISCKUX JIUIL
C HCIOJb30BAaHHEM OHMOMETPHUUYECKHUX MEePCOHANBHBIX JAHHBIX, O BHECEHHWU H3MEHEHUIl B OTAENbHBIC
3aKoHOarenpHble akThl Poccuiickor @Pexepanvy W NPU3HAHUU YTPATUBIIMMU CHILY OTHEJIBHBIX
MOJIO)KEHUH 3aKOHOaTEIbHbIX akTOB Poccuiickoit denepanun";

- IIpY HamnpaBJICHUM 3asBJIECHUs (3arpoca) O IMPEAOCTaBICHUM MYHHULMIAIBHOW YCIyTH U
IpUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX IJIsl MPEJOCTaBIECHUS MYHMLUIAIBHOW YCIYyIH, B
dbopMe DIEKTPOHHBIX JIOKYMEHTOB, C HCHOJb30BaHWEM ENWHOro moprana rocyJapCTBEHHBIX H
MYHULUNAIBHBIX YCIYT U (WJIM) UHBIX JIEKTPOHHBIX CEPBUCOB MPEJOCTABICHUSI MyHULMIIAIBHBIX YCIYT
B cetu "HTepHeTr" 3asgBUTENb WM €ro IPEACTAaBUTENb, IPOIIEAININE IPOLELYpPhl PErucTpalui,
UACHTUGUKAMM W ayTeHTU(QUKAUM C  HUCHOJIb30BaHUEM  (enepasibHOM  rocyqapcTBEHHOMH
nHpopMannoHHO# cuctemsl "Exaunas cucrema naeHTU(UKAMKE U ayTeHTU(HUKAIMKA B HH(pacTpyKType,
obecneynBaronieil HMH(MOPMAIIMOHHO-TEXHOJIOIMYECKOe B3aUMOACHCTBUE HH(OPMAIIMOHHBIX CHCTEM,
HCIOJIb3YEMBIX JUIsl TPEJOCTAaBICHHUS TOCYJAapCTBEHHBIX M MYHULUINAIbHBIX YCIYr B 3JEKTPOHHOU
¢opme" (nanee - ECHA) wmnm UMHBIX TOCYJapCTBEHHbIX HH(POPMALMOHHBIX CHCTEM, €CJIH TaKue
rocy/lapCTBEHHbIE HMH(OpPMAIMOHHbIE CUCTEMBbI B YycTaHoBileHHOM I[IpaBurensctBoM Poccuiickoii
@enepanun nopsiike odecneunBaroT Bzaumojeiictsue ¢ ECHUA, npu yciaoBuu coBnajieHUs CBEICHUHN O
¢u3nvyeckoM JHIE B YKa3aHHBIX HH()OPMAIMOHHBIX CHUCTEMaXxX, 3alOJHSIOT YKAa3aHHOE 3asBIICHHE
(3ampoc) ¢ UCHOIb30BAHNEM UHTEPAKTUBHOU (DOPMBI B 3JIEKTPOHHOM BHJIE.

3asBneHue (3ampoc) O MPeIOCTaBICHUN MYHHUIIMIATIBHOM YCIYrd HaANpaBiIsieTCs 3asBUTEIEM WIH
€ro MpeiCTaBUTEIeM BMECTE C NMPUKPEIVIEHHBIMU 3JIEKTPOHHBIMHU JTIOKyMEHTaMHU. 3asBIeHHE (3aIpoc) O
[IPEIOCTABJIIEHUN MYHULMIAIBHOW YCIYrd TOJIUCHIBAECTCS 3asBUTENIEM WIA €ro IpeICTaBUTEIEM,
YIIOJIHOMOYEHHBIM Ha MOANKCAHUE TAaKOro 3asiBJIEHUs (3arpoca), IPOCTOH 3JeKTPOHHOM MOANUCHIO, TUO0
YCUJICHHOW KBaTU(UIIMPOBAHHON AIIEKTPOHHOW MOMANMUCHIO, JIMOO YCUIIEHHOW HEKBATU(PHUIIUMPOBAHHON
JIEKTPOHHOW TOJMMCHIO, CEePTHU(PHUKAT KIOYa MPOBEPKH KOTOPOM CO374aH M MCIOJB3yeTCs B
uH(]pacTpyKType, obecnieunBaromen UH()OPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOJICUCTBUE
MH(GOPMAIMOHHBIX CHUCTEM, MCIIOJIb3YEMBIX JUISl MPEIOCTAaBICHUS FOCYJapCTBEHHBIX U MYHMLIUMAIBHBIX
yCIyI B D3JEKTPOHHOM (¢opMe, KOTOopas CO3JaeTcsi U TMPOBEPSETCS C HCIOJIb30BAHUEM CPEICTB
AJIEKTPOHHOU MOJIMUCH U CPEICTB yIOCTOBEPSIOLIETO LIEHTPA, UMEIONINX MOATBEP)KIEHUE COOTBETCTBHUS
TpeOOBaHUSM, YCTAHOBJICHHBIM (elepalibHbIM OpraHOM HCIOJIHMUTEIbHOW BJIAcCTU B  00JacTH
obecrieyeHns: 0€30aCHOCTH B COOTBETCTBUU € 4acThio 5 craThu 8 denepanbHoro 3akona ot 06.04.2011
N 63-®3 "OO0 »>neKTpoHHON moamHMcH", a TaKkKe NMPH HAIMYMK Y BiaJenblia cepTudukara KIroda
IIPOBEPKHU KJIIOYA ITPOCTOU JIEKTPOHHON MOAMKCH, BBIAAHHOTO €EMY IPU JJUYHOM IIPUEME B COOTBETCTBHH
¢ [lpaBunamMu MCHOIB30BAaHUS TMPOCTOM AIEKTPOHHOW MOAMKMCH NPU OKa3aHUM TOCYIAapCTBEHHBIX WU
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKIEHHBIMU NocTaHOBIIeHNEM [IpaBurtenscrBa Poceniickoin denepauun ot
25.01.2013 N 33 "O0 ucnoap30BaHUU MIPOCTOM ANEKTPOHHON MOAMMCH MPU OKAa3aHUH TOCYJapPCTBEHHBIX
U MyHHMIMIIAJIBHBIX yCIyr', B cooTBeTcTBUU ¢ [IpaBunamm ompeneneHust BUIOB IEKTPOHHON MOJINUCH,
UCIIOJIb30BaHWE KOTOPBIX JIOMYCKaeTcsli NpU OOpalleHuH 3a TOJYyYEeHHEM TOCYJapCTBEHHBIX H
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKIEHHBIMU NocTaHOBIIeHNEM [IpaBuTtenscrBa Poccuiickoit denepauuu ot
25.06.2012 N 634 "O Buaax 5SJIEKTPOHHOM NOJINHCH, HCIOJb30BaHUE KOTOPBIX JAOIMYCKAETCS INpPH
00pallleHNH 32 MOTy4YeHHEM ITOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIyT".

2.7. UcuepnbiBaowmim nepevyeHb AOKYMEHTOB, HEOOXOAUMbLIX B COOTBETCTBUU C
3aKoHoAaTeNbHbIMM UMW WHBLIMM  HOPMATUBHbLIMM  MpPaBOBbIMW  aKTamMuM  Ons
npeAocTaBleHUA MyHULMNANbLHOW YCNyru, KOTopble 3asiBUTeNb BnpaBe NpeacTaBUTb No
COGCTBEHHOM MWHULMATUBE, TaK KaK OHWM nognexar npeacTaBfieHUD B pamkKax
MeXBeAOMCTBEHHOro MHPOpPMaLMOHHOIrO B3aUMOAENCTBUA.
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1. CBeneHus B OTHOUICHUHU >KUJIBIX TMOMEHICHUH 3asBUTENS M KaXKIOTO W3 JIMI, YKa3aHHBIX B
KaueCcTBE YJIEHOB €ro CEeMbH, coJepxkamuecs B EIMHOM rocyapCTBEHHOM pPEECTpe HEIBHKUMOCTH,
BbIaBacMble YmpaBineHuem DenepanbHOi CayX)Obl TOCYJapCTBEHHON pETUCTpAllMU, KajacTpa W
kaprorpaguu mno Pecnybmuke Komu, B Buae BbIMMCKHM H3 EIWHOrO rocyaapcTBEHHOTO peecTpa
HEJIBIYKUMOCTH O TIpaBax OTJIEJIBHOTO JIMIIA HA UMEBIINECs (MMEIOIIUECS) Y HEro 00bEeKThl HEJIBUKUMOTO
MMYIIECTBA, pACIONIOKEHHbIEe Ha Tepputopun Poccuiickoir @enepanuu (1 3k3., komms (¢
IIpe/ICTaBICHUEM OpPUTHHAJIA), KOIKS BO3BPATy HE IOJIEKUT).

2. JIoKyMeHTBI, IOATBEPKAAIOIINE, YTO 3aHUMACMOE IPAKIAHMHOM M YJICHAMH €0 CEMbH JKHIIOE
MIOMEIICHNE HE OTBEYAeT YCTAHOBIICHHBIM JJISl JKUJIBIX MOMELICHUN TpeOOBaHUAM (aKT 0OCIIeIOBaHUS
JKWJIOTO TIOMELICHHUSI MEKBEJOMCTBEHHON KOMMCCHEH, 3aKJIIOUEHUE O MPU3HAHHUU KWIOTO IOMEIICHHUS
IIPUTOJHBIM  (HENIPUTOAHBIM) Il IIOCTOSIHHOI'O IPOKHMBAHHWSA), BBIJAHHBIE OpPraHOM MECTHOIO
CaMOYIIPABJIEHHsI B OTHOLIEHUM XHJIBIX IOMEIIEHUH YacTHOIO >KUIMIIHOIO (POHJA, MYHHIIMIIAIBHOTO
xumuimHoro ¢onna mub6o Komurerom Pecriy6nukn KoMy nMyIiecTBEHHBIX U 3€MENbHBIX OTHOIICHUH B
OTHOILLICHUU >KUJIBIX MOMEIIEHUH rocynapcrBeHHOro >kuiumHoro ¢onna Pecny6muku Komm (1 3k3.,
Komusl (C MPEeACTaBICHUEM OPUTHHANA), KOIIKS BO3BpATy HE MOJICKUT).

3. JloKyMeHTBI, MOATBEPXKAAIOIIME TPABO TIOJH30BAHUS JKWIBIM IOMEIICHHEM (SKUJIBIMU
MMOMENICHUSIMU), 3aHMMAaeMbIM (3aHMMAaE€MbIMH) 3asABUTEIIEM W WIEHaMH €ro ceMbu (JIOroBOp
COLIMAJILHOTO HaiiMma, opaep Ha uioe nomemenue) (1 9k3., konmus (C MpencTaBiICHHEM OpUTHMHAlA),
KOIIUsI BO3BPATY HE MOJICHKHUT).

4. JIOKyMeHThI TIOATBEPKIAIOIINE, YTO 3aHMMAaeMO€e TPaXJTaHUHOM U YJICHAMH €TI0 CEMbU >KHUIIOe
MOMENICHUE BXOAUT B cocTaB MyHununaabHoi coocrBeHHOCTH MO 'O "CoikThiBKap" (1 5K3., OpUrHHAa,
BO3BpATy HE MOJICIKUT).

5. JIOKyMEHT, COAEpKallui CBENEHUS O PErHCTPAlUM II0 MECTY JKUTEIbCTBA WM MECTY
npebbiBaHUs TpakaaHuHa Poccuiickoit dexepanyi 1 COBMECTHO MPOKUBAIOIIMX YICHOB €ro cembH (1
9K3., Konus (C MpeacTaBIeHueM OpUTMHAaa), KOMHSI BO3BPATy HE MOJJIEKHUT).

6. JIOKyMEeHTBI, MOATBEPKIAIOIINE POACTBEHHBIE OTHOIICHUS TpaKJaHWHA U JIMI, YKa3aHHBIX B
KaueCTBE WICHOB €r0 CeMbH (CBHACTENIBLCTBA O POXKIACHUHU JETEH, CBUIETEIHCTBA O 3aKIIOYEHUU WU
pacTtop:keHuu Opaka, JOKYMEHThl 00 YCTaHOBIEHHH OTIIOBCTBA, O MEpeMEHe UMEHH) WM CBEeIEeHHUs 00
aKTax I'pa)JIaHCKOI'0 COCTOSIHMS, cojeprkamuecs B EMMHOM rocyapCTBEHHOM peecTpe 3amuceil akToB
rpaxaanckoro coctostaust (ET'P 3AIC) (1 2k3., konus (¢ mpeacTaBiIeHHEeM OpUTHUHANA), KOMHs BO3BpaTy
HE TIO/IJIEXKUT).

7. CBUAETENBCTBO O CMEPTH MJIM CBEJEHMS 00 aKkTaX I'pakJaHCKOI'O COCTOSHUS, COJAEpIKalluecs: B
EnunHoM rocynapcTBeHHOM peectpe 3anuceit akToB rpaxaanckoro cocrostHus (EI'P 3AIC) (1 ak3., konusd
(c mpexacraBieHHMEM OpHUTHHANA), KOMHUS BO3BpaTy HE MOAJESKHUT) (TpelcTaBisieTcs B ciydae, €CiH
rpaX<IaHWH, paHee BKJIIOYEHHBIN B OpJiep WM JOTOBOP COLMAIBHOIO HaliMa, ymep).

8. Cmpasku I'BY PK "PYTHUKO" win mHOW opraHu3aniy, OCYLIECTBISAIOMIENH T'OCYJapCTBEHHBIN
TEXHUYECKUH Y4eT U (UJIM) TEXHUYECKYI0O HHBEHTapU3alluI0, O HaJMYUU B COOCTBEHHOCTH I'pa)<IaHUHA U
JIMII, YKa3aHHBIX B KAueCTBE YJICHOB €ro CEMbH, HEIBHXMMOTO HMYyIIeCTBAa (KUJIBIX HOMEIIEHHIN),
Pacroj0KEeHHOT0 Ha TEPPUTOPUN MYHUILIMIIAIbHOrO oOpazoBanus B Pecnyonuke Komu, Ha Tepputopuu
KOTOPOTO TpakAaHe MPOXKUBAIU 10 JaThl co3panusi B PecnyOinke Komu TeppUTOpHaIbHBIX OPraHOB,
YIOJTHOMOYEHHBIX Ha MPOBEJIEHUE TOCYJAPCTBEHHON PETUCTpPAllMU MPaB Ha HEABUKHUMOE UMYIIECTBO U
cnenok ¢ HuM (1 3k3., konus (¢ mpeacTaBlIeHueM OpUTHHANA), KOMUS BO3BpaTy HE MOJIEKHT).

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, YyKa3aHHBIX B TyHKTEe 2.7  HACTOSIIETO



aAMUHUCTPATUBHOTO pErjlaMeHTa, HE SBJISETCS OCHOBAaHMEM JJisi OTKa3a B IPEIOCTaBICHUU
MYHHIIUITATBHON YCIIYTH.

2.8. YKazaHue Ha 3anpeT TpeboBaTb OT 3asABUTENA.

KomuTter, oTAen mo opraHuzaluu IMpenocTaBlieHUuss MyHUIMNanbHeIX ycayr MBY "I'MKIL" wne
MOJKET TpeOOBATh OT 3asBUTEIIS:

- TIPE/ICTABJICHUS JOKYMEHTOB U MH(OpPMAIIMK UM OCYIIECTBICHHS JACHCTBHM, MpEICTaBICHUE WU
OCYLIECTBICHUE KOTOPBIX HE IPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU AKTaMHU, PETYIHUPYHOLIUMU
OTHOILEHUs, BOSHUKAIOIINE B CBSI3U C IIPEIOCTABICHUEM MYHULIUIIAJIBHBIX YCIIYT;

- IpPEJCTaBICHUs] JIOKYyMEHTOB W HWHGPOpMalLUU, B TOM YHUCIE HOATBEPXKIAIOLIMX BHECEHUE
3asiBUTEJIEM IUIAThl 32 MPEAOCTaBICHUE MYHULIUIAIBHBIX YCIIYT, KOTOPbIE HAXOAATCSA B PACHOPSKEHUU
OpraHoB, MPEAOCTaBISIIOIINX T'OCYAAPCTBEHHBIE YCIyTd, OPraHOB, NPEJOCTABIAIOIUX MYHHULIUIIAIbHBIC
YCIIyTH, UHBIX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOI'O  camMoOymlpaBjieHus  JH0o
II0/IBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPraHaM HJIM OpraHaM MECTHOI'O CaMOYIPAaBIEHUS OpraHu3aluil,
Y4acTBYIOUIMX B IIPEIOCTABIIEHUH, IPEYCMOTPEHHBIX YacThto 1 cratbu 1 denepanbHoro 3akona N 210-
@3, rocy1apCTBEHHBIX ¥ MYHULIUIIAJIbHBIX YCIYT, B COOTBETCTBUU C HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMU
Poccuiickoit ®enepany, HOpMaTUBHBIMU IIPaBOBBIMM akTaMu cyObekToB Poccuiickoin ®Denepauuu,
MYHHUIMIIAJIBHBIMUA NIPABOBBIMU AKTaMM, 3a UCKIIOYEHHEM JOKYMEHTOB, BKIIOUYEHHBIX B OIPEICIICHHBIN
yactbto 6 crtatbu 7 @PexpepanbHoro 3akoHa N 210-d3 nepeueHb JOKYMEHTOB. 3asBUTEIb BIIPABE
IIPEJCTaBUTh yKa3aHHbIE JOKYMEHTbI U MH(OpPMAIMIO B OpraHbl, NPEeJOCTABISAIONINE MYHUIUNAIbHbIE
YCIIyTH, IO COOCTBEHHO MHUIIUATUBE;

- OCYILIECTBJIEHHMsS JEHCTBUH, B TOM 4YHCIE COINIACOBAHUH, HEOOXOAMMBIX JUIsI MOJY4YEHUs
MYHHULMIAJIBHBIX YCIYr M CBSI3aHHBIX C OOpallleHueM B HHBIE T'OCYIapCTBEHHbIE OPIaHbI, OPraHbl
MECTHOTO CaMOYIIPaBJICHUS, OPraHU3allMM, 3a MHCKIIOUYEHUEM IIOJyYEHUS YCIYyr U IOJIY4YEHHs
JOKYMEHTOB M HH(OpPMalM{, NPEIOCTaBIsIEMbIX B pe3yibTaTe IMPEIOCTaBICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHM, yKa3aHHbIE B yacTH 1 crareu 9 denepanpHoro 3akoHa N 210-D3;

- MIpe/ICTaBICHMs JOKYMEHTOB U MH(QOpPMAIH, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh MPU MEPBOHAYATILHOM OTKAa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBICHUS
MYHHUIMIAIBHON yCayrd, Ju00 B TMPEAOCTaBICHUM MYHUIUIAIBHOM YCIYTH, 3a HUCKIOYEHHEM
CIIENYIOLUX CIIYyYacB:

a) M3MEHEHHe TpeOOBaHMN HOPMATHUBHBIX IIPABOBBIX aKTOB, KacaloUIUXCS IPEIOCTaBICHUS
MYHUIUNATBHON YCIIyTH, IMOCJe NEepBOHAYAJIbLHOM MOJauu 3asBlIeHHUs (3ampoca) O MpPeJoCTaBICHUU
MYHULUIIAJIBHON YCIyTH;

0) HaiMyMe OIMOOK B 3asBIEHUH (3alpoce) O MPEJOCTABICHUM MYHUIUNAIBHOM YCIyrH H
JOKYMEHTaX, IOJIaHHbIX 3asBHUTEJIEM II0CJIE€ I[E€PBOHAYAIILHOIO OTKa3a B MpUEMe JIOKYMEHTOB,
HEOOXOJAUMBIX ISl IPEIOCTABICHUSI MYHULIMIIAIBHOW YCIIyTH, TMOO0 B MPEJOCTaBICHUH MYHUIUIAIbHON
YCIIYTH U HE BKJIIOYEHHBIX B NPEACTABICHHBIA paHee KOMIUIEKT IOKYMEHTOB;

B) HCTCUCHUC CPOKa ﬂeﬁCTBHH JOKYMCHTOB WJIM U3MCHCHUC I/IH(I)OpMaI_[I/II/I NOCJIC IEPBOHAYAJILHOT'O
OTKa3a B MPHUEME JOKYMCHTOB, HGO6XOHI/IMBIX AJId IpEAOCTABIICHUA MYHHHHHHHBHOﬁ YCIyry, oo B
peaAOCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru;

I) BbISBJICHHE JOKYMEHTAJIbHO TOATBEPXKACHHOTO (akTa (IPU3HAKOB) OIMIMOOYHOTO HIIH
MPOTHUBONPABHOTO JAeUCTBUS (0Oe31eiicTBUS) JOJDKHOCTHOTO JIMIIAa OpraHa, MpeJoCTaBIISIONIETO
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MYHHIUITATBGHYIO YCIYTy, MYHUIIMIAIBHOTO CIy)Kallero, paboTHUKA OpraHU3aIfH, MPEeAyCMOTPEHHON
yactbto 1.1 crateum 16 ®DepepanbHoro 3akoHa N 210-®3, npu nepBoHAYaJIbHOM OTKa3€ B IMpUEME
JOKYMEHTOB, HEOOXOTUMBIX ISl MPEIOCTABICHUS MYHUIIUMAIBHON YCIYTH, OO B MPEAOCTABICHHUH
MYHHUIIMIIAJBHOM yCIyTM, O 4YeM B IHCbMEHHOM BHJE 3a IMOANUCHIO PYKOBOAMUTENS OpraHa,
MIPEIOCTABIISAIONIETO0 MYHUIIMIAIBHYIO YCIYry, JTUOO PYKOBOAMTEINS OpraHU3alluu, MPEIyCMOTPEHHOM
yacThio 1.1 crateu 16 @epepanbHoro 3akoHa N 210-D3, yBegomiisieTcs 3asBUTEINb, a TAK)KE MIPUHOCATCS
W3BUHCHMSI 32 IOCTABIICHHBIC HEY100CTBA.

2.9. UcuepnbiBarowmin nepevyeHb OCHOBaAHWU AN OTKasa B npuemMe [AOKYMEHTOB,
HeoOXxoaAUMbIX ANA NpeaocTaBNeHus MyHUUMNanbLHOM yCnyru.

OcHOBaHMs Ui OTKa3a B NpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJs TPEeIOCTaBICHUS
MYHULUNAIBHON YCIYT'H, YKa3aHHbIX B IyHKTE 2.6 HACTOSIIEro aJMUHHCTPATUBHOIO pErjiaMeHTa, He
IIPEYyCMOTPEHBI.

2.10. UcuepnbiBarowmm nepeyeHb OCHOBaHMMW  AnA npuocTtaHoOBNEeHUs
npeaocTaBfieHUA  MYHALMNANbLHOWM  yCAyrM WM OTKasa B  NpeaocTaBrieHUMM
MYHULMNANbHOU YCRYyru.

2.10.1. OcHoBaHusg [Uisi NPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHIUMNAIBHOM YCIYIM He
MPEAYCMOTPEHBI.

2.10.2. HcuepnbiBaroliuii epeyeHb OCHOBAHUI JJIsi OTKa3a B MPEAOCTaBICHUM MYHHUIIMIAIbHOM
YCIIYTH:

1. HereHCTaBHeHI/Ie JAOKYMCHTOB, YKa3aHHBIX B ITYHKTC 2.6 HaCTOAIICTO AAMHUHUCTPATUBHOI'O
periiaMCcHTa, KOTOPLIC 3aABUTCIIb 00s13aH npeaoCTaBUTb CaMOCTOATCIIBHO.

2. 3asgBuUTENEM IPEICTaBICHA HEAOCTOBEpHAs HH(POpMAITHSI.
3. Tekct 3ampoca (3asBJICHHS) HE MOJAACTCS MPOUTCHHIO.

4. IlpemocraBneHue 3asBUTEIEM JIOKYMEHTOB, KOTOpPbl€ HE  MOJTBEPKAAIOT  IPaBO
COOTBETCTBYIOIIMX TPaXKJaH HAa BHECEHHE W3MEHEHHWW B JIOTOBOP COIMAJIBHOTO HaiiMa >KHIIOTO
MOMEIeHUsI MyHUIIUTanbHOTo *uuiiHoro Goraa MO I'O "CeikThiBKap".

5. OrcyrcTBUE OCHOBAaHUM MJIi BHECEHUS W3MEHEHUI B JOrOBOP COLMAILHOTO HaiiMa >XHUJIOro
IIOMELICHUS.

6. Brisisnenune B MMPEACTAaBJIICHHBIX JOKYMCHTax CBGHCHHﬁ, HE COOTBETCTBYIOIIINX
HCﬁCTBHTCHBHOCTI/I U TOCIYKHMBIINX OCHOBAHHUECM IUJUId 3aKIIIOYCHHUA OOTOBOpa COLUAIIBHOTO Halima
KHJIOT'O MMOMCEIICHH, a4 TAKKE HEIIPAaBOMCPHBIX )I@ﬁCTBI/IfI AOJDKHOCTHBIX JIMI OpraHa, OCyHICCTBIAIOMICTO
NpeaAOCTABJICHUC JKUJIOT'0 ITIOMCHICHUA Ha YCJIOBUAX JOTI0OBOpPa COMUAIIBHOTO Halima.

[Tocne ycTpaneHusi OCHOBAHWHU JJII OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIBHOW YCIYTH B CIIydasX,
npeaycMoTpeHHbIX noanyHkToM 2.10.2 mynkrta 2.10 Hacrosimiero aJgMHUHUCTPATHUBHOTO PErJIAMEHTA,
3asBUTEIH BIIPABE MOBTOPHO OOPATUTHCS 32 MPEIOCTABICHHEM MYHHUITUTIATHHOW YCITYTH.

2.11. NepeyeHb ycnyr, KOTopble ABMAATCA HEOOXOAUMbLIMU U 006A3aTeNbHbLIMU AN
npeaocTaBfieHUst MyHMUMNANbHOM Yycnyru, B TOM 4uCrie CBeAeHUs O [OOKYyMeHTe
(nokymeHTax), BblaaBaeMoM (BblAaBaeMblX) oOpraHusauusiMy, Yy4acTBYyWOWUMU B
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npefocTaBleHUn MyHULUNANbLHOW yCIyru.

1. Beinaya noBepeHHOCTH, ODOPMIIEHHOW B COOTBETCTBUHU C JEHCTBYIOIIUM 3aKOHOJATEILCTBOM, U
(W1M) UHOTO JOKYMEHTA, MOATBEPXKIAIOIIEIO MOJTHOMOYUS MPEACTaBUTEN (3aKOHHOTO MPEICTABUTEIIs)
(JoBepeHHOCTH, OQOpMIIEHHAs B COOTBETCTBUU C JACHCTBYIOUIMM 3aKOHOJATEJNbCTBOM, U (MJIM) UHOMU
JIOKYMEHT, MOITBEPKAAOIINI OJTHOMOYHUS MPEACTABUTENS (3aKOHHOTO MTPEACTABUTEIS ).

2. Bpigaua cBUAETENBCTBA O TOCYAAPCTBEHHOM DPETHUCTpallMU aKTOB TPaXKIAHCKOTO COCTOSIHHS,
BBIJAHHOTO  KOMIIETEHTHBIMH  OpraHaMM HWHOCTPAHHOTO TOCYJapCTBa, M HUX HOTAPUAIBHO
yIIOCTOBEPEHHOT0 MepeBoia Ha pycckuil s3bIk (CBUIETENBCTBO O TOCYJAPCTBEHHOM pErucTpalii akToB
TPaKJAHCKOTO COCTOSIHUS, BBIJAHHBIX KOMIIETEHTHBIMH OpraHaMW WHOCTPAHHOTO TOCYJAapcTBa, M HX
HOTapUaIbHO YJOCTOBEPEHHOI'O IIEPEBOa Ha PYCCKUM SA3BIK).

3. Bobigaua cBuzerenscTBa 00 YCHIHOBJIEHWH, BBIIAHHOTO OpPraHaMU 3alKMCH aKTOB I'PaKJIaHCKOTO
COCTOSIHMSI WJIM KOHCYIbCKMMHU yupexnaeHusMu Poccuiickoit ®enepanuun (CBumgetensctso 00
YCBIHOBJICHHM, BBIJAHHOE OpPraHaMH 3aliCHd aKTOB TPAXKJAHCKOIO COCTOSHHUS WU KOHCYJIbCKUMH
yupexaeHusimu Poccuiickoit @enepariim).

4. Bpiaga cripaBKM O COCTaBE CEMbH, BBIJAHHOW OpraHHM3anuell 9acTHON (OpMBI COOCTBEHHOCTH,
OCYILLIECTBIISIONICH YIpPaBICHUE JKWIBIM JOMOM, IMOATBEp)KAAomas (pakT COBMECTHOIO NPO>KHBAHUS
rpaXJaHWHAa U JIML, yKa3aHHBIX B KAye€CTBE YJEHOB €ro CEMbH, C YKa3aHUEM 3aHMMaeMoOu oOuiei
wiomaau xuiaoro nomemeHus (CrpaBka O cOCTaBe CEMbH, BblJIaHHAs OpraHu3alueil yacTHOW (opMbl
COOCTBEHHOCTH, OCYIIECTBIISIOIIEH yIpaBlIeHHE JKWIBIM JOMOM, HOATBEprKAaroImas (hakT COBMECTHOTO
IIPOKUBAHUS I'PaXKIaHWHA U JIML, YKa3aHHBIX B Ka4€CTBE WICHOB €r0 CEMbHU, C YKa3aHUEM 3aHUMaeMOU
o01IeH TITOMAAN )KUIIOTO TIOMEIIIECHHS).

5. Beigaya pemenus cya 0 Npu3HaHUU IpaBa Ha xuiioe nomenienue (Pemenue cyna o mpusHanuu
IIpaBa Ha HWJIOE MIOMEIIECHUE).

6. Bblgaua BBIMMCKM U3 JIOMOBOM KHUTM Ha 3aHUMaeMoOe XHUJIO€ IOMEIEeHHE, BBIJaHHOH He
no3aHee, yeM 3a 10 paOouux JHEW A0 JaThl HpelncTaBiIeHMs 3asBIEHUS (3ampoca), BblIaBaeMoOM
KHUJTUIIHO-9KCIUTYaTallMOHHBIMU OpraHu3auusamMu (Beimucka u3 1OMOBOWM KHHUTM Ha 3aHUMAaeMOE€ >KHJI0e
TOMEINICHUE, BBbIIaHHAsE He mo3aHee, yeM 3a 10 paGoumx mgHEH 10 JaThl MPEJCTaBICHUS 3asBICHUS
(3ampoca), BbAaBaeMas  KUIMIIHO-IKCIUTYaTAallMOHHBIMU OpraHU3alMsIMM). YCIYrd, yKa3aHHbIE B
HACTOAIICM ITYHKTEC, TPCAOCTABIAIOTCSA OPraHn3ainuiaMu 110 CaMOCTOATCIIbHBIM O6paHICHI/I5[M 3asBUTEIICH.

2.12. MNMopspnok, paamep U OCHOBaAHUS B3MMaHUSI rOCyAapCTBEHHOMW MOLWSIUHbI UNKU
MHOM NNaTbl, BBMMaeMoOM 3a NpefocTaBleHne MyHMLUNanbLHOW yCnyru.

MyHununanpHas yciyra npeaocTaBisieTcs 0ecIiaTHoO.

2.13. MNMopsapok, pasaMep U OCHOBaHMSA B3MMaHUA NfaTtbl 3a npeaocTaBrieHUe yCnyr,
KOTOpble HABMSKOTCA HeobxoaMMbiMM U obs3aTenbHbLIMU ANsA  nNpeaocTaBreHus
MyHUUUNaNbHOMU, BKNOYaa MH(opmaLmio 0 MeToauKe pacyeTta pa3aMmepa Takom nnaTtbl.

VYciyru, KOTOpble  SBISIOTCS HEOOXOAMMBIMM W OOS3aTENBHBIMU  JJISI  MPEAOCTABICHUS
MYHULUIIAJIBHON YCIYTH, OIUIAYMBAIOTCSA 3asABHUTEIEM B MOPSAJIKE M pa3Mepe, KOTOPhIE YCTaHOBJIEHBI
HOPMAaTUBHBIMU IIPABOBBIMU AKTaMHU.

2.14. MakcMmanbHbIA CPOK OXUAAHUA B oYepeaun nNpu nogave 3asiBneHus (3anpoca)
O npefocTaBfieHMW MYHUMLUMNANbLHOM ycnyrM W NpuM  NOJMlyYeHUUM pe3ynbTaTta



npepocTaBleHUs MYHULMNANbHOW YCNyru.

MaxkcuManbHBI CPOK OXHJAAaHUS B OUYEpeaH IpHU IMojaaye 3asBiieHus (3ampoca) O MpeaoCTaBICHUN
MYHUIUIIAIBHON YCIYTM W TPU TOJTYYECHUU PE3yJibTaTa MPEJOCTABICHUS MYHHUIUNAIBHOW YCIyTH,
cocTaBsieT He OoJsiee 15 MUHYT.

2.15. Cpok peructpauum 3asiBneHusa (3anpoca) 3asBuTensi O nNpenocTaBlieHUMU
MYHULMNaNbHOW yCnyru.

3asiBieHHEe (3ampoc) O TMPEAOCTaBICHUM MYHULUNAIbHONW YCIYTM M HpUilaraeéMble K HeMy
JOKYMEHTBI, HEOOXOAUMBIE Ul MPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH, PETHCTPUPYIOTCS B JCHb UX
MOCTYTUJICHUS.

2.16. TpeboBaHMA K NOMELEHUSAM, B KOTOPbIX NPeaoCTaBNATCA MyHUULUNANbHbIEe
ycnyru, K 3any OXuaaHus, MecTaM pANA 3arnofiHeHUsA 3asiBfieHur (3anpocoB) O
npeanocTaBleHUMU MyHMLMNanbLHOW ycnyru, UH(popMaLMOHHbIM CTeHAAM ¢ obpa3suamm ux
3anosIHeHUAA U NnepeyvyHeM AOKYMEHTOB, HeobXxoauMbiX Ans NpeaocTaBneHUs Kaxaom
MYHMLMNANbHOW yCcryru, B TOM 4Yucne K obecnevyeHUo AOCTYNHOCTU ANsi MHBanuaoB
yKa3aHHbIX 0O0BbEKTOB B COOTBETCTBUM C 3aKOHoAaTenbcTBOM Poccunckon deagepauum o
couManbHOM 3alWmuTe UHBaNMaoB.

[Topsimok mpemocTaBiICHUS MYHHUIIUIAIBHOM YCIYTH OMNPENEIseTCs B COOTBETCTBUU C HOPMaMH
O®enepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHeceHMH U3MEHEHUM B OTEJbHbBIC
3aKoHOarenbpHble akThl Poccniickoit Penepanuy 1o BOIPOCaM COLMAIBHOMN 3aIUThl HHBAIUIO0B B CBSA3H
¢ parudukanuein KonBeHuu o npaBax WHBAINIOB".

3naHue (IOMEUIeHHE) OT/AeNa MO OpraHu3aluy MPEeIOCTaBIEHUS MYHULIMNAIbHBIX yciayr MBY
"TUKIL]" obopyayercs nHGOpMAIIMOHHON TaOIMYKON (BBIBECKON) C YKa3aHHEM IMOJIHOTO HAUMEHOBaHUS
U pexxuma paboThl.

[Tomemenust otaena no opraHU3alUyu MpeAocTaBiIeHUss MyHUIMNanpHeIx yenyr MBY "I'MKIL" B
COOTBETCTBUM C 3aKoHoJaTenbcTBOM Poccuiickoit ®enepanuu OJDKHBI OTBEYaTh TPEOOBaHUSAM
MOKapHOM, CAaHUTAPHO-3MHIEMHOJIOIMYECKOH O€30IacHOCTH, a TaKXe JOJDKHBI ObITh 000pYIOBaHbI
CPEICTBAaMHU TOXKApOTYIIEHUS U OIOBEIICHWS O BO3HUKHOBEHHM YpPE3BbIUAHHOM CHUTYyallUH, WHBIMU
cpeAcTBaMH, 00ecreunBalOIIMMU 0€30MaCHOCTh U KOM(OpTHOE NpeObIBaHKE 3asBUTEIIEH.

HpI/IeM 3assBUTEIICH OCYHECCTBIACTCA HCIMOCPCACTBCHHO B IOMCIICHUAX, MPCAHA3HAYCHHBIX MJId
npeaOCTABJICHUA MYHHHHHaHBHOﬁ YCIyru, KOTOpbIC JOJIZKHBL OBITh o60py)1013aHH CHUIAYHNMHU MECTaMH U
o0ecIeYeHbl KaHOCIIPCKUMU IMTPUHAJTICKHOCTAMMU.

MecTta okugaHus OKHBI OBITH 000PYAOBAaHbBI CHASIUMMU MeCTaMu i moceTuteneit. KonmuuectBo
MCCT OXKHUAaHUA ONPEACTIACTCA NCXOO U3 @aKTquCKOﬁ HarpyskKu u BO3MOKHOCTEHN IJI UX pasMCUICHUA
B 3JaHUM, HO He MeHee 3-Xx MecT. B Mecrax mpeaocTaBleHHs] MYHHIIMNAIBHOW YCIyru
MpeAyCMaTpuBaeTCs OOOPYJIOBAaHUE JOCTYITHBIX MECT OOIIECTBEHHOTO TIOJb30BaHUS (TyaleToOB) U
XpaHEHUs] BEPXHEH OJ€XK /bl TOCETUTENICH.

Mecra Ui 3amoJIHEHHsI 3alpOCOB O TPEAOCTABICHUM MYHHIIMITATHHON YCIYIH OCHAIAOTCS
CTOJIAMH, CTYJbSIMH, KAHIEISIPCKUMU TNPUHAAIC)KHOCTIMHU, PACIOJIAraloTCs B HEMOCPEICTBEHHOU
O0mm3ocT 0T WHGOPMAIMOHHOTO CTEHAAa C oOpa3liaMu WX 3allOHEHUS W TEepEeYHEM JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEIOCTABICHHUS MYHUITUTIATBHON YCITYTH.
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WNHdopMannoHHbIE CTEH bl JOJDKHBI COIEPIKATH!

- CBEJICHHS O MECTOHAXOXXJICHWM, KOHTAaKTHBIX TenedoHax, rpaduke (pexume) paboThl opraHa
(yupexJieHus ), OCYIIECTBRISIONIETO MPEIOCTaBICHUE MYHUIIUTIAIBHOU YCIIYTH;

- KOHTakTHyl uHpopMmanuoo (tenedoH, aapec dJICKTPOHHOM IOYTHI, HOMEp KaOuHeTa)
CHEIHAIMCTOB, OTBETCTBEHHBIX 32 IPUEM IOKYMEHTOB;

- KOHTAaKTHYIO HH(opMaIuio (TenedoH, agpec HIEKTPOHHOMN MOYThI) CHEUAINCTOB, OTBETCTBEHHBIX
3a HH(POPMHUPOBAHUE;

- UTH(QOPMAIIUIO IO BOIPOCaM IMPEIOCTABICHUS MyHUIIUIAIBHON yCIyrH (10 MepeyHio TOKYMEHTOB,
HEOOXOMMBIX JJIsi TPEIOCTABICHUS MYHHIIMIIATBLHOW YCIYyTH, 1O BpPEMEHH TpHUeMa U BBIIAYH
JOKYMEHTOB, IO TOPSAKY OOkKaloBaHHUsS JeiicTBHil (Oe31elCTBUSI) W pelIeHUM, OCYIIECTBISEMbIX H
MIPUHUMAEMBIX B XOJI€ TIPEIOCTABICHUS MYHHUITUTIATIBLHON YCIyTH).

TpeboBaHMs K NOMEIICHUIO OTJeNla MO OpPraHU3aluu IPeAOCTABICHHS MYHHLMIIAIbHBIX YCIyT
MBY "TUKL".

Jlns opraHu3zanuu  B3aUMOJEHCTBUS C 3asSBUTENSIMH TIOMEIICHHE OTAella [0 OpraHu3aliu
npeaocTaBiieHuss MyHunMnaibHbeIx ycayr MBY "I'UKL" penurcs Ha crnenyromue (yHKIIMOHAIBHBIC
CEKTOPHI (30HBI):

a) ceKTop UHMOPMHUPOBAHUS M OXKHJIAHUS;
0) cekTop mpueMa 3assBUTEIICH.
CexTop MHQOPMHUPOBAHUS U 0XKHUIAHUS BKIIIOUAET B CEOs:

a) I/IHCI)OpMaI_[I/IOHHBIC CTCHIbI, COACPXKAIIUC AKTYAJIbHYIO W HCUCPIIBIBAIOIIYIO I/IH(I)OpMaI_[I/IIO,
HGO6XOZ[I/IMYIO JJId ITOJTYYCHH S MYHUIIUITIAJIBHBIX YCJIYT, B TOM YHCJIC:

- IEpEeYeHb MYHHUIUNAJIBHBIX YCIYT, MPEIOCTABIECHUE KOTOPBIX OpPraHM30BaHO B OTAEIE 110
OpraHM3aliy MPEeI0CTaBIeHNU MyHUIIMNIaIbHBIX yeuyr MBY "T'MKIL";

- CPOKH IIPEAOCTABJICHHUA MYHUTTUITIAJIBHBIX YCIIYT,

- IMOpPAdOK, pasMEp U OCHOBAHUA B3UMaHUA FOCYJIapCTBeHHOf/JI MMONUINHLI WA HWHOU IJIaTHI,
B3UMACMEBIX 3a ITPEAOCTABIICHUC MYHUIIUITIAJIBHBIX YCIYT, HOPAAOK UX YIIJIATHI;

- uHboOpMaIMI0 00 YyCIyrax, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMH U 00s3aT€IbHBIMU IS
MPEIOCTABICHUS MYHULIMIIAJIBHOM YCIIYTH, pa3Mepax U MOPSIKE UX OIUIAaThI;

- TOPSAJOK OO’KaJoBaHUs pEIICHWH U JelcTBUi (O€3ACCTBUSA) oOpraHa, MpPEIOCTaBIISIONIETO
MYHUIUINAIBHYIO YCIYTy, a TakXe JOJDKHOCTHBIX JIMI, MYHUIUMNAIbHBIX CIIYXKallUuX, HTPUHATHIX
(ocylIecTBIsIEMBIX ) B X0/1€ UCIIOJIHEHHSI MyHUIIUIAILHOM YCIIyTH, B A0CYA€0HOM MOPSIJIKE;

- uHQOpPMALUIO O MOPEeJyCMOTPEHHOW  3aKkoHoAarenbcTBOM  Poccuiickoit  ®enepauuu
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OpraHOB, IPEJOCTABISIIONIMX MYHHUIMNAIbHBIE YCIYTH, B
COOTBETCTBUH C yacThio 1.1 cratbu 16 @eaepanvroro 3akoHa N 210-D3;

- pexxuM paboThl U aapeca MOL] u npuBliekaeMbIX OpraHM3alMi, HAXOASIIUXCS HAa TEPPUTOPUU
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cyobekrta Poccuiickoit deneparum;
- HHYIO0 UH(POPMALIKIO, HEOOXOIUMYIO JJIS TOJTy4E€HUSI MyHULIUIIAIBHON YCIIyTH;

0) He MeHee OJHOrO0 OKHa (MHOTO CHEIHATbHO O0OpYIOBaHHOTO pabodero Mecta),
NpeIHa3HAuYCHHOTO ISl WHG)OPMHUPOBAHMS 3asBUTENICH O TOPSIKE MPEIOCTABICHUS MYHHIIUTAIBHBIX
nan

yCIyT, a TakXke JUIA MPelOCTaBICHUsS WHOW WMH(pOpPMAalWH, B TOM YHCIE YKa3aHHOH B TMOANYHKTE "a
HACTOSLIECTO IIYHKTA;

B) CTYJbs, KPECEIbHBIC CEKIIMH U CTOJBI (CTOWKH) /Ui O(OPMIICHUS JTOKYMEHTOB C pPa3MeEIIeHUEM
Ha HUX (hopM (6JIaHKOB) TIOKYMEHTOB, HEOOXOAUMBIX ISl MTOTYYSHHS] MyHUIIUIAIBHBIX YCIIYT;

T') BJIEKTPOHHYIO CUCTEMY YIIPABIIEHUS 04EPENbIO, IPEAHAZHAYCHHYIO JUIS:
- perucTpanmy 3asBUTEIIS B OUEPEI;

- y'-IeTa 3a$IBI/ITCJIeI71 B oqepe[u/l, ynpaBJIeHI/ISI OTOCIIBHBIMHA OqepeﬂﬂMI/I B 3aBUCHUMOCTU OT BHUIO0B
yeIyr;

- 0OTOOpaXXeHHE CTaTyca Ouepeiy;

- (opMHpOBaHHMS OTYETOB O IIOCELIAeMOCTH OTJella [0 OpraHu3alldd [PelOoCTaBICHUS
MyHuIMNaneHeIX yeayr MBY "I'UKL", konuuecTBe 3asBUTENEH, OUepesiX, CPEAHEM BPEMEHU OKUAAHUS
(obcnyxuBaHMS) U O 3arPYKEHHOCTH PaOOTHUKOB.

CexkTop mpuema 3asBUTENEH, OOOpPYJOBaHHBIM OKHaMHU JUIsl IpUEMa M BBbIJAYM JOKYMEHTOB,
oopmisiercs MHGOPMATMOHHBIMU TaOJIMYKAMU C yKa3aHHMEM HOMepa OKHa, (haMHJIMU, UMEHH, OTYECTBa
(npy HanMuMM) U JOJDKHOCTH pabOTHHMKA OTJENa MO OpraHU3alluy IMPelOoCTaBICHUS MYHHUIMNATIbHBIX
yeayr MBY "T'UKIL", ocyniecTBIsOmEro NpueM 1 Bbliady JOKYMEHTOB.

2.17. NokasaTenu AOCTYNHOCTU U Ka4YecTBa MyHULUNANLHOWN YCIyTU.

[Tokazarenu Ennnuna HopmarusHoe
M3MEpPEHUs 3HAYEHUE
IoKa3aresst

IToka3zaTenu TOCTYITHOCTH

Hanvune BO3MOXHOCTM TONY4YEHHS MYHULUIATbHON na/HeT na
yCIAYrM B DJIEKTPOHHOM (opme (B COOTBETCTBHM C
JTanmaMM  [epeBoJa MYHUIUINAIbHOM  YCIYIM Ha
MIPEJOCTaBIEHUE B AIEKTPOHHON (hopme)

Hannuue BO3MOXHOCTHU MOJIYUCHUA I/IH(I)OpMaI_[I/II/I 0 )la/HCT Ja
X0Oo€ MmpE€aoCTaBJICHHMA YCIYTH, B TOM YHUCIEC C
HUCIIOJIB30BaAHHUEM I/IH(bOpMaI_[I/IOHHO-

KOMMYHHKAIIUOHHBIX TEXHOJIOTHUH (B COOTBETCTBUHN C
JTamaM  TepeBoJila MYHUIMMAIBHOW  YCIYIM  Ha
MPEAO0CTaBIICHNUE B DJIEKTPOHHOU popme)

Hanmnune BO3MOXHOCTHM TIONYYEHHS MYHUIUMAIBHOU na/Her na




yCIYru 4epe3 OTAe] [0 OpraHu3alldy IpeAoCTaBICHUS
MyHUIMNAIBHBIX yenyr MBY "T'MKIT"

Iloka3arenu kauecTBa

KomunuectBo B3aMMOIEHCTBUI 3asBUTEIS c KOJIMYECTBO 2/ue 6oinee 15
JNOJDKHOCTHBIMHA ~ JIMIIAMHA ~ TPH  NPEIOCTABIICHUH | OOpaIllCHHI/BpeM MHUHYT
MYHHIIUITATILHOW YCIYTH U UX MPOJOKUTEILHOCTh P

B3aUMOJICUCTBU
Y nenbHbIA BEC 3asIBJICHUI (3arpocoB) Ha % 100
MIPEIOCTABIICHUE MYHHIIATTATEHOM YCITyTH,

pPacCMOTPEHHBIX B YCTAHOBJICHHBIA CPOK, B OOIIEM
KOJIMYECTBE 3asBJICHUM (3alpOCOB) HA MPEIOCTABICHUE
MYHUIUNIAIBHOW ~ YCIIYTH, TPHHATBIX OTIEIOM IO
opranu3anv NpcaOoCTaBJIICHUA MYHUIHUIIAIBHBIX YCIYT

MBY "T'UKI1]"
ViaenbpHbld BeC OOOCHOBAaHHBIX Xajlod B oO0mEeM % 0
KOJINYECTBE )Kato0 Ha MIPEIOCTABIICHUE

MYHI/IL[I/IHB.JIBHOﬁ YyCIyru, IMIPHUHATBIX OTACIIOM I10
OpFaHI/I3aIlI/II/I HpeI[OCTaBJIeHI/Iﬂ MYHI/IHI/IHEUH)HI)IX yCJIyr
MBY "THUKII"

218. WHble TpeboBaHMA, B TOM 4uCfe YyuyuTbiBawlue OCOOBEHHOCTU
npeanocTaBfieHU MYHUMUMNANbHOW YCIyru Mo 3KCTeppuTopuanbHOMY npuHUuny (B
cnyyae, ecnv MyHuuuMnanbHas ycnyra npeaocTaBnsieTCsi MO 3KCTeppuTopuanbHOMY
NPUHLUMNY) U OCOBEHHOCTU NpeaoCTaBNeHUA MYHULMNANbLHOW YyCNyru B 3N1€KTPOHHOM

c¢dopme.

CBeneHus O NpPENOCTaBIEHUM MYHUIUNAIbHOW yciuyrn W (opma 3asBieHHs (3ampoca) Juis
MIPEIOCTABIIEHUS MYHMIMIIAJBHOM YCIyTH pa3Mellaercd Ha OQUIMaIbHOM CaiTe aJAMHHHCTpalUH
(cpixTBIBKAp.pd), ENMiHOM MOpTase rocyaapcTBEHHBIX H MyHUIMITATBHBIX YCIIYT.

IIpenocraBiieHrne MyHULMIIAIBHOM YCIYI'M INOCPEACTBOM EQMHOrO moprana rocygapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT OCYILECTBJIAETCS IyTE€M 3allOJHEHUS WMHTEPAaKTUBHOW (QOPMBI 3asBIICHUS
(3ampoca) O MpeaoCTaBICHUH MYHHUIMNAIBHON YCIYIM M HPEACTaBICHUS JTOKYMEHTOB, HEOOXOIUMBIX
JUTS TIPEIOCTaBICHUSA MyHULUIIATBbHONU YCIIYTH.

TpeboBanus k ¢popmaTam 3asBIEHUH (3alpPOCOB) U UHBIX JOKYMEHTOB, MPEICTaBIsIEMbIX B opMe
AJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIS IPEIOCTABICHUS MYHUIUITAIbHBIX YCIYT.

1) DnexTpoHHbIE JOKYMEHTHI MPEACTABISAIOTCA B CIIEYIOMNX hopMaTax:

a) xml - a1 GopManTu30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt, pdf, jpg, jpeg - I TOKYMEHTOB C TEKCTOBBIM U TpahHUIECKUM COJICpKAHUEM;
B) xls, xIsx, ods - I TOKYMEHTOB, CO/IEPIKAIINX PACUETHI,

r) zip - U1 Habopa JOKYMEHTOB. ApXHUB MOXKET BKJIIOYaTh (aiisl ¢ popmatamu: xml, doc, docx,
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odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) Jomyckaetrcs (opMUpOBaHHE AJIEKTPOHHOTO JOKYMEHTA ITyTeM CKaHUPOBAaHHS C OpUTHHAIA
JOKYMEHTa ¢ COXpPaHEHHWEM OPHEHTAllMU OpUTHHaNa JokyMeHTa B pa3pemenun 300 dpi (macmrad 1:1) ¢
UCIIOJIB30BAHUEM CIICTYIOIIUX PEKHUMOB!

a) "yepHO-OenbIit" (IIpU OTCYTCTBHM B JOKYMEHTE IpaduuecKux M300paKeHWi U (WiIM) LBETHOTO
TEKCTa);

6) "orrenku ceporo" (IpU HATMYUM B JOKYMEHTE TpapHUuecCKUX H300pakeHUH, OTIMYHBIX OT
IBETHOT'O rpa)uyeCcKOro n300pakeHus);

B) "uerHod" wunu "pexxum MOJHOM 1Beronepenayu” (IpU HATUYUM B JOKYMEHTE LIBETHBIX
rpagu4IecKux N300paKeHU JTUOO IIBETHOTO TEKCTA).

3) HaumeHnoBanue ¢aiiaoB 10KHO COOTBETCTBOBATH CMBICITY COJICPKAHUS JOKYMEHTA.

4) MakcuMaiabHO JIOIMYCTHMBIH pa3Mep BCEX 3JICKTPOHHBIX JIOKYMEHTOB B OJHOM 3asiBJICHUH
(3ampoce) He goyxkeH npessimats 100 MoaitT.

[Tpu obOparennu 3a MperoCTaBIeHUEM MYHUIIMIIANBHON YCIYTH B 3JEKTPOHHOU (opme 3asBieHHe
(3ampoc) W mpwiaraeMbleé HEMY JOKYMEHThI MOJIMMUCBHIBAIOTCS TEM BHJIOM JJIEKTPOHHOW MOJIIUCH,
JOTTYCTUMOCTh HMCIIOJIb30BaHMs KOTOPOIl ycTaHOBJIeHa (heepaabHbIMU 3aKOHAMH, PETJIaMEHTHPYIOIIUMHU
MOPSAJIOK IPEJOCTABICHUSI MyHUIIUIIAIBHOMN YCIIYTH.

B ciyudae, ecnu yka3zaHHbIMU (peJiepaibHBIMU 3aKOHAMH MCIIOJIb3YEMBbIH BT 3JIEKTPOHHOM MOIHUCH
HE YCTaHOBJIEH, BUJI AJIEKTPOHHON MOJNUCH OMNPEIENSAETCS B COOTBETCTBUM C KPUTEPUSMU OINPEAEICHUS
BUJIOB 3JIEKTPOHHOW TOAIUCH, UCIOJIB30BAHUE KOTOPBIX JIOMYCKAaeTCs MpHU OOpaIeHUH 3a MOJy4YeHHEM
rOCy/IapCTBEHHBIX W MYHULMINAIBHBIX YCIYT, COrjacHO noctaHoBieHuto IIpaBurtennbcrBa Poccuiickoit
@enepaun ot 25.06.2012 N 634 "O Bupmax DdJIEKTPOHHOM IOANMCH, HCIOJIB30BAHUE KOTOPBIX
JIOTTyCKaeTCsl MpU o0pallleHuH 3a OJy4YeHHUEM roCyAapCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIyT".

B cnydae, ecnu npu oOpalieHuu 3a MPEAOCTABICHUEM MYHUIUNAIBHON YCIYTH B 3JIEKTPOHHOU
¢dbopme wuaeHtudukanuss U ayreHTU(UKALMS 3asgBUTENS - (U3NYECKOro JIMIA OCYLIECTBISIFOTCS C
UCMOJIb30BAHUEM €IMHOW CHUCTEMbl HACHTU(UKAIMM M ayTeHTU(UKAIUH, TO 3asiBUTE]b MMEET IPaBO
UCIOJIb30BATh MPOCTYIO 3JIEKTPOHHYIO MOANUCH MPU OOpPAIEHUH B DJIEKTPOHHOHN (hopMe 3a NMOIydeHUEeM
MYHHUIMIIAJIBHOW YCIYI'M TpPU YCIOBUHM, YTO NPU BbAu€ KIIIOYA IPOCTONW D3JIEKTPOHHOM IOANHMCH
JUYHOCTH (PU3NYECKOTO JIUI[A YCTAaHOBJIEHA NPH JINYHOM IIPHEME.

IIpenocraBiieHrne MYyHHUUIIAIBHOM YCIYI'M 4Ye€pe3 OTHAeN II0 OpraHu3alud IPeJOCTABICHUS
MyHununaneHeix yeuyr MbY "I'MKI[", ocymecTBisieTcst o NpUHLOHNITY "OJHOTO OKHA'", B COOTBETCTBHH C
KOTOPBIM NPEAO0CTaBlIeHHE MYHHIMIIATBHON YCIIYTH OCYIIECTBIISETCS MOCIE OAHOKPATHOTO OOpalieHus
3asiBUTENSl C 3asBJICHHEM (3aIpOCOM) O MPEIOCTABIEHUU MYHUIIMNAIBHOM YCIyTH U MpUIaraéMbIMU K
HEMY JIOKYMEHTaMH, HEOOXOJMMBIMU Ui TPEJOCTaBICHUS MYHULMNAIBLHOW YCIyrd, B OTHEN IO
OpraHu3alyM NPeJOoCTaBIeHU MyHUIIMNANbHBIX yeayr MbY "T'MKIL".

lll. CocTaB, nocneaoBaTefibHOCTb U CPOKU BbINOSTHEHUS
aAMUHUCTPATUBHbLIX nNpoueayp (AencTemn), TpeboBaHUsA K NOpsaaKy
MX BbINOJIHEHUS, B TOM YMCIie 0OCOOEHHOCTU BbINOJSIHEHUS
aAMUHUCTPATUBHbLIX Npoueayp (AeMCTBUIN) B INIEKTPOHHOM popme
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[IpenocraBneHne MYHUIIUINAIBHOW YCIYyTHd BKIIOYACT B ce0s CIEIYIONINE aTIMUHUCTPATHBHBIC
MPOLEAYPHIL:

- IPUEM U PETUCTpalys 3asBICHUA (3apoca) U MPHJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOAUMBIX
Ul OPEOCTaBICHUs MYHMLMIIAIBHOM yCIyrd, B OTHeleé [0 OpraHu3alu I[peJoCTaBIECHUs
MyHUIMNANbHBIX yeayr MBY "TUKIL";

- HaIpaBJICHUE CIEIUATUCTOM CEKTOpPA AJIEKTPOHHOT'O MEKBEIOMCTBEHHOTO B3auMoaeicTeuss MbY
"T'MK1]" Me>Be10MCTBEHHBIX 3aIIPOCOB;

- npuHatne KomureTrom pemeHuss O MPEeNOoCTABIECHUUM MYHULUNAIBHOM YCIyrd WU OTKas3e B
IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIyTH;

- BblJla4a 3ajBUTCIIIO pE3yJibTaTa IpEa0CTaBICHUA MYHHHHHaHBHOﬁ YCIyru.

OcHoBaHueM JJI HaYaJla IPEIOCTABICHUS MYHUIIUTIAIBHOW YCIYTH CIIYKaT MOCTYNUBIIHNE B OT/IEI
[0 OpraHu3aluu MpeAocTaBieHUs MyHununaabHeix ycayr MBY '"I'MKI" 3asBnenue (3ampoc) u
rpusiaraeMble K HeMy JOKYMEHTBI, HEOOXOAMUMBIE JJIsl IPEIOCTABICHUSI MYHUIIUIIATLHON YCIYTH.

3.1. lMpuem wn peructpauus 3asBreHUs (3anpoca) W npunaraemMmbiX K Hemy
AOKYMEHTOB, Heo6XxoAMMbIX ANns NpeaocTaBleHUs MyHULUNAanbLHOW yCcnyru, B otaene no
opraHusauuu npeaocTtaBrfieHMsa MyHuuMnanbeHbix yenyr MBY "rMKL".

OcHoBaHMeM nJsi Hayalla HCIIOJIHEHUS aJIMUHUCTPATUBHOM NpOLEAYpHl SBIsETCS OOpalleHue
3asBUTENST B OTACN [0 OpraHu3aluMd MPEeNoCTaBlIeHUs MyHUIMNaibHbIX ycayr MBY '"TUKI" ¢
3asiBJICHHEM (3alpOCOM) M MPUIIAraeMbIMU K HEMY JOKYMEHTaMH, HEOOXOAUMBIMH ISl IPEAOCTABICHUS
MYHHUIUITAIBHOW YCIYTH.

HanpaBneHHe 3ajABJICHHUA (38.Hp008.) U IpUjlaracMbiIX K HEMY HOOKYMCHTOB, HCO6XOI[I/IMBIX HJIA
MpeaoCTaBJICHUA MyHI/IIII/IHaJ'II)HOI\/JI YCIyru, B OJJICKTPOHHOM BHJC, OCYIICCTBIIACTCA UYCPEC3 JIMYHBIC
KaOWHETHI E)II/IHOFO nopraja roCyiapCTBECHHbIX U MYHUIIUITIAJIBHBIX YCIIYT.

[Tpu HanpaBieHUU 3asBICHUS (3alpoca) U NpUaraéMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIICHUS] MYHULUIIAIBLHON YCIIYTH, Yyepe3 ENMHBIN mopTan rocyAapCTBEHHBIX U MyHULUIIATbHBIX
yCIIyT, JOHEM HUX TOJy4eHHUs SBISAETCS [JE€Hb pPETUCTpalldy 3asBI€HUs (3ampoca) Ha MopTajax
rOCYJJapCTBEHHBIX U MyHULIUNIAIBHBIX YCIYT (pyHKIMIT).

DNEeKTPOHHOE COOOIIeHWE, OTIpaBIEHHOE uepe3 JUYHBIM KabuHeT EpmHoro moprana
rOCY/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT, HACHTUMUIUPYET 3asiBUTENS, SIBISETCS MOATBEPKICHUEM
BBIPA)KEHMS UM CBOEH BOJIH.

[Tpu oOpamieHuu 3asiBUTENS B OTIE] MO OPraHM3AIMH NPEJOCTABICHUS MYHHIIMITATBHBIX YCIYT
MBYVY "TUKII" 3a npegocTaBieHreM MyHUITUTIATBHOW YCIIYTH, 3aSBUTEIIO Pa3bsICHAETCS HH(POpMAITUS:

- 0 CpOKax NpcaoCTaBJICHUA MyHHHHHaHLHOﬁ YCIyru;

- 0 TpeOOoBaHMIX, MPEIbABISEMBIX K (OopMe M MEpedHI0 JOKYMEHTOB, HEOOXOIUMBIX IS
[IPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH.

[To >xenmanuio 3asBUTENS HHPOpMAIUs O TpeOoBaHUSAX K ¢GopMe U TMEepedyHIO JOKYMEHTOB,
HEOOXOAUMBIX ISl TIPEIOCTABICHUSI MYHUIMIAIBHON YCIIYTH, TaKKe MOXET ObITh IpeJICTaBlieHa eMy
COTPYJAHMKOM OTJA€NIa 10 OpraHHu3aluu MpeAOoCTaBlIeHns MyHUIUnanbHeIx yciayr MBY "T'MKIIL",



OTBETCTBEHHBIM 3a MH(OpMHUpOBaHHE, HA OYMa)kHOM HOCHTEJNE, OTIIpaBiieHa (PaKCUMUIBHOMN CBS3bIO UIIH
IIOCPEJICTBOM JIEKTPOHHOI'O COOOIIEHUS.

Cneuuanuct oThena no OpraHu3alUHu IPEeAOoCTaBIeHUs MyHULMNaiabHbIX yciuyr MBY "TUKIL",
OTBETCTBEHHBIM 3a MNpHEM JOKYMEHTOB, OCYLIECTBISET CIEAYyIOLIUe JAEHCTBHS B XOJ€ IpuemMa OT
3asBUTENS 3asBICHHS (3ampoca) U JOKYMEHTOB, HEOOXOIUMBIX JUISl MPEIOCTABICHUS MYHHUIIMIIAIbHON

YCIIYTHU:

- yCTaHaBJIMBaeT MpeAMeT oOpalleHus, JIUYHOCTh 3asBUTENA. B 1mensx mnpenocTaBieHUs
MYHHULMIIAIBHBIX YCIYr YCTAHOBJICHHE JMYHOCTH 3asBUTENI MOXKET OCYHIECTBIIATHECA B XOJ€ JIMYHOTO
IIpyeMa IOCPEACTBOM MpEAbsBICHUs IacnopTa rpaxiaaHuHa Pocculickoit @enepauuu aubO0 HHOTO
JOKYMEHTa, YIOCTOBEPSIIOLIETO JINYHOCTb, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon
@denepani  WIM  MOCPEICTBOM  HMIACHTU(UKAUMU W ayTeHTH(PUKALIMKU C  HCHOJIH30BAHUEM
MH(POPMAIMOHHBIX TEXHOJOTHUH, MPEAYCMOTPeHHBIX DenepanbHbIM 3akoHOM OT 29.12.2022 N 572-03
"O6 ocymiecTBICHUN HACHTU(GUKAIMK U (WIM) ayTeHTU(GUKAMH (HU3NYECKUX JIUI] C MCIIOJIb30BAaHHEM
OMOMETPHUECKUX MEPCOHABHBIX JAHHBIX, O BHECEHUM U3MEHEHUI B OT/IEJIbHBIE 3aKOHOIATEIIbHbIC AKThI
Poccuiickoit @enepanyy U NIPU3HAHUKA YTPATUBIIMMM CUJIy OTAEIBHBIX IOJIOKEHUN 3aKOHOJATEIbHBIX
akToB Poccuiickoit @enepanun";

- IPOBEPACT IMOJTHOMOYHA 3asABUTCIIA,

- TPOBEpSET HAJIMYUE BCEX TOKYMEHTOB, HEOOXOIMMBIX ISl MPEJIOCTABICHHUS MYHUIUIAIbLHON
YCIIYTH, KOTOPBIC 3asBUTENHh O0s3aH IMPEIOCTABUTH CAMOCTOSITEIIBHO B COOTBETCTBUU C ITYHKTOM 2.6
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

- IpHU COOTBETCTBUU 3aABJICHUSA (3anpoca) U pujiara€MbiX K HEMY JOKYMCHTOB, H€O6XOIII/IMI)IX JJISL
MPEIOCTABIICHUSI MYHULIUIIATBHON yCIyTH, TPeOOBAHUSAM HACTOSIIETO aAMUHUCTPATUBHOTO PErjaMeHTa,
opopMIIsieT PpacCIHUCKy O TpueMe 3asBJICHUs (3ampoca) HW  JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUS MyHUIIUTIAJIbHOW YCIYTH, TI0 YCTAaHOBICHHON (opMe B 3-X IK3EeMIUISIpax.

B pacrnincke ykasbiBaercs:

- PETUCTPALIMOHHBIA HOMEP;

- JlaTa Mpe/ICTaBICHUS IOKYMEHTOB;

- ®.1.0. 3asgBuTens;

- aJJpec PETUCTpaLIUN;

- aJpec AJI NOYTOBOW KOPPECIIOHICHIINY;

- aJIpec AIEKTPOHHOM MOYTHI;

- HoMep TenedoHa;

- HAMMEHOBaHNe MyHHUIUNAIbHON YCIIyTH;

- IEpeYEHb JOKYMEHTOB C YKa3aHUEM MX HAUMEHOBAHMsI, PEKBU3HUTOB;

- KOJIMYECTBO SK3EMIUISIPOB M CTPAHMI] KXKIOTO M3 MPEACTABICHHBIX JOKYMEHTOB (OPUTHHAIOB U
UX KOMUM);
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- JlaTa BBIAYU pe3yibTaTa MyHULIUIIAIBHON YCIIYTH;
- (haMWIMsl M MHULMAJIBI CIIELUAJIMCTA, IPUHABLIETO JOKYMEHTBI, @ TAKXKE €ro MOJIHCh;
- IOJINUCH U pacin(pOBKa MOJIUCH 3asIBUTEIIS.

[TepBblif 3K3eMIUIAp pPAcCIUCKU IEPEeJaeTCs 3asBUTENI0, BTOPOM INPHUKIAIBIBACTCS K 3asBJICHUIO
(3ampocy) U nmpuiaraéMbIM K HEMY JOKYMEHTaM, HEOOXOJUMBIM JUIsl IIPEAOCTaBICHHUSI MyHULIUIIAIbHON
ycayrd, nepepaBaeMblM B Komuter, Tpetudt - B OTZeN IO OpraHu3alliyd [PeIOCTaBIECHUS
MyHUIMIANbHBIX yenyr MBY "I'MKI".

Pe3ynpTaToM BBINOJHEHHS AJIMHHHCTPATUBHOM IPOLENYpPHl SBISIOTCS 3apErHCTPUPOBAHHBIC
3asiBJICHUE (3a1POC) U JOKYMEHTBI, HEOOXOJUMBIC JJIs IPEIOCTABIICHUS MyHHUIIUITATLHON YCITyTH.

CpoK BBINOJIHEHHSI aIMUHUCTPATUBHOM MpOLETYPHI - HE MO3JHEE CIEAYIOIIEro pabodero IHS €O
THSI TIO/Ia4M 3asBJICHHS (3arpoca) U JTOKyMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTABICHUS MYHUIHITATHHON

YCIYTH.

@ukcanueil pe3ynabTara BbIITOJIHEHHONW aJIMUHUCTPATUBHOM MPOLEIYPbl OTAEIOM MO OpraHU3aluu
npeaocrasiieHuss MyHuuunaneaeix yeuyr MBY "I'MKIL", sBnsiercs co3gaHue 3amucu U NPUKPEIUICHUE
CKaHWPOBAHHBIX KOIMHW 3asBJICHHS (3ampoca) ¥ MPHIAraéMbIX K HEMY JOKYMEHTOB, HCOOXOJIMMBIX IS
MPEeAO0CTaBICHUS] MyHUIIMNIANbHOU ycayru B "JKypHaine perucrpauiuu MyHUIIMIAIbHBIX YCIYyT" B CUCTEME
3JIEKTPOHHOTO IOKYMEHTO000pOTa aAMUHUCTPAIIUH.

[lepenaua oTnenoMm Mo OpraHu3aldd NPEeAOCTaBlIeHUs MyHUIUNadbHbIX ycayr MBY "T'MKIL"
3asBJCHUs (3ampoca) M MpUJIaraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX [UIsl TPEIOCTaBICHUS
MYHHIIMIIATBHOM YCIYTH B OCYIIECTBIISIETCS HE MO3JIHEE CIEAYIONIEro padoyero AHS CO JHS MOJIY4YEeHUS
3asBJEHUs (3ampoca) W MPUIATaeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX Il TPEIOCTaBICHUS
MYHULMIIAJIBHON YCIyTy, HA OCHOBaHUU peecTpa.

3.2. HanpaBneHue cneuuanMcToM CeKTopa 3JIeKTPOHHOro MeXBeAOMCTBEHHOro
B3anmopgencteua MY "MNKL" mexxBeOMCTBEHHbIX 3anpoCoB.

OcHoBaHMeM U1 Hayaja HCIOJHEHUs AaJMHUHUCTPATUBHON IpOLELYpHl SBISAETCS IOJy4YEHHE
CHEIUATUCTOM CEKTOpa DJIEKTPOHHOTO MEXKBEIOMCTBEHHOro B3aumojeicteus MBY "TUKIL",
OTBETCTBEHHBIM 33 MEKBEJOMCTBEHHOE B3aUMOJICHCTBUE, OT CIELMAIUCTAa OTAENa 0 OpraHu3aluu
npenocrabieHuss MyHurunaibHbix ycnyr MBY "TMKI[", oTBeTcTBEHHOro 3a mpueM JOKYMEHTOB,
uHpopManuu 00 OTCYTCTBHM OJIHOTO MJIM HECKOJBKUX JIOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.7
HACTOAIIETr0 aIMUHHUCTPATUBHOIO PETJIaMEHTa.

Cnennanuct cekTopa 3JIEKTPOHHOIO MEKBEJOMCTBEHHOro B3aumozeiicteus MbBY '"TUKIL",
OTBETCTBEHHBIM 3a MEXBEJIOMCTBEHHOE B3aUMOJICHCTBUE, HaIpaBiIIeT 3allpochl [0 KaHallaM
MEXBEJJOMCTBEHHOT'O B3aUMO/ICHCTBHS B TOCYAapCTBEHHBIE OpraHbl cyobekToB Poccuiickoit denepanun,
OpraHbl MECTHOTO CaMOYIIPaBJICHUsI, TEPPUTOPUAIbHBIE TOCYJapCTBEHHbIE BHEOIOKETHBIE (POHBI THOO
MOJIBEZIOMCTBEHHBIE TOCYJIapCTBEHHBIM oOpraHaMm cyObekToB Poccuiickoit ®enepauuu WM opraHam
MECTHOT'O CaMOYTIPaBJIEHUs OpraHU3allK, Y4acTBYIOUINE B IPEIOCTABICHNH, TPETyCMOTPEHHBIX YaCThIO
1 craten 1 @enepanbHoro 3akoHa N 210-®3, rocy1apcTBEHHBIX WJIM MyHULIMIIAIBHBIX YCIIYT, HE TIO3/IHEE
2 pabouux JAHEW co JAHS TpUeMa 3asBICHUs (3ampoca) W MpHJIAraéMbIX K HEMY JIOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEIOCTABICHUS MYHHIIMIIATBHOMN YCIyTH.

MexBe1IOMCTBEHHBI 3anpoc OQGOpMIISIETCST U HaIpaBisIeTCd B COOTBETCTBUU C MOPSJIKOM


https://login.consultant.ru/link/?req=doc&base=LAW&n=494996&date=24.06.2025&dst=100010&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=494996&date=24.06.2025&dst=100010&field=134

MEXBEJJOMCTBEHHOTO ~ MH(OPMALIMOHHOTO  B3aUMOJCHUCTBUS, TMPEAYCMOTPEHHBIM  JCHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

HanpasneHne MeKBEAOMCTBEHHOT'O 3alIpOCca OCYLIECTBIAECTCA OJHUM U3 CIEIYIOLIUX CIIOCO0OB:
- KypbepoM, 110 peecTpy;

- Yepe3 CUCTEMY MEXBEJOMCTBEHHOTI'0 3JIEKTPOHHOTO B3auMoaelcteusa (CMOB);

- HHBIMU CIIOCOOAaMH, HE IPOTUBOPEYAILIUMH JICHCTBYIOIIEMY 3aKOHOIATEIbCTBY.

Hcnonp3oBanne CMOB a1 mOArOTOBKM M HAIpaBJIEHHUS MEXBEIOMCTBEHHOI'O 3aIlpoca, a TaKXKe
IIOJIy4YEHUsI OTBETA HAa MEKBEIOMCTBEHHBIN 3alIpOC OCYLIECTBIIAETCA B YCTaHOBJICHHOM HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepanun u Pecyonuku Komu nopsinke.

MexBeJOMCTBEHHBIN 3allpoC, HampaBiIsieMbld C wucnosib3oBaHueM CMOB, mnoanuceiBaeTcs
9JIEKTPOHHOU TMOAMHUCHIO CIENUATUCTA CEKTOpa SJIEKTPOHHOTO MEXBEJOMCTBEHHOTO B3aUMOJCUCTBUS
MBY "THKI1]", oTBETCTBEHHOI'0 32 MEKBEIOMCTBEHHOE B3aMO/ICHCTBHE.

CpoK BBINOIHEHNS aJMUHUCTPATUBHON MTPOLIEAYPBI COCTABISAET 2 paboUunX JIHS.

Pe3ynbraroM  BBIMOJMHEHHS ~ QJIMUHUCTPATUBHOM  NpPOLEAYpbl  SBISETCS  HampaBlICHHBIN
MEKBEJOMCTBEHHBIN 3apoC.

@duxcanuell pe3ysibTaTa BBIIOJHEHHOW aJMUHHCTPATUBHOW IMPOLEAYpPHl CEKTOPOM 3JIEKTPOHHOTO
MexBeoMcTBeHHOro B3aumogeiictsus MBY "I'MKIL", saBnsercs 3anuce B ")KypHane perucrpauuu
MEXBEJJOMCTBEHHBIX 3aIIPOCOB" B CUCTEME 3JIEKTPOHHOI'O IOKYyMEHTO000pOTa aIMUHUCTPALIHH.

KonTpons 3a HampaBieHHEM MEXKBEJOMCTBEHHOIO 3ampoca, IOJy4yeHHEM OTBEeTa Ha
MEKBEJIOMCTBEHHBIN 3alIpOC U CBOEBPEMEHHOM Nepeiayeli yka3aHHOro oTBeta B KomuTeT ocyiecTBiser
CHEIUATIUCT CEKTOpa JJIEKTPOHHOTO  MEXBEIOMCTBEHHOro B3aummozeiicteus MBY  "TUKIL",
OTBETCTBEHHBIHN 32 MEKBEJIOMCTBEHHOE B3aMO/IEUCTBHE.

B cnywae Hapymenus opraHamMu (OpraHu3alusMH), B aJpec KOTOPbIX HampapisiCs
MEXXBEJOMCTBEHHBIM 3alpoC, YCTAaHOBJIEHHOIO CpPOKAa HAIpaBJIEHUS OTBETa HAa MEXBEIOMCTBEHHBIN
3ampoc CIEHHAIMCT CEKTOpa SJEKTPOHHOTO MEXBEIOMCTBEHHOro B3ammojehcteus MBY "T'MKIL",
OTBETCTBEHHBIN 32 MEXBEIOMCTBEHHOE B3aUMO/ICHCTBHE, HAMIPABIISET B a/ipec OpraHoB (OpraHu3aluii), B
aZipec KOTOPBIX HAIPABIISJICS MEKBEIOMCTBEHHBIN 3alpoC, PEECTp HAIPaBJIEHHBIX MEXBEIOMCTBEHHBIX
3aIpOCOB C HAPYIIEHHBIM CPOKOM HCIIOJHEHUS.

[Tocne mony4yeHUs OTBETa Ha MEKBEJOMCTBEHHBIN 3ampoc He Mo3jaHee 2 pabouux AHEH, cO JHS
MOJy4eHUsI OTBETA HAa  MEXBEIOMCTBEHHBIA  3alpoC  CIELUAIUCT  CEKTOpa  AJIEKTPOHHOIO
MexBeaoMcTBeHHOTO B3ammozehctBusi MBY  '"T'MKII", oTBeTCTBEHHBIN 3a MEXKBEAOMCTBEHHOE
B3auMoO/eiicTBUE, epeiaeT ux B Komurer.

3.3. MNpuHaTMe KomuteToM pelueHuMs O NpeaocTaBlieHUM MYHULMNANbLHOM YCRyru
WK oTKase B NpeaoCcTaBNeHUn MyHULUNANbHOW YCIYyru.

OcHoBaHMEM [UId Hayajga MWCIOJHEHHS aJAMHHHUCTPATHUBHOM MHpOLENYphl ABIAETCA Iepenada
OTJIEJIOM IO OPTaHM3alMHU IPEAOCTaBICHNs] MyHHIMNAIBHBIX yeayr MBY "['MKIL" 3apernctprpoBaHHBIX
3agBleHMs (3ampoca) M NpUIaraeMblX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JUIsl MpPeaoCTaBICHUS
MYHULMIIAIBHON yciayru, B Komurer.



3.3.1. IIpoBepka 3asiBiieHUs (3ampoca) U MpujlaraeMbix K HEMY JOKYMEHTOB (Hajiee - JOKYMEHTHI)
cnernuanucToM KomuTera, OTBETCTBEHHBIM 3a PAaCCMOTPEHHE IOKYMEHTOB (Jajiee - OTBETCTBEHHBIH
crienmanuct Komurera).

OtBercTBeHHBbIN crnenuanict KoMmuTera oOCYyLIECTBISET HPOBEPKY JIOKYMEHTOB Ha IPEAMET
HaJIM4Yusl OCHOBAHMM, yKa3aHHbIX B noamyHkre 2.10.2 mynkrta 2.10 HacTosIero agMUHUCTPATUBHOTO
periaMeHTa.

B cnyuae orcyrcTBHS JOKYMEHTOB, YKa3aHHBIX B IOANYHKTE€ 2 MyHKTa 2.7, OTBETCTBEHHBII
cnenuanuct KoMurera 3anpammBaeT ykazaHHbIE JOKYMEHTHI B YIIPABICHUHU JKUIUIITHO-KOMMYHAJIBHOTO
XO034MCTBA AAMUHUCTpallMU (B Cllydae NPUHATUS PEIICHUS O TNPU3HAHUM TOMEIICHUS KHJIBIM
MTOMEIICHUEM, KHUJIOT0 TOMEIICHUs] MPUTOAHBIM (HETPUTOAHBIM) JUIsl TIPOKUBAHUS TPAXKIAH, a TaKKe
MHOT'OKBApTUPHOTO JOMa aBapUHBIM M MOJICKAIIUM CHOCY WJIM PEKOHCTPYKLIMH Ha Tepputopuun MO
I'O "CrpikThiBKap" (32 UCKIIOUCHHUEM KIJIBIX TTOMEIICHHH KuuimHoro ¢pouaa Poccuiickont deneparnuu u
MHOT'OKBAapTUPHBIX JJOMOB, HAXOIAIIUXCS B (heiepaibHOM COOCTBEHHOCTH).

B cmyuae oOTCyTCTBUSI TOKYMEHTOB, YKa3aHHBIX B TOIIYHKTe 2 TyHKTa 2.7 HACTOSIIETO
AAMUHUCTPATUBHOI'O PpPCEriiaMeHTa, OTBETCTBEHHLIN CIIcuaJaucT Komurera 3arpammrBacT YKa3aHHBLIC
nokymeHtel B Komutere PecnyOnmukun Komu MMyIECTBEHHBIX M 3€MEIbHBIX OTHOIICHHWH (B Cilyuae
MNPUHATHA PCIUCHHA O IMPU3HAHUW IMOMCHICHUA JXKUJIBIM ITOMCHICHUCM, KUJIOTO MOMCIICHUA NPUTOJHBIM
(HEeTTPUTOTHBIM) JIJISI TIPOKMBAHUS U MHOTOKBAapPTUPHOTO JIOMa aBapUWHBIM M TOJICKAIIMM CHOCY WIIH
PEKOHCTPYKIIUH, HAXOAAIIUXCS B TOCYIapCTBEHHOW cOOCTBEeHHOCTH PecmyOmmku Komu, KHIBIX
MOMEIICHUH TOCYJIapCTBEHHOTO >KWiIHMIIHOTO (onma PecnyOomuku Komm, a Takke HMHBIX KHIIBIX
MIOMEILEHUN (B TOM 4MCIE MHOTOKBAPTHPHBIX JIOMOB) B CllydasiX, yCTaHOBJIEHHbIX IlosokeHuem o
MPU3HAHUYU TIOMEIICHUS JKUJIBIM TTOMEIIEHUEM, JKUJIOTO MOMENICHUS HEMPUTOAHBIM JUIS MPOXKUBAHUS,
MHOTOKBAPTHUPHOTO JOMa aBApUHWHBIM M MOJISKAINUM CHOCY WU PEKOHCTPYKIIMH, CAIOBOTO JOMa
KHWJIBIM JIOMOM M JKHJIOTO JOMa CaJIOBBIM JIOMOM, YTBEPXKIECHHBIM IMOCTaHOBJIeHHMeM [IpaBuTeibcTBa
Poccuiickoit ®eneparuu ot 28.01.2006 N 47).

B CJIydac OTCYTCTBHA NOKYMCHTOB, YKA3aHHBIX B IMOAITYHKTaX 3, 4 ITYHKTa 27, OTBETCTBEHHBIN
CriequaJucT Komurera IMPOBEPACT HAJIMYUC YKA3aHHBIX JOKYMCHTOB B Komurere.

OtBercTBeHHBIM cnenuanuct Komurera paccMmarpuBaeT AOKYMEHTHI HAa MPEIAMET MOJHOTH M
JIOCTOBEPHOCTH TIPEIOCTABIISIEMBIX 3asBUTEJIEM CBEJICHUM.

CpOK BBIITIOJIHCHUA aAMUHUCTPATUBHOT'O JIECTBUS COCTABIISIET HE Ooiee 14 pa60‘{I/IX JHEH.

3.3.2. CocraBiaeHHE 3aKJIIOYEHUS O TPEIOCTABICHUU JKUJIOTO TIOMEHICHUS 110 JIOTOBOPY
COLIMAJIbHOTO HaliMa MM 3aKJIoueHUs 00 OTKasze B MPEJOCTaBICHHUH JKUJIOTO MOMEIICHUS MO JOTOBOPY
COIIMAJIbHOTO HalMa.

OtBercTBeHHBI crnienuanuct KomuTera mo uTOraM pacCMOTPEHHUs JOKYMEHTOB, OTBETOB Ha
3ampochl, MOJYYEHHBIX [0 KaHajlaM MEXBEJIOMCTBEHHOIO HWH(POPMAIIMOHHOTO B3aMMOJEHCTBUS,
oopmisieT 3akiIOUYeHHEe O MPEJOCTaBICHWH MYHMLIMNAIBHOW YCIYTM WM 3aKIOYeHHs o0 OTKase B
MIPEAOCTABIEHNH MYHULIUITAIBHON YCITYTH.

IIpu oTcyTcTBMM OCHOBaHMH, YyKa3aHHbIX B noamyHkre 2.10.2 nynkra 2.10 Hacrosmero
aJIMMHHUCTPATUBHOIO pErjaMeHTa, OTBETCTBEHHbIM crenuanuct KoMuTera TroTOBUT 3aKiIIOUEHUE O
MPEJOCTaBICHUN MYHUIUMNAIBHON YCIYrH, TEpeAaeT €ero pPyKOBOJUTENO CIYXObl MO BOIpocam
pacnpesieNieHus: JKUJIbIX MOMEIIEHUH MyHUIMIAIbHOTO XuiniHoro ¢onga Komurera mist mpoBepku U
MO/ANNCAHUS.
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[Tpu oOHapyKEHUH OJHOTO WJIM HECKOJIbKUX OCHOBAaHUH, yKazaHHBIX B moiamyHkre 2.10.2 myHKTa
2.10 nHacrosimero aJMUHHCTPATUBHOIO pErlaMeHTa, OTBETCTBEHHBIM crenuanuct Komurera roroBuT
3aKJIIOueHHe 00 OTKa3e B IPEIOCTABICHUM MYHHIMNAIBHON YCIYrH U IEpefaeT ero pyKOBOAUTEIIIO
CIIy’)KObl IO BOIIPOCaM PpAaCHpeAETeHUs JKWIbIX I[OMELIEHUH MYHHLUUNAIBHOIO >KWJIMIIHOTO (oHIa
KomuteTa 1151 IpoBEpKU U MOANUCAHUS.

CpOK BBIIIOJIHCHUS aIMUHUCTPATUBHOTO HeﬁCTBHH cocTaBysAeT He Oonee 1 pa6oqero JH.

3.3.3. IloaroroBka mpoekTa NpoTOKoda 3acedaHusi Komuccuu B 4YacTW BbLAAYd JOTOBOpPA
COIMAILHOTO HaiMa >KWIOro TIOMEIIEHHs] MYHUIUIAIBHOTO SJKWIMIMHOTO (OHAAa WIM OTKa3a B
MpeaOCTaBJICHUN MYHHHHHaHBHOﬁ yCiayru.

PykoBoguTenp ciyxObl 1O BOINpOCAaM pacHpeleNeHUs KHIbIX MOMENICHUH MYHULUIMAIbHOTO
xwmnHoro  ¢onna Komurera 1Mo uWTOraM  YTBEPXKICHHUS 3aKIIOYCHUS O MPEAOCTaBICHHUH
MYHHIIMIIATEHOM YCIYTH WM 3aKII0YeHHs 00 0TKa3e B MPeJOCTaBICHIUH MYHULIUIIATBHON YCIIyTH (anee
- 3aKJIF0YEHHE) TOTOBUT IIPOEKT MIPOTOKOJIA 3aceaanus Komuccuu B cBoelt yacTu.

CpOK BBIIIOJIHCHUS aIMUHUCTPATUBHOT'O ,HeﬁCTBHH COCTaBJIAET He Oojtee 2 pa60‘lI/IX JTHEH.

3.3.4. PaccMoTpeHHe NMpoeKTa MpoToKoia 3aceaanuss Komuccuu, 3akitoueHuid, JOKyMEHTOB (Hajiee
- Mmatepuaisl) Komuccueii.

PykoBonuTens ciayxkObl 1O BONpOCaM pACHpPENETICHUs] KUIbIX HNOMEIIEHUH MYyHHIMIIAIbHOTO
xwunHoro ¢onaa Komutera mepenaer mpoekT HpoTokoja 3acenaHus Komuccuu u maTepuansl Ha
paccmotpenue Komuccun.

Komuccus paccmarpuBaeT npeCcTaBiIeHHbIE PYKOBOIUTENIEM CIYkKOBbI I10 BOIIPOCAM pacIipeleIeHus
KWIbIX TOMEIIEHUH MYHHMIMIAJIBHOTO >KUIMIIHOrO ¢oHna KoMurera mpoekT HpoTOKoja 3aceaHus
Komuccun u marepuainsl.

Komuccus o pesynbrataM pacCMOTPEHHS TPOEKTA MPOTOKOJA 3aceaanusa Komuccnn u Marepruaion
BHOCHUT IPEIJIOKEHUS O Bblaue JOrOBOpPa COLUMAIBHOTO HAaWMa UJIOTO MOMEIIEHUS MYHULIMIIAIBLHOIO
KUIUITHOTO (OoHAA WM 00 OTKa3e B MPEIOCTABICHUH KUJIOTO MOMEIICHUS TI0 JOTOBOPY COLMAIBLHOTO
HaliMa.

IIpn Hanumumu 3amMeuyanuid wieHa Komuccnnm mo mnpoekTy mnpoTokona 3acepanus Komwuccumn
COCTAaBJISIETCS IIPOTOKOJI PA3HOIIIACUMN, KOTOPBIM ABJIAETCS HEOTHEMIEMOU YaCThIO IIPOTOKOJIA 3aceaHus
Komuccuu. Pemienue no cnopHoMy BONpOCY MPUHHUMAETCS MPOCTHIM OOJBIIMHCTBOM T'OJIOCOB OT YHCIa
IIPUCYTCTBYIOIINX Ha 3acefaHuu wieHoB Komuccuu. [Ipy paBHOM KOJIMYECTBE TOJIOCOB PELIAOIIMM
sBasiercs ronoc [Ipeacenarens Komuccun.

CpOK AAMUHUCTPATUBHOT'O JIEHCTBHS COCTABIISIET 2 pa6oq1/1x JHA.

3.3.5. Beimyck mocTaHOBIIEHUSI a]MUHUCTPAlMU 00 yTBEPkKACHUU NMPOTOKoIa 3aceaanus Komuccnn
(nanee - [ToctanoBieHue).

PykoBoguTenb ciyxObl MO BOIMpOCaM pacHpeleNeHns KHIbIX MOMENIEHHH MYHULUINAIbHOIO
xumuiHoro ¢onga Komurera ToTOBUT M HampasisieT npoekT IlocTaHoBieHUs B OTAeN pabOTHI C
JOKYMEHTaMU YIIPABIICHUS JIeJIaMU a]MUHUCTPALMU B COOTBETCTBUU C YCTAHOBIIEHHBIM HOPSIKOM.

Otnen paboThl C JAOKYMEHTaMH YIpaBleHHs JAejJaMH aJMUHHUCTpPAllUd OpraHu3yeT paboTy IO
peructpauuu mnpoekra I[locraHoBieHMs, BBINYCKY, THpPaXHUpPOBaHUIO U pacchuike [locraHoBieHus B



COOTBCTCTBUU C YCTAHOBJICHHBIM ITOPAAKOM.

3asBUTEIIO BBINAETCS 3aBEPEHHas BbINKMCKA U3 llocTaHOBIEHMS aIMHUHUCTPALMA O IPUHSATOM B
OTHOILIEHUM HEro peweHud. [l mnpegocraBieHMs 3aBepeHHBIX BBIMMCOK M3 [locraHoBieHus
aIMMHHUCTpPAllMM O IPHUHATOM B OTHOLUICHMH KOHKDETHOI'O 3asBUTEN PELICHHS OTBETCTBEHHBIN
cneunanuct Komurera B nens moanucanust [locraHOBIEHHS TOTOBUT NMUCHMEHHYIO 3asBKY Ha OJaHKe
Komurera 3a noanucero npenceaarens Komurera u HanpasiIseT B yIIpaBICHUE AeIaMU aAMUHUCTPALUH.
3aBepeHHble BbINMCKU M3 llocTaHOBIIEHMS aJIMUHUCTPALIMM O HPHUHSITOM B OTHOLIEHUH KOHKPETHOTO
3asBUTEI PEUICHMS INEPENAIOTCA CHELUAINCTOM YIPABICHUS [eNaMH aaMHHHMCTpauuu B Komuter B
TeueHue 1 pabouero nHs co JAHA NOJTy4deHus 3asBok Komurera.

CpOK BBITIOTHEHUS] aIMUHHCTPATUBHOTO JICUCTBUS - HE MMO3HEE 3 paboUmX JHEH.
3.3.6. OdopmiieHne pe3yabTaTa MyHUIIUIAIEHON YCIIYTH.
[Tocne nepenaun [Tocranorienus: B KoMuTeT OTBETCTBEHHBIH crienanucT KoMUTeTa TOTOBHUT:

- MPOCKT JOTOBOpAa CONMAIBHOIO HalMa JXWJIOTO IOMEIICHUS MYHHUIIUNAIBHOTO KIIUIITHOTO
dbonma;

- yBEIOMJICHHE 00 OTKa3€ B IIPEAOCTABICHUH MYHUIIUIIAIbLHON YCIIyTH.

[Tocie moaroToBku pe3yibTaTa OTBETCTBEHHbIM crneuuanuct Komurera nepepaer ero Ha
MOJIMMCAHNE  PYKOBOJAWTENIO  CIYKOBI IO  BONpPOCAM  PACHpPEIENICHUS  JKWIBIX  MOMEIICHUH
MYHUIUIAIBHOTO XUauiHoro ¢ponga Komurera.

P€3y.HBTaT IMOANUCHIBACT PYKOBOAUTCIIb CJIY)K6I)I 110 BOIIpOCaM pacCrpCaACICHUA KUJIbIX HOMCHIGHI/Iﬁ
MYHUIUIIAJIBHOTO KUJIUITHOT'O q)OHHa Komurera.

OTtBeTcTBeHHBIN criennanucT KoMurera HampaBiIsieT MOAMUCAHHBIN pe3yabTaT Mo PEeCTpy B OTIEIT
10 OpraHu3aluyu IpeaocTaBieHuss MyHuunanbHbeix yeayr MbY "T'MKI" nis Beliaum 3asiBUTENIO.

CpoK BBINOJHEHUS aIMUHUCTPATUBHOTO JEHCTBUS COCTABIISIET 3 pabOUnX JHS.

3.3.7. Ilepenaya pe3ynapTaTa IPENOCTABIECHUS MYHHULIMNAIBHON YCIYyTd IO peecTpy B OTAEN IO
OpraHM3aliy MpeaocTaBieHns MyHuIUnaabHeIx yeuyr MBY "I'MKIL" ans Beiiaum 3asBUTENIO.

[TonnucanHple JOTOBOPBHI COLMAIBHOTO HaliMa, akThl NpUEMa-TIEpefadyd XWIOrO INOMELIEHHUS U
yBeIOMJIEHUsI 00 OTKa3e B MPEAOCTaBICHUM MYHMIIMIAIBHOW YCIYI'M HamNpaBisIOTCS OTBETCTBEHHBIM
CIELUAINCTOM CIY’KOBI 110 BOIIPOCaM paclpeseNeHusl JKWIbIX MOMEIIEHUH MYHMLIUIAIBHOTO
xwniHoro gonna Komurera mo peectpy B OTIeN 1O OpraHU3alMK MIPEIOCTABICHUS MYHULIUIIATbHBIX
yeayr MBY "TUKII" 115 BelIauM 3asiBUTENIO.

CpoK BBINOTHEHUS aJMUHUCTPATUBHOTO JEHCTBUS cocTaBisieT | pabouuii 1eHb.
CpOK BBINOJHEHUS aIMUHUCTPATUBHON NPOLIEYPHI COCTABISAET 26 paboumX JHEH.

Pe3ynpTaToM BBINTOJTHEHUS AJIMHWHHCTPATUBHOW NPOLEAYPHI SBISAETCA NPHUHATHE PEIICHHUS O
MIPEAOCTABIEHUA MYHULIUIIAJIBHON YCIIYTU WU OTKa3€ B IIPEJOCTABICHUY MYHULIUIIAIIBHON YCIIYTH.

@dukcanuen pe3yiapTaTa BBIIOJHEHHON aJIMUHUCTPATUBHOM IMPOLEAYPHI SABIISETCS IMOANMCAHHBIN
JOKYMEHT, IOATBEPKIAIOIIMN PEIICHUE O IPEJOCTABICHUM MYHULUIIAIBHON YCIYyTM WIM OTKa3e B



MIPEAOCTABICHUA MYHULIUIIAIBHON YCIIyTH.

3.4. Bbipa4ya 3asaBuTento pe3yrnbTaTa npegocrtaBlieHUA MYHVILIMI'IaﬂbHOVI ycnyru.

OcHoBaHMEM /I Hayajla HUCIOJIHEHUs AaJIMHHHCTPATUBHOW MPOLEAYphl SBISETCA MOCTYIUICHUE
MOAMUCAHHOTO JOKYMEHTA, MOATBEPKIAIOLIEIO PEIICHUE O MPEJOCTABICHUU MYHHUIIUNAIBHOM YCIyTu
WIM OTKa3e B IMPEIOCTABICHWH MYHHUIMIIAIBHOM YCIYrH (Jajnee - pe3yibTaT MpeaoCTaBICHUS
MYHUIMIIATBGHON yciayru) u3 Komurera cnenuaiucty oOTaela M0 OpraHu3aluy  IpeloCTaBICHUs
MyHurunaapubix  yeayr MBY "T'HUKI", oTrBeTcTBeHHOMY 3a BbIauy pe3ysibTaTa MPEAOCTaBICHUS
MYHHULUITAJIHOW YCIYTH.

PesynpTar mnpenocraBieHHMs MYHUIUNAIBHOW YCIyru Iepefpaercs cnenuanucrom Komurera
CHELMAIUCTY OTAeNa I10 OpraHu3aluy IPeNoCTaBlIeHUs MyHuuunaibHbix ycinyr MBY '"TUKIT",
OTBETCTBEHHOMY 3a Bblady pe3yjbTaTa IPeJOCTaBICHUS MYyHUIUMIAIBHON YCIyrd, HE MEHee ueM 3a 2
pabouux AHS 10 JHS UCTEYCHHUS CPOKA MPEIOCTABICHUSI MyHUITUIIAIBHON YCIYTH, YKa3aHHOTO B ITyHKTE
2.4 HacTOsIIEro aIMUHUCTPATUBHOTO pErjIaMeHTa.

PesynpTar mnpenocraBieHHs MYyHULMNAIBHOM YCIYTH NEpPENaeTcs B OTAEI MO OpraHu3aluu
npeaocrasiieHuss MyHuuunaneHeix yeuayr MBY "I'MKIL" Ha ocHOBaHuM peecTpa o0 mepenaye pe3yJibrara
MPEAOCTABIICHUS] MYHHUIIUMIIAJILHON YCIyTH, C BHECEHHEM HaHHBIX cBeieHuid B "JKypHan perucrpamuu
MYHHIIMIIATBHBIX YCIYT" B CUCTEME 3JIEKTPOHHOTO TOKYMEHTO000pOTa aIMUHUCTPAIIH.

Cneuuanuct oTjena 1o OpraHu3alUH IMPeJoCTaBlIeHUs MyHULMNaIbHbIX yciuyr MBY "TUKIL",
OTBETCTBEHHBIM 3a BbIJauy pe3yjbTaTa NPEAOCTABICHHS MYHHULMNAIBHOW YCIYTH, MOJXY4YHUBIIHNI
pe3yabTaT NPEJOCTABICHUS MYHHMLMIAIBHOW YCIYrH, IPOBEPAET €ro HalU4yUue B pEecTpe, U JeNaeT
OTMETKY O IIPUHATHH.

Crneunanuct oThena Nmo OpraHu3alUH IPeJoCTaBlIeHUs MyHUIMNaiabHbIX ycuyr MBY "TUKIL",
OTBETCTBEHHBI 3a BbIJauy pe3yiabTaTa IPeJOCTaBICHUS MYHUIUNAIbHONW YCIyrd, HHPOPMUPYET
3asiBUTENII O TOTOBHOCTHU pe3yJbTaTa MPEAOCTaBICHUS MYHHUIMNAIBHOM YCIyrd MO TeIepOoHY WU
MIOCPEJICTBOM OTHPABJICHHUS JEKTPOHHOTO COOOIICHMS HAa YKa3aHHBIA 3asBUTENEM aJpec 3JIEKTPOHHOMH
MTOYTHI.

Bbiauy JOKyMEHTa, SBISIOIIETOCS PE3YJIbTaTOM IPENOCTABICHUS MYHULUIAIbHOW YCIYyTH,
OCYHIECTBJISIECT CIEHHAINCT OTAENAa IO OpPraHU3allMHd MPEIOCTaBICHUS MYHULHINAIBHBIX yciayr MbY
"I'MKILI", oTBETCTBEHHBIN 3a Bbla4y pe3yibTaTa IPEAOCTaBICHNAS MyHULIIMIIAIILHON YCIIYTH.

PesynabTar mnpepocTtaBieHMs] MYHUIUMOAIBHOM YCIyru (B ciydyae HPHUHSATHS IOJIOKHUTEIBHOTIO
pelleHns - MOANMCAaHHBIM HalMoJaTeleM M HaHUMATeleM JOrOBOpP COLMAIBHOIO HalMa >KHIIOTO
MTOMEILIEHUs1) CKaHUPYETCsl CHEIHaJMCTOM OTAeNa MO OpraHU3alMM MPEeAOCTaBICHUS] MYHUIUIAIbHbBIX
yeayr MbY "TUKI" B "XypHane perucrpauuu MyHHIMNAIBHBIX YCIYI" B CHUCTEME AJIEKTPOHHOTO
JTOKYMEHTOO0O0pOTa aIMUHUCTPALIHH.

Ecnu 3asBuTens oOpaTuiics 3a MpeoCTaBlIeHMeM MYHULMNAIBHONW yciayru uepe3 Eaunblii mopran
rOCy/IapCTBEHHBIX U MYHULUMAIbHBIX YCIYr, TO HH(OPMHUPOBAHHE OCYIIECTBISIETCA, TaKKe dYepes
Enusblil nopTan rocy1apcTBEHHBIX U MYHUIIUIIATIBbHBIX YCIIYT.

IIpn BBIHade pe3ynapTaTra MNPEJOCTABICHUS MYHUIMIIAIBHON YCIYTM CHENUAIMCT OTHAenaa 0
OpraHM3alM IpeAocTaBleHUs MyHUIMNAIbHbIX ycayr MBY "T'MKIL", oTBeTcTBEHHBIN 3a BbIIAUY
pe3yibTaTa npeloCTaBICHUS MyHUIUIIAIbHON YCIYTH:



- YCTaHABJIMBAET JIMYHOCTb 3asBUTENA, NPOBEPSET MOJIHOMOYMSA 3asBUTENd. B memsax
IIPEIOCTABIICHUS MYHULIUIIAIBHBIX YCIYT YCTaHOBJICHUE JIMYHOCTH 3asBUTEIS MOXKET OCYLIECTBIIATHCA B
XO0Jle JMYHOIO IpueMa IOCPEICTBOM IIPEIbABICHUs Macrnopra rpaxnaanuHa Poccuiickonn denepanuu
aM00 MHOTrO JOKYMEHTA, YJOCTOBEPSIOIIEr0 JIMYHOCTh, B COOTBETCTBUM C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu UM MOCPEICTBOM HACHTH(PHKAIMKA M ayTEHTH(PHKAIHUUA C HCIOJIH30BAHUEM
MH(POPMAITMOHHBIX TEXHOJOTHUH, MPEAYCMOTPeHHBIX DenepanbHbIM 3akoHOM OT 29.12.2022 N 572-03
"O6 ocymiecTBICHUN UACHTU(GUKAIMK U (WIM) ayTeHTU(GUKAMH (HU3NYECKUX JIUI] C HCIIOJIb30BAaHHEM
OMOMETPHUECKUX MEPCOHAIBHBIX JAHHBIX, O BHECEHUHM U3MEHEHUI B OT/ICJIbHBIE 3aKOHOIATE/IbHbIC AKThI
Poccuiickoit @enepauyy U NIPU3HAHUM YTPATHUBIIMMH CHIIY OTACIIBHBIX ITOJIOKEHHM 3aKOHOJATEIbHBIX
akToB Poccuiickoit @enepanun";

- BbLAACT PE3YJIbTAT MPCAOCTABJICHUA MyHHHHHaJIBHOfI yCiayru mnpu npeaoCTaBJICHUN 3asdBUTCICM
PpacCIiuCKHu,

- B ClIy4ae yTepH 3asBHUTEJIEM DPACIUCKHM CIELMAIUCT OTJENa 10 OPraHu3alud IPeIOoCTaBICHUS
MyHuIMnaneHelx ycayr MbBY "T'MKIL", oTBercTBeHHBIM 3a Bblgady pe3yibTara IPENOCTaBICHHUS
MYHHUIMIIAJIBHOM YCIIyTH, pacledyaTblBaeT HOBBIM AK3EMIUIAP PACHUCKH, Ha KOTOPOW 3asBUTENb Ji€acT
HaJUCh "OpUTHHAN PACIIUCKHU yTepsH'", CTaBUT J1aTy U MOJIINCH;

- B CJIy4ae €CJIU 3a MOJyYEHUEM pe3ysIbTaTa MPel0CTaBICHNs MYHUIIMIAIBHON yCIyru oOpalaeTcs
MIPE/ICTAaBUTENb 3asBUTENS, CIHEIHMATUCT, OTBETCTBEHHBIM 3a BBIJAUy pe3ylibTaTa MPEeI0CTaBICHUS
MYHHUIMIIAJIBHON YCIIYTH, YKa3bIBa€T HA PACHUCKE HOMEpP U JaTy JAOKYMEHTa, IMOATBEPXAAIOIIErO €ro
MIOJIHOMOYUSI, T €CJIU MIPEJICTABIATh HHTEPECHI 3asIBUTENS, YIIOJIHOMOUYEHO HOBOE JIUI0, HE YKa3aHHOE B
pacnucke, J1elaeT KONUIo JOKYMEHTa, MOATBEPKIAI0IIEro €ro NoJIHOMOYHS;

- MOJY4YEHHE pE3ysbTaTa IPEJOCTABICHUS MYHMIMIIAJBHOW YCIYTH 3asBUTENb IOATBEPXKIAET
JMYHOW TOAIMCHIO C PacIIM(pPOBKOM B COOTBETCTBYIOUICH rpade Ha SK3eMIUIIpax PacHHCKH, KOTOPHIE
nepenatorcss B Komurer u B OTAEN MO OpPraHu3allMM NPEJOCTaBICHUS MYyHUIMNAIBHBIX yciuyr MBY
V!FI/IKHH

Ecnu 3asButens oOpaTuics 3a NpelIOCTaBICHUEM MYHUIMNAIbHONH YCIYI'M Yepe3 OTHeleHue
IIOYTOBOM CBSI3M, TO PE3YydbTaT IPEAOCTABICHHUS MYHMIMIAIBHOW YCIYyTH HANPABISETCS 3asIBUTEIIO
3aKa3HbBIM MHCBMOM C YBEJIOMJIEHHEM (B Cllydae BbIJaud yBEJOMJEHHs 00 OTKa3e B MpPEJOCTaBICHUU
MYHHMIMIIAJIBHOM YCIyTH) WM BBIJACTCS MPH JUYHOM NPUCYTCTBUU 3asdBUTENS (B cCiydyae BblAauu
JI0TOBOPA COLMAIbHOIO HaiiMa >KMUJI0r0 MOMEIEHUs] MyHUIIUIIAIBHOTO XKHJIUIIHOTO (hOH/IA).

CpoK BBINOJHEHNS aJMUHUCTPATUBHON MPOLIEAYPBI COCTABISAET 2 paboUnX JIHS.

Pe3ynpraroM HCIIOMHEHUS AIMUHUCTPATUBHOM IPOLEAYPBI SABIAETCA BblAAYa  3asgBUTEIIO
pe3yibTaTa IpeloCTaBICHUS MyHULIUITAJBbHON YCIyTH.

®dukcanuen pe3ysbTara BBIIIOJHEHHON aJMUHUCTPATUBHOMN IIPOLIEAYPHl OTACIIOM II0 OpraHu3anuu
npeaocrasiieHnss MyHununaneHeix yeuyr MBY "I'MKIL" sBnserca BHecenue B "XXypHanm perucrtpannu
MYHUIUTATBHBIX YCIyr" B CHCTEME 3JIEKTPOHHOTO JTOKYMEHTOOO0OpOTa aJMUHHCTpAalUU HH(DOpPMAIUN O
(hakTUUYeCcKOIl 1aTe BhIJAUM pe3yIbTaTa MPeA0CTaBICHNUS] MyHUIIUITATbHOW yCIyTH.

HeBocTpeOoBaHHBIN pe3ynbTaT MpeaoCTaBICHUS! MYHUIIMTIAIBHON YCIYTH XPaHUTCSA B OTAENE 1O
OopraHu3anuy npeaoctaBieHns MyHununanpHeix yeuyr MBY "T'HKI]" B Teuenue He MeHee 7 pabounx
JHEW OT KOHTPOJBHOW JaThl BbIJAYM pe3yJibTaTa MPEIOCTABICHUS MYHULMNAIBHON YCIyTH
(KOHTPOJBPHON JaTOW CUMTAETCS JICHb, CICAYIOIMNA 3a JTHEM MHCTEUEHUS CpOKa MPEIOCTaBICHUS
MYHUIUIIATBHON YCIIYTH, YKa3aHHOTO B MYyHKTE 2.4 HACTOSIIIEr0 aJMUHUCTPATUBHOIO periamenrta). He
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MO3/IHEE CIIEAYIOMIero pabodero JHS TOCHE 3aBepIICHUs BBIINICYKa3aHHOTO CpOKa XpaHEHUs,
HEBOCTPEOOBAaHHBIA pe3yabTaT NPEAOCTABICHUS MYHUIUMAIBHOM YCIyrd IepeJaeTcs OTAEIOM [0
OpraHM3alMy NpeaocTaBieHns MyHununanbHeix yeuyr MBY "I'MKIL" B Komurer.

HeBoctpeOoBaHHbII pe3ynbTaT NpeoCTaBICHHs] MyHUIIUIAIBHON YCIYTH BBIIAETCS 3asSBUTENIO HE
no3aHee 3 paboyMx [JHEH, mocie ero oOpamieHuss B OTHEN 10 OpPraHM3alud IPEeJOCTaBICHUS
MyHuunaneHeix yenyr MbBY "T'MKL", ¢ 3asBienmem (3ampocoM) O BbIAad4e€ HEBOCTPEOOBAHHOTO
pe3yibTaTa npeloCTaBICHUS MyHUIIUIIATBLHON YCIyTH.

3asiBUTENb BIIpaBE OTO3BaTh CBOE 3asBJICHME (3allpoc) Ha IMOJYYCHHE MYHHUIMIAIBLHON YCIYrH B
J000 MOMEHT pPAacCMOTpPEHUs, COIVIACOBAaHUS WM IOATOTOBKM pe3yibTaTra IpeaoCTaBICHUS
MYHHUIIMIIAIBHOM YCIyTH, OOpPaTUBLIMNCh C COOTBETCTBYIOIIMM 3asBIIEHHEM (3allpocOM) B OTAEN IO
opraHuzaluu npegocTaBieHuss MyHununaibHeix ycayr MBY "T'MKIL". B stom cnyuae 3asBiieHue
(3ampoc) W mpuiaraeMble K HEMYy JTOKYMEHTBHI, HeOOXOIWMBbIEC Ui MPEIOCTABICHUS MYHULIUIATbHON
YCIIYTH, IPUHSATHIE OT 3asBUTENISA, MOJIEKAT BO3BPATY 3asSBHUTEIIO B MOJHOM 00BEME, O YeM B PACIUCKE
JIeJIaeTCsl COOTBETCTBYIOIIAsl OTMETKA.

Texnuueckas ommoOKa (OMHMCKa, OleYaTka, TpaMMaTHYECKas WU apuQMeTndeckas omuodka i1ubo
nono0OHas omuOKa), coaepXkamascs B JOKYMEHTE, SBISIONIEMCS pE3yJbTaTOM MPEJOCTaBICHUS
MYHHHHHaJIbHOﬁ yCiyru, MnOMJICKHUT HCHPABICHUIO B CiIyda€ IOCTYIVICHHMA B aJMUHHUCTpPALUIO OT
3asBUTENII HA TIOJIYYCHUE MYHUIMIAIBHON YyCIAYrH WIM JIMIA, JCHCTBYIOIIETO HAa OCHOBAaHUU
JOBEPEHHOCTH, O(OPMIICHHOW HajJIe)KamuM o0pa3oM M (MJIM) MHOTO JOKYMEHTA, MOATBEPKAAIOIIETO
MOJTHOMOYHST TPEACTAaBUTENs (3aKOHHOTO TPEACTABUTENs), 3asBICHHUS (3alpoca) O TaKOW OIIMOKE B
MPOU3BOJILHON (popme. 3asBiieHHe (3apOC) HAMPABIAECTCS B aIMHUHUCTPAIMIO IO MOYTE, JIECKTPOHHOU
MoYTe WIM JUYHO. TexHH4yecKas omuOKa B JIOKYMEHTE, SBISIONIEMCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHHIIMITAILHOW YCIYTH, TIOJUICKUT MCIPABICHUIO B CPOK HE Ooliee yeM 30 KaleHIApHBIX THEH cO JHS
perucTpalyy B a/IMUHUCTPAIIMU BBIIICYKa3aHHOTO 3asBICHHS (3a1poca).

KomuTteT 00s13aH npoBEpUTH COAEpPIKAIIYIOCS B 3asBJIEHUU (3ampoce) MHPOPMALUIO U YCTPAaHUTh
COOTBETCTBYIOILIYIO OIIMOKY MyTEeM BHECEHHs W3MEHEHHH B JOKYMEHT WM MNPHUHATH pelleHue o0
OTKJIOHEHHHM TaKOro 3asBlieHUs (3ampoca) ¢ OOOCHOBaHMEM TNPUYUH OTKIOHEHMs. JIOKYMEHT cC
BHECEHHBIMU HCIIPABIECHUSMH WIH PELIeHrne 00 OTKJIOHEHUH 3asBJICHMS (3alpoca) BbIIAETCS 3asBUTENIO
JIMYHO WJIM HampaBisieTcsl HOCPEACTBOM MTOUYTOBOTO OTIIPABJICHUS 110 YKa3aHHOMY B 3asiBJIEHUH (3ampoce)
IIOYTOBOMY aJIpeCy.

[Ipy monydyeHun pe3yjbTaTa MPEAOCTABICHUS MYHHUIMIIAIBHOW YCIYTM B  OTHOIIEHUHU
HECOBEPILIECHHOJIETHErO 3aKOHHBIM IPEACTABUTEIEM HECOBEPIICHHOJIETHErO, SABIIIOIIMMCS 3asBUTEIIEM,
peanu3anys MpaBa Ha IOJIYYEHUE Pe3yJbTara MPeIOCTaBICHUS MYHHUIIMIAIBHOW YCIYI'M B OTHOLICHHUH
HECOBEPILICHHOJIETHETO0, O(GOpMIIEHHOIO B (OpMe JIOKyMEeHTa Ha OyMa)KHOM HOCHUTENEe, MOXKET
OCYHICCTBIIATHECA 3aKOHHBIM MNPECACTABUTCIIEM HCCOBCPIICHHOJICTHCTO, HE ABJIAIOIIHUMCA 3asdBUTCIICM. B
9TOM CIIy4ae 3asBUTENb, SBIIAIOIIMICA 3aKOHHBIM IPEICTABUTEIIEM HECOBEPILICHHOJIETHETO, B MOMEHT
nmogadyuv 3adBJICHUA O NPCAO0CTaBJICHUU MYHHHHHaHBHOﬁ YCIyru yKas3bIBacT q)aMI/IJ'II/IIO, nMsi, OTYECTBO
(IpM HaJIMYUM), CBEJIEHUS O IOKYMEHTE, yI0OCTOBEPSIOIIEM JIUYHOCTh IPYTOTr0 3aKOHHOTO MPEICTABUTEIN
HECOBEPUICHHOJIETHETO, YIIOJTHOMOYEHHOTO Ha MOJIyYE€HUE Pe3ylIbTaTa IPEJ0CTaBICHUSI MyHHIIUIIAIBHON
YCIIYI'Y B OTHOLLIEHUU HECOBEPILLIECHHOJIETHETO.

(ab3an BBeneH Ilocranosnenuem anmunuctpanuu MO ropoackoro okpyra "CeiktbiBKap" oT 02.06.2025

N 6/2185)

PGSYJ'IBTaT IpeaoCTaBJICHUSA MyHHHHHaHBHOﬁ YCIyru B OTHOIICHHMHU HCCOBECPIICHHOJICTHETO,
O(bOpMJ'IeHHLII\/'I B (bopMe JOKYMCHTA Ha 6YMa)KHOM HOCHUTCIIC, HC MOXCT OBITh OpeaOCTABJICH APYIroMy
3aKOHHOMY IMPEACTAaBUTCIIIO HCCOBCPIICHHOJICTHCTO B CiIydae, €CJIIM 3ajABUTCIIb B MOMCHT IIOAa4u
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3asiBJICHUS O TMPEAOCTABICHUM MYHUIIMIIAIBLHOW YCIYTd BBIPA3UJ MHCHMEHHO JKEJAHUE TOIYYHTh
3alpalBacMblii  pe3yabTaT  MPEIOCTABJICHUS  MYHUIUIAIBHOH  YCIYyTM B OTHOIICHUU
HECOBEPILICHHOJIETHETO JTMYHO.

(a63arm BBeneH I[locranoBnennem agmuaucTpanuu MO ropojackoro okpyra "CeikteiBKap" ot 02.06.2025
N 6/2185)

[Topsimok BblAAuM pe3ynbTara MPEAOCTaBICHHS MYHHMIMIIAIBHOM YCIYrM B  OTHOIICHUU
HECOBEPILICHHOJIETHETO, 0(OpPMIIEHHOTO B (popMe TOKyMeHTa Ha OyMa)kHOM HOCHUTENE, B TOM YHCIE
CHOCOOBI W CPOKM €ro MpeAOoCTaBICHUS, 3aKOHHOMY IPEICTaBUTENI0 HECOBEPIICHHOJETHEr0, He
SIBJISIFOLLIEMYCST 3asIBUTENIEM, OCYILECTBIISIETCS B MOPSAKE, aHAJIOTMYHOM MOPAJIKY BbIJIAud pe3ylibTaTa
MPEIOCTABJICHUS MYHHUIUNAIBbHOM yCIYyrd 3aKOHHOMY [PEACTABUTENI0 HECOBEPUICHHOJIETHETO,
SIBJISIFOLLIEMYCSI 3asIBUTEIIEM.

(a63arn BBeneH I[locTanoBnennem anmuaucTpanuu MO ropojackoro okpyra "CeikteiBKap" ot 02.06.2025
N 6/2185)

3.5. Mopspok BblgauuM Aybnukata [OKYMEHTa, Bbl4aHHOrO nNo pes3ynbTaTam
npeAoCTaBleHUA MyHULMNANbHOW ycnyru, B TOM 4YucClie UcHepnbIiBalOWMUA NepeyeHb
OCHOBaHMW ANA OTKa3a B BblAa4e 3Toro ayénukara.

3.5.1. OcHoBanueM ig Hayaja MPOLEAyphl MO BbIIadye AyOnukaTa JOKYMEHTA, BBLIAHHOTO IO
pe3yibTaTaM MPeAOCTABJICHUS MYHUIIUINAIBHON YCIIYTH, SBISETCS TMOCTYIUICHUWE 3asBJICHUS O BbIJaue
nyOnukaTa IOKYMEHTa, BBIIAHHOTO IO pe3yJbTaTaM MpeJoCTaBICHUS MyHHUIIMIIAIBLHOW ycIyru (aanee -
3asiBJICHUE O BBIIaue NyOJIMKara).

3.5.2. 3agBuTeneM Ha BbLJIA9Y I[y@]'[PIKaTa JOKYMCHTA, BBIIAHHOT'O IO pE3yJIbTaTaM IIPEAOCTABIICHUA
MYHHIIHHaJIbHOﬁ YCIIyru, sBJISICTCA JTULO, B OTHOMICHUHW KOTOPOT'O paHEC ObLI BbIJIaH [[aHHI)II\/JI pe3yabTar
IpeaoCTaBIICHUS MYHHHHHHHLHOﬁ yciayru.

OT uMeHH 3asBUTEIS AJI1 TTOJTYUCHUA I[y6J'II/IKaTa AOKYMCHTA, BBIJAHHOT'O IIO pPE3yjbTaTaM
IIPEIOCTABIICHUSI MYHHUIMIIAJBHOW YCIYTH, MOJKET BBICTYNATh JMIO, HMEIOLIEE TaKoe IpaBO B
COOTBETCTBHHM C 3aKOHOJaTeNnbCcTBOM Poccuiickoit denepannu, 1100 B CUITy HaJIEJIEHUSI €T0 3asiBUTEIIEM B
MOpSAJIKE, YCTAaHOBJIEHHOM 3aKoHoJaTelbcTBOM  Poccuiickoit  denepannu, COOTBETCTBYIOLIMMHU
ITIOJIHOMOYHUAMMU.

3.5.3. 3agBneHue o Bblaye AyOaUKaTa JODKHO COIEPKaTh CIIEIYIOIUE CBEICHUS:
- ®UO 3asBuTENS (MIPEACTABUTENS 3aBUTENS) paHee MPEIOCTABICHHON MYHULIMTIATbHON YCIYTH;

- nH(MOpPMAIINIO, TTO3BOJISAIONLYI0 UACHTU(DUIIUPOBATh paHEe BBIIAHHBINA Pe3yNbTaT MpeaoCTaBICHUS
MYHHUIUITAIGHOW YCIYTH.

3.5.4. 3agBnenue o Bblaue AyOJIUKaTa MpEACTaBIsIETCs croco0amMH, YKa3aHHBIMU B MyHKTe 2.6.1
HACTOAIIET0  aJMUHUCTPATUBHOTO perjaMeHTa, 3a UCKIIOYEHHEM IIOJIOKEHUHM, KacarolluXxcs
BO3MO>XHOCTH MPEACTABIATH JOKYMEHTBI B 2JIEKTPOHHOM BH/IE.

[Ipuem u peructpanusi 3asBICHUS O Bblgaue MAyOJIMKaTa OCYIIECTBISETCS B IOPSJKE,
IIPELYCMOTPEHHOM NYHKTOM 3.1 HacTOAILIEro aJMHUHUCTPATUBHOIO PEIVIAMEHTA, 33 HCKIOYEHHEM
ITOJIOYKEHNH, KACAOIIMNXCS BO3MOKHOCTH MPEACTABIIATH JOKYMEHTBI B 3JIEKTPOHHOM BHJE.

3.5.5. Cneumanuct, OTBETCTBEHHBIN 3a MOATOTOBKY pe3yJbTaTa MPEJOCTaBICHUS MyHULIUINIAIbHON
YCIIyTH, 110 pe3ybTaTaM pacCMOTPEHUS 3asBIIEHUS O Bbladye NyOJIuKaTa, IPUHUMAET pEIIeHrE O Bblaye
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nyOnuKaTa JOKYMEHTA, BBIJAHHOTO MO pe3yJbTaTaM IPEIOCTABICHUS MYHHUIMIIAIBHON YCIYrH WU
OTKa3e B BblAaye AyOJMKaTa JOKYMEHTA, BBIIAaHHOIO 10 pe3ybTaTaM Ipe0CTaBICHNs MyHHULIMIIAIbHOM

YCIIyTH.

JlybnukaT AOKyMEHTa, BBIJAHHOTO IO pe3yibTaTaM IpPEJOCTaBICHUS MYHUIUNAIbHOM YCIYIH,
TOTOBUTCSI B BHJIE KOIIMU PE3yJbTaTa, BBIJAHHOIO IO pe3yJbTaTaM MPEJOCTaBICHUS MYHHUIIMIIAIbHOU
YCIIyTH, 3aBEPEHHOM OTBETCTBEHHBIM crenuanuctoM Komurtera B ycraHoBieHHOM mnopsake. Ha
DyOnmuKaTe B IPaBOM BepXHEM yrily BHocutTcst Haanuch "JIYBIIMKAT".

(a63ar BBeneH IloctanoBnennem agmuHUCTpanmu MO ropojackoro okpyra "CeikteiBKap" ot 19.02.2024
N 2/626)

3.5.6. OcHoBaHMeM JJi OTKa3a B BblJaue JIyOnMKara JOKYMEHTA, BBIJAHHOIO IO pe3ysbTaTaM
MIPEAOCTABIICHUS] MYHULIUIIAIBHON YCIIYTH, SIBJIACTCS:

- OTCYTICTBME B 3asBJIE€HMM O Bblade AyOJuKaTa JOKYMEHTa, BBIAAHHOTO I10 pe3yjibTaTaM
MPEJOCTABICHUS] MYHUIMIAIBHON yCIyrd, WH(GOPMAlWHW, TO3BOJSIOMEH HISHTH(PHUIIMPOBATH paHee
BBIJIAHHBIN JIOKYMEHT;

- MNPCEACTABJICHHUC 3adBJICHHA O BbIAAYC [[y6JII/IKaTa JOKYMCHTA, BBIJAHHOI'O II0 pE3yJibTaTaM
IpeaoCTaBIICHUS MYHHHHHaHLHOﬁ yCIyru, He yIOJIHOMOYCHHBIM JIMIIOM.

3.5.7. Kputepuem TpHUHATUS peUIEHUs O BbIJade AyOiauKaTa JIOKYMEHTA, BBIJIAHHOTO IO
pe3yiabTaTaM MpeAO0CTaBICHUS] MYHULIMIAIBHOW YCIIYTH, SIBJISIETCS OTCYTCTBHUE OCHOBAHWM JJI1 OTKas3a B
BbIJIau€ yOJIMKaTa JIOKYMEHTa, BEIIAHHOTO 10 PE3YJIbTaTaM MPeI0CTaBICHUS MyHUITUTIATLHON YCIYTH.

3.5.8. Ilpunsatue peuieHus, NOArOTOBKAa IyOiMKaTa JOKYMEHTAa, BBIJAHHOTO IO pe3yJbTaTaM
IIPEIOCTABIIEHUSI MYHULIUIIAIbHON YCIYTH, UM OTKa3a B BblJaue AyOJMKaTa JOKYMEHTa, BBIIAHHOIO IO
pe3yabpTaTaM MpPeJOoCTaBICHUSA MYHUIIMIIAIBHONW YCIIYTH, U €T0 Iepeaya CIELUAINCTY, OTBETCTBEHHOMY
3a BBLIAYy pe3yJbTaTa IPEJOCTABICHHUS MYHMUIMIAIBHOW YCIYTHM, OCYLIECTBISIETCS CHELUATUCTOM,
OTBETCTBEHHBIM 3a IIOATOTOBKY pe3yibTaTa MPEJOCTaBICHUS MYHUIUNIAIbHOW YCIIYI'H, B T€YEHUE CPOKa
aJIMMHHUCTPATUBHON MPOLEAYPHI, YKa3aHHOU B MyHKTE 3.3 HACTOSIIEro aAMUHUCTPATUBHOIO PErJaMeHTa.

3.5.9. Ilpu moaroroBke nyOnMKatra JTOKYMEHTa, BBIJAHHOTO IO pe3yibTaTaM MpeJoCTaBICHUS
MYHHMIMIIAJIBHON YCIyTH, HE TOMYCKAeTCs:

- U3MEHEHUE COJEepXkKaHUsA  JOKYMEHTOB, SBIIAIOLIUXCS  pPE3yJIbTaTOM  IPEAOCTABICHUS
MYHULMIIAJIBHON YCIyTH;

- BHECEHHE HOBOM MH(pOpPMAINH, CBEACHUI U3 BHOBb MONYYEHHBIX IOKYMEHTOB, KOTOpPbIE HE OBLITH
MIPEACTABJICHBI TIPH T0/1a4€ 3asBJICHUS (3aIIpOca) O MPEJOCTABICHUH MYHUIIMTTAIIBHON YCITYTH.

3.5.10. Brigaua 3asBuUTENIO I[Y6J'II/IKaTa AOKYMCHTA, BBIAAHHOT'O IO PE3yjibTaTaM IMPEAOCTABICHUA
MYHHHHHHHBHOﬁ YCIyru, WjinM OTKa3a B BbIAAa4e )1y6nm<aTa JOKYMCHTA, BBIJAHHOTO IIO PE3yJibTaTaM
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiIyru, mnpou3BOAUTCA B IOPAAKE, YCTAHOBJICHHOM ITYHKTOM 34
HACTOAICTO aIMUHUCTPATUBHOI'O PETIIaMCHTA.

3.5.11. Jly6nukar JOKyMEHTa, BBIIAHHOIO MO pe3yjibTaTaM IpelOCTaBICHUS MYHUIMIAIbLHON
yCIyTH WJIM OTKa3 B BblAaue IyOnMKaTa JOKYMEHTa, BBIJAHHOTO MO pe3yibTaTaM IpeaoCTaBICHUS
MYHUIIUTATBHON YCIIYTH, MOCJE BBIJAUM TMOMJICKUT apXUBHOMY Y4YeTy M XpaHEHHIO, (PaKT KOTOpPOro
¢ukcupyercs B )KypHaJle pETUCTpallui MyHUIUNIANBbHBIX yeiyr aaMuaucTpaud MO 'O "CeikTeiBKap".

3.5.12. MakcuMaibHbIil CpOK BbIJAuM JyOsMKaTta JOKYMEHTAa, BBIJAHHOIO IO pe3yibTaTraMm
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MPEAOCTABIICHUS] ~MYHULMNAILHOM  yCIYTM HE JOJDKEH MPEBBINIaTh CPOK  IPEIOCTaBICHUS
MYHHIIMIIATBHOM YCIIYTH, YKa3aHHBINA B MyHKTE 2.4 HACTOSILEro a/IMUHUCTPATUBHOTO PErJaMeHTa.

3.5.13. Pe3ynbTarom npoueaypsl sBIsIETC:

- BblJla4ya AyOJMKaTa JOKYMEHTA, BBIJAHHOTO 10 pe3yJbTaTaM IMPEAOCTAaBICHUS MYHHULMIIAIbHOM
YCIYIH;

- MOTHBUPOBAaHHBII OTKa3 B Bblgaue AyOJMKaTa JOKYMEHTA, BBIJIAHHOIO [0 pe3yjibTaTaM
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH.

IV. PopMbl KOHTPOSIA 32 UCMOSTHEHUEM
aAMUHUCTPATUBHOIO perfiaMmeHTa

4.1. Texyuuii KOHTPOJIb 3a COOJIIO/IEHUEM UCIIOJIHEHUS! OTBETCTBEHHBIMU JIOJUKHOCTHBIMU JIMLIAMU
MIOJIO)KEHUH HACTOSIILEr0 aJMUHUCTPATUBHOIO pErjlaMEéHTa M UHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB,
yCTaHaBJIMBAIOUIMX TPeOOBaHMs K MPEIOCTABICHUIO MyHUIIMIIATIBHON YCIYTH, a TAK)Ke INPUHATHEM UMU
pemenuii ocymectsiser riaBa MO 'O "CoIkTbIBKap" - pyKOBOAUTENb aAMUHHUCTPALMH, KypUPYIOLIUI
nesrenbHOCTh Komurera.

4.2. KoHTpoab 3a NOJHOTON U KAa4eCTBOM IPEAOCTABICHUS MYHULUIAIBHON YCIYI'M BKJIIOYAET B
ce0s MpoBEACHUE IJIAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK, BBIABICHHWE W YCTPAaHEHUE HApYyIIEHUN MpaB
3asiBUTENIEH, PacCCMOTPEHME, MPUHATUE PELIEHUH U MOATOTOBKY OTBETOB Ha OOpallleHus 3asBUTENEH,
CoJiep>Kalle KaloObl Ha pelieHus, NehcTBus (0e3aeiicTBIE) AOKHOCTHBIX JIUI], OTBETCTBEHHBIX 3a
OpraHM3aluio padoThl MO NPEJOCTABICHUI0 MYHUIIMIIAJLHOW YCIYTH, U OCYLIECTBIISIETCS Ha OCHOBAaHUU
pacnopsHKEHHs aIMUHUCTPALIUH.

Jlns mpoBeneHus NPOBEPOK NPHU aJIMUHUCTPALMK CO3AAETCSI KOMHUCCHS, B COCTaB KOTOPOW BXOJISAT
JOJDKHOCTHBIE JIMLA aAMUHUCTPALMH, OCYIIECTBIIAIOIME KOOPAUHALMIO NEATEIbHOCTH aIMUHHUCTpALUU
10 MPEAOCTABICHUI0 MYHULIMIIAJIBHBIX YCIyT U APYIHMe 3aMHTEpEeCOBaHHbIC Jnna. [1aHoBBIE IPOBEPKU
IpoBOAATCS He Yame 1 paza B 2 roga. BHemaHoBbIE IPOBEPKHU MPOBOJATCS B CBSI3U C IIOCTYIUIEHHEM B
aJIMMHHCTpALMIO OOpallleHN PU3NYECKUX U IOPUANYECKUX JIUI] C JKajiobaMH Ha HapylleHHe X MpaB U
3aKOHHBIX UHTEPECOB IPU MPEAOCTABIEHUA MYHULIUIIAILHON YCIYTH.

PesynbTarhl nedareabHOCTH KOMHUCCHHM O(OPMIISIOTCS B BUJIE aKTa, KOTOPBIM cocTaBisercs B 2
JK3EMILIApaxX U MOAMKUCHIBACTCS JOJDKHOCTHBIMU JIMIIAMU aIMUHUCTPALUHU, IPOBOAUBILIMMU IIPOBEPKY. B
aKTe JI0JKHBI ObITh OTMEUEHBI BBISIBJICHHbIE HEIOCTATKHU U MPEAJIOKEHUS 110 UX YCTPAHEHUIO.

[Tpu mpoBeAeHUN BHETIAHOBBIX MPOBEPOK, MEPBBIA IK3EMILIAP aKTa MPHOOIIAETCS K MaTepraiaM
MIPOBEPKH, BTOPOH IK3EMIUISAP HE MO3THEee 5 padouuX JHEH CO JTHS 3aBEPIICHUS TPOBEPKU HAMIPABISICTCS
3asiBUTENIO (MIPEJICTABUTENO 3asBUTEINS, JCHCTBYIONIEMY Ha OCHOBAaHWU JOBEPEHHOCTH, Oo(opmieHHOM
HaJyIeKamuM o0pa3oM W (WIM) WHOTO JOKYMEHTA, MOATBEPKIAIOIIETO TOJIHOMOYMS TPEICTABUTEIS
(3aKOHHOTO TIPEICTABUTEINSI) 3aKa3HBIM IMOYTOBBIM OTIPABIECHUEM C YBEAOMIICHHEM O BPYYCHHUU.

4.3. Ilo pe3ynpraraM IPOBENECHHBIX NIPOBEPOK, B CIIy4ae BBIABICHHS HApPYIICHUN IIpaB 3asBUTEIICH,
OCYILIECTBIISIETCSl NTPUBJICUEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBMM C JEHCTBYIOIIUM
3akoHoJaTenbcTBOM Poccuiickoit denepanmu.

4.4. KoHTposib 3a NpEeAOCTaBICHHEM MYHUIUMAIBHONW YCIYI'M MOXET OBITh OCYIIECTBIEH CO
CTOPOHBI TpaX/JaH, UX OObEIUHEHUN M OpraHHU3alfil U BKJIIOYAeT B ceOs OpraHMU3allio U MPOBEICHUE
COBMECTHBIX MEpONPUATHHA (CEMUHApPOB, MPOOIEMHBIX IUCKYCCHM, "TOpsiumx JMHUR", KOH(epeHLHuH,



"Kpyriabix" cTosioB). PekoMeHaauuu M NpeuIoKEeHHs] IO BOIPOCAM IMPEAOCTaBICHHUS] MYHULUINAIbHON
YCIYTH, BEIpAaOOTaHHBIE B X0J1€ IIPOBEICHHS TAKUX MEPOINPHUIATUHN, YUUTHIBAIOTCA aAMUHUCTpanueid, MBY
"T'UKIL]" B nanpHeiimeit paboTe 1o MpeIoCTaBICHUI0 MyHHIIUITATLHONW YCITYTH.

V. OocynebHbin (BHECYAeOHbIN) NOPAAOK 06XanoBaHUs pelieHUn
n pencTteun (bespencTeus) opraHa, npeaocTaBnAOLWEro
MYHMLMNaNbHYO YCNyry, a TakkKe ero Ao/MKHOCTHbIX FuL,

MYHULMNaNbHbIX CRYXalmMxX

5.1. 3asgBuTenum wuMET TMNpaBo Ha JjgocyaeOHoe (BHecyaeOHoe) oOkamoBaHWE JEHCTBUM
(Oe3nmeticTBusl) W (WIM) pEUICHWH, TMNPUHATHIX (OCYIISCTBICHHBIX) B XOJ€ MPEIOCTABICHUS
MYHUITMIIAJILHOHN ycayru (fanee - xanoba).

Pexomennyemass ¢opma kanoObl mnpuBeaeHa B [lpunmoxenmn N 2 K Hacrosmemy
aIMMHHCTPAaTUBHOMY PETJIAMEHTY.

5.2. 3asgBuTeENb MOXKET O0OpPATUTHCS € Kall000, B TOM YUCIIE B CIEAYIOMIMX CIydasX:

1) HapylleHHWEe CpOKa PErucTpaluu 3asBleHHs (3ampoca) O MPEIOCTABICHUU MYHHUIUIAILHOU
YCIIYTH, 3a1poca, ykazaHHoro B ctatee 15.1 denepanpuoro 3akona N 210-D3;

2) HapyHmCeHUE CpoKa MpeAOCTABJICHUA MYHHHHHaHBHOﬁ YCIYyIu;

3) tpeboBaHuEe y 3asBUTEIS JOKYMEHTOB WM HHQOpMAIMH JTHOO OCYIIECTBICHUS JICUCTBHIA,
IIPEICTAaBICHUE WIN OCYLIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMU AKTaAMHM
Poccuiickoit denepannu, HOPMAaTUBHBIMHU TPABOBBIMH akTaMu PecryOnuku Komu, MyHUIIMTIATBHBIMU
IIPaBOBBIMU aKTaMH ISl IPEJOCTABICHNS MyHULIMIIAIIBHON YCIIYTH;

4) oTka3 B MpHEME JIOKYMEHTOB, IPEIOCTABIEHHUE KOTOPBIX HPEIyCMOTPEHO HOPMATHUBHBIMU
paBoBbIMU akTamu Poccuiickoit @enepannu, HOpMaTUBHBIMU NPaBOBBIMU akTamu PecryOnuku Kowmu,
MYHHMIMIIAJIBHBIMU [TPAaBOBBIMU aKTaMU JIJISl IPEJOCTABICHUSI MyHUIIUTIANBHON YCIYTH, Y 3asBUTEINS;

5) OTKa3 B NpCAOCTABIICHUU MYHHHHHaHLHOP’I yCIyru, €CJii OCHOBAHUA OTKa3a HEC NPCAYCMOTPCHBI
(1)€I[epaJ'IBHBIMI/I 3aKOHaMM U MPUHATBIMUA B COOTBETCTBHMH C HUMU HWHBIMHU HOPMATUBHBIMHU IPABOBBIMU
akTamu Poccuiickon CDGI[CpaI_[I/II/I, 3dKOHAMH U UHBIMU HOPMATUBHBIMH IIPABOBBIMU dKTaAMU PeCHY6J'II/IKI/I
KOMI/I, MYHUIMIIAJIBHBIMU ITPABOBBIMH aKTaAMU;

6) 3arpeboBaHWE C 3asBUTENS TPU MPEAOCTABICHUM MYHHUIMMAIBHOM YCIYrM IUIaThl, HE
MPElyCMOTPEHHOW HOPMAaTUBHBIMM MPABOBbIMU akTamu Pocculickoin denepanuu, HOPMaTUBHBIMHU
MpaBoBbIMU akTamMu PecyOnuku Komu, MyHUIIUTIaTbHBIMU TTPABOBBIMU aKTaMH;

7) oOTKa3 opraHa, IpeJOCTaBISIONIEr0 MYHHULIUNAIBHYIO YCIYry, €ro JOJDKHOCTHBIX JIMIL,
MYHUIUNATBHBIX CIYXKallliX, B MCIPABICHUM JIOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B
pe3ylbTaTe MpPeJOCTaBICHUS MYHUIMIAIBHON YCIYrH JOKYMEHTax JHMOO HapylIeHHE YCTaHOBJIEHHOTO
CpOKa TaKHUX UCIPABICHUM;

8) HapylleHHEe cpoKa WM TMOpsAKa BbIJAaUYM JOKYMEHTOB IO pe3ysibTaTaM HpeJoCTaBICHUS
MYHHULIUIIAJIBHON YCIIYTH;

9) TpeGoBaHMe y 3asBHUTENS MPHU MPEIOCTABICHUU MYHUIIMTAIBHOW YCIYTH JTOKYMEHTOB WJIN
nH(pOpMaILIUY, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH MPHU TMEPBOHAYATHLHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS MYHHUIIMIIAIBLHON yCIyTH, JTU0O0 B
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MPEAOCTABICHUH MYHHUIIMNAIBHOM YCIYTd, 3a UCKIIOYEHUEM CIydyaeB, MPEIyCMOTPEHHBIX NMYHKTOM 4
yactu 1 ctateun 7 @enepanbHoro 3akoHa N 210-D3.

5.3. KanoOa Ha pemeHus u neiictBus (6e31eHCTBIE) OpraHa, MpeI0CTaBISIONEr0 MyHUIUITAIbHYIO
yCIIyTY, €ro JOJDKHOCTHOTO JIMIA, MYHUIUIAIBHOTO  CIY)Kallero, pyKOBOJIUTENA Oprasa,
MPEJOCTABIISAIONIETO MYHUIMIIAJIBHYIO YCIYTy, MOXeT OBITh HampaBjieHa o moure, uepes MOLI, c
UCIoJib30BaHWeM EnuHoro moprana rocy1apCTBEHHBIX U MyHHUIIMIAIBHBIX YCIYT, opTajia (heaepanbHoi
rOCYyJapCTBEHHON  MH(QOPMALMOHHOM  CHCTEMBbI,  oOOeclne4yHMBammell  mporecc  JOCyaeOHOTOo
(BHEecymeOHOro) OOKaJIOBaHMsI  pPEIICHWH ©  JACUCTBUN  (Oe3MeHCTBHsI), COBEPIICHHBIX  IpHU
IIPEIOCTABIIEHUN TOCYJApPCTBEHHBIX W MYHULMIAIBHBIX YCIYI OpraHamH, IpeaoCTaBIISIFOIIUMHU
rOCy/IapCTBEHHbIE W MYHHUIUNAIbHbIE YCIYTd, UX JOJDKHOCTHBIMHM JIMIIAMU, TOCYAApCTBEHHBIMU H
MYHUIIUTATBHBIMU CITY)KaIIUMU (Jasiee - cucTeMa JocyaeOHOro 00)kajaoBaHus), C UCIOJIb30BAaHHEM CETH
"UHTepHeT", a Tak)Ke MOXKET OBITh NMPUHATA MTPH JIMYHOM TIPHEME 3asBUTEIIA.

XKanoba momaercs B MMCBbMEHHOM (opMe Ha OyMaKHOM HOCHTEINE, B SJIEKTPOHHOH (hopme B Opras,
NPEJAOCTABISIONIMNA  MyHUIMNANbHYIO —ycryry. JKamoObl Ha pemeHus pyKOBOJMTENS OpraHa,
MPEAOCTABIIAIONIETO MYHULIMIIAIBHYIO YCIYTy, MOJAIOTCS B BBIMIECTOSIIUMN OpraH (IpU €ro HaJIMYUN)
b0 B Cilydae €ro OTCYTCTBHS pacCMaTpPHBAIOTCS HEMOCPEICTBEHHO pPYKOBOAWTENIEM OpraHa,
IPEAOCTABIIAIONIET0 MYHUIIUIATIBHYIO YCIYTY.

B cinyyae nopgaum jxanoObl MpHU JIMYHOM IIPUEME YCTAHOBJIEHHE JIMYHOCTH 3asBUTENS MOXKET
OCYIIECTBISITHCSI TTOCPEACTBOM TPENbSIBICHUSI Tacropra rpaxaanuHa Poccuiickoit ®eneparym 1ubo
MHOTO JOKYMEHTA, yJOCTOBEPSIOUIETO JMYHOCTb, B COOTBETCTBUHU C 3aKOHOJATENIBLCTBOM Poccuiickoi
Qdenepanii WM MOCPEICTBOM  HMIACHTU(OUKAMU W ayTeHTH(HUKAIUKM C  HCIOJIB30BAHUEM
MH(OPMALIMOHHBIX TEXHOJOTHH, MpenycMoTpeHHbIX DenepanbHbIM 3akOHOM OT 29.12.2022 N 572-03
"O0 ocymiecTBIeHUN HACHTU(GUKAIMK W (WIH) ayTeHTUGUKAMH (HU3NYECKUX JIUI] C HCIIOJIb30BAaHHEM
OMOMETPHUECKUX NEPCOHAIBHBIX JAHHBIX, O BHECEHUM U3MEHEHUI B OT/IEJIbHBIE 3aKOHO/IATEIIbHbIC AKThI
Poccuiickoit @enepanuu U NPU3HAHUKM YTPATUBIIMMM CHIIy OTAEJIBHBIX ITOJOKEHHH 3aKOHOJATEIIbHBIX
akToB Poccuiickoit ®enepanuu”. IIpu nogaue xanoObl B 3JEKTPOHHOM BHJE JOKYMEHTBI MOTYT OBITh
npesncTaBieHsl B (OpME DJIEKTPOHHBIX JOKYMEHTOB, C HCIOJIb30BaHMEM EnumHoro moprana
TOCYJapCTBEHHbIX U MYHMLIMNAIBHBIX YCIYT U (WIM) MHBIX DJIEKTPOHHBIX CEPBHUCOB MPEAOCTABIICHUS
MYHHUIMIAIBHBIX yCIyr B ceTH "MHTepHeT", 3asiBUTENb WU €T0 MPEACTaBUTENb, MPOIIEIIINE IPOLEAYPhI
peructpanyy, HUACHTUQUKAIMK W ayTeHTu(ukauuu ¢ ucnoib3zoBanueM ECHA wiM  uHBIX
rOCy/lapCTBEHHBIX HMH()POPMALIMOHHBIX CHCTEM, €CIIM TaKuhe TOCYJapCTBEHHbIE HH(POPMAIIMOHHBIE
cucreMbl B ycraHoBieHHOM [IpaBurenbctBom Poccuiickoit @enepamuu mopsjake oOecreyuBaroT
B3aumojeiicteue ¢ ECUA, mpu ycnoBuu cOBHaAEHUS CBEIEHUH O (PU3MUECKOM JIMIIE B YKa3aHHBIX
MH(POPMALIMOHHBIX CHUCTEMAX, 3aIlOJIHAIOT >KaJo0y C UCIOJb30BaHUEM MHTEPAaKTUBHOW (opMBI B
AJIEKTPOHHOM BHJIE.

Perucrpanmss  kamoObl  OCYILECTBISETCS  OTAEIOM IO  OpPraHM3alUU  NPEAOCTABICHHSA
MyHununaneHeIx yeryr MBY "TUKIL" B "XypHane yuera xano0 Ha penieHus u aeicTBus (0e3neicTBue)
oprasa, peI0CTaBISIONIEro MyHUIUITAIbHYIO YCIYTY, a TAaKXKe €ro JOJDKHOCTHBIX JIUI], MyHUITUIATbHBIX
cIyXammx'" He IO3/Hee CIEAYIOIEr0 3a THEM ee MOCTYIUICHHS pabodero IHS C IMPHUCBOCHHEM el
PETrUCTPAIIMIOHHOTO HOMEpA.

Kanoba, mnoctynuBIIas B OpraH, MPEeJOCTABISIOMNNA MYHUIUNAIBHYIO YCIYTY, TOIJIEKUT
PacCMOTPEHMIO JIOJDKHOCTHBIM JIMIIOM, HAJEJCHHBIM TOJHOMOYMSMHU IO PACCMOTPEHHUIO >Kajiod, B
TedyeHue 15 paboumx 1HEH co JHS ee perucrpalnu, a B clydyae O0KaJoBaHMsI OTKa3a Oprasa,
IIPEIOCTABIIAIOIIEr0 MYHUIMITAIBHYIO YCIYTY, €70 JOJKHOCTHOIO JIMIIA, MyHULIUIIAIBHOTO CIYXKalllero, B
IpreMe TOKYMEHTOB Y 3asiBUTENS TMOO B UCIPABICHUH JONYIICHHBIX ONEYaTOK M OMIMOOK WM B CiIydae
00>kaJIOBaHUS HAPYIIEHUS! YCTAHOBJIEHHOTO CPOKA TAKMX HMCIIPABICHHUH - B TeUeHHE 5 pabouux JHEH co
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JTHSI €€ PEeTUcTpaIuu.
5.4. Kanoba nomkHa CoaepKaTh:

1) HauMeHOBaHME oOpraHa, IPEJOCTABISAIOLIET0 MYHUIMIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIA
oprasa, NpeJ0oCTaBISIIOIEr0 MyHUIMIAIbHYIO YCIYTy, JU00 MyHUIMIAIBHOIO CIIYXKAIllero, peIieHus 1
neiictBus (0e3eiicTBIE) KOTOPBIX 00KATYIOTCS;

2) damuuio, UMsi, OTYECTBO (TIOCIICHEE - PU HAJMYUH ), CBEICHHS O MECTE JKUTEIBCTBA 3asIBUTEIIS
- (u3nMYecKoro mia 00 HAMMEHOBAaHUE, CBEICHUS O MECTE€ HAXOXKICHHS 3asBUTENS - IOPHIUYECKOTO
JuIa, a Takke HoMmep (HoMepa) KOHTakTHoro TeinedoHa, aapec (aapeca) AJIEKTPOHHOW IMOYTHI (TpH
HAJIMYWH) ¥ TIOYTOBBIN aJipec, M0 KOTOPBIM JIOJKEH OBITh HAMPABJICH OTBET 3aBUTEIIO (32 UCKIIOYCHHEM
cltydasi, KOTJia jKao0a HapaBIIsieTCs IIOCPEACTBOM CUCTEMBI TOCYIeOHOTO 00KaTOBaHMS);

3) cBenenns 00 0OXKaTyeMBIX PEIICHHUSX M JAeHCTBUAX (Oe31eiicTBUM) OpraHa, MpeloCTaBISIFOIIETO
MYHULUOAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIA OpraHa, MpeAOoCTaBISAIONIEr0 MYHUIUMIAIBHYIO YCIYTY,
1100 MyHUIIUTIAIGHOTO CITY’KaIIero;

4) n0oBOJBI, HAa OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C pEIIeHHEM M JeHCTBHEM
(Oe3neiicTBUEM) OpraHa, MPeIOCTaBIISIONIEI0 MyHHLIUIAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIA OpraHa,
IIPEJOCTABIIAIONIET0 MYHUIUIIAIBHYIO YCIIYTY, JINOO MYHHMLMIIAIBHOTO CIIyKallero. 3asBUTEIEM MOTYT
OBITH MPEJICTABIICHBI JJOKYMEHTHI (IIPH HATWYHH ), IOATBEPKAAIONINE TOBOIBI 3asBUTENS, THOO UX KOMUH.

5.5. 3asBuTeNp BIpaBe 3ampalivBaTh U MOJy4aTh HHYOPMALUIO U JOKYMEHTHI, HEOOXOAUMBIE /IS
000CHOBaHHS M PACCMOTPEHHUS JKaJIOOBL.

5.6. B cnyuae ecnu xanoba mojaercs uepe3 MpeAcTaBUTENs], UM TaK)Ke MPEACTaBISETCS JOKYMEHT,
MOJTBEPKIAIONIMNA MOJHOMOYMSI Ha OCYIIECTBIEHUE COOTBETCTBYIOIIMX JEHCTBHI. B KauecTe
JIOKYMEHTA, MMOATBEPKAAIOIIETO MTOJIHOMOYHS MPEACTaBUTENSA, MOXKET ObITh MPEACTaBICHA:

a) oopMiieHHass B COOTBETCTBUHU C 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu 10BEPEHHOCTh
(mmst pu3MYecKuX JuI);

0) odopmiileHHass B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuiyi 10BEPEHHOCTD,
3aBepeHHas MevyaThlo 3asBUTENS (MIPU HATUYUU TI€UaTH) U MOJIMUCAHHAS] PYKOBOAUTENEM 3asBUTEINS WITH
YIOJHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JTULOM (AJIs1 FOPUANYECKUX JIULT);

B) KOIIMA pCHICHUSA O HA3HAYCHUU HIIN 00 I/I36paHI/II/I oo IIpruKasa 0 HA3HAYCHUU (I)I/BI/IHCCKOFO
JiMa Ha JOJDKHOCTB, B COOTBETCTBUHU C KOTOPBIM TAaKOC (1)I/I3I/I‘ICCKOG JINITO 06J1a)1aeT IIpaBoOM JIEHICTBOBATh
OT UMEHH 3asBUTENA 0e3 AOBCPCHHOCTH.

5.7. Tlpu mocryrmiennn xanoObl yepe3 M®DI] obecmeunBaeTcst ee mepemaya 1Mo 3alIUIICHHOM
MH(OPMAIIMOHHON CUCTEME WU KYPbEePCKOU TOCTaBKOM B YIIOJIHOMOUYEHHBIN Ha €€ PACCMOTPEHUE OPraH,
Hpe)IOCTaBJ'IﬂIOH_[I/II\/’I MYHUIOUIIAJIBHYIO YCIIYT'y, B MIOPAAKE U CPOKH, KOTOPBIC YCTAHOBJICHBI COITIAIICHHUEM
0 B3aumoneicTBuu Mexay MOPIL[ u opraHom, NmpenoCTaBISIONIMM MYHUILHUIAIBHYIO YCIYTy, HO HE
MO3/IHEE CIIEeNYIOIIEro paboyero JIHs CO JHS MOCTYIUIEHUS KaloOBbI.

[Ipu moctymnenun >xamoObl uyepe3 MOILI, cnemmanmucr MOIL] peructpupyer xamody B
nHpopmanmonHoit cucreme MODI[ ¢ mpucBoeHuem kajobe PETUCTPAIMOHHOTO HOMEpa W BBIJACT
3asIBUTEITO PACIIMCKY B TIONyUYEHUH 5Kalo0bl, B KOTOPOU YKa3bIBACTCS:

- MECTO, IaTa U BpEMs IIpueMa JKaJIOOBI 3asABUTCIIA,



- (hamumust, ©Msi, OTUYECTBO (MTOCIIEAHEE MIPU HATUYHUH) 3asIBUTEIIS;
- IEPEYEHB IIPUHATBIX JOKYMEHTOB OT 3asBUTEILS;
- (hamummust, ©Mst, OTUECTBO (MTOCIIEAHEE MTPH HATMYNHN) CTICIIMATNCTA, TPUHSIBIIIETO Kalo0Yy;

- cnoco0 WHGOPMUPOBAHHS 3asBUTENII O TOTOBHOCTH pe3yjibTaTa PACcCMOTPEHHS KaJoOBbl,
BEIOpAHHBINM 3asBUTEIEM (CMC-OTOBEIICHUE, TO 3JEKTPOHHOM ToYTe, 4Yepe3 JWYHBIA KaOWHET, o
Tenedony);

- CPOK PACCMOTPEHHSI 5KaI00bl B COOTBETCTBUU C HACTOSIIIIUM a/IMUHUCTPATHBHBIM PETJIAMEHTOM;
- CIIOCO0 ¥ MECTO IMOJIY4EeHHsI pe3yJIbTaTa paCCMOTPEHUS HKaO0BbI.
5.8. [lo pe3ynbraraM paccMOTpEHUs KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIIMX PELICHUI:

1) >xanoba ymOBIETBOPSIETCS, B TOM 4HMCiIe B (JOpME OTMEHBI MPUHATOTO PELICHUS, UCIPABICHUS
JOMYIICHHBIX OPTraHOM, MPEAOCTABISIONIMM MYHHUIMIIATBHYIO YCIYTY, OIEYaTOK U OMIMOOK B BBITAHHBIX
B pe3yibTaTe NPEIOCTaBICHUS MYHUIUIIAIBHON YCIyrd JOKYMEHTaX, BO3BpaTa 3asBHUTEINIO JICHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMHM IPaBOBBIMU akTaMu Poccuiickoi
Odenepanny, HOPMATHUBHBIMU TNPABOBbIMU akTamMu PecnyOnnku Komu, MyHUIIMDANBHBIMU MPABOBBIMU
aKTaMu, a TaK’Ke B UHBIX opMax;

2) B YAOBJICTBOPCHUN JKaJIOOBI OTKA3bIBAETCA.

[Ipu ynoBineTBOpEeHUU KaJOOBl OpPraH, MPEJOCTABISIONIMNA MYHULIUNAIBHYIO YCIYTy, TPUHHUMAET
HCYEPIBIBAIOIIME MEPHI [0 YCTPAHEHUIO BBISBICHHBIX HAPYLIECHUH, B TOM YHCIIE MO BbIAY€ 3asIBUTEIIO
pe3yibTaTa MyHHIIMTIATBHOM YCIIYTH, HE TIO3HEee S5 pabouux THEH CO JHS MPUHSTHS PEIICHUs, €CITU HHOE
HE YCTaHOBJIEHO 3aKOHO1aTesbcTBOM Pocceuniickont denepanuu.

5.9. B oTBeTe Mo pe3ynbTaTaM pacCMOTPEHUS KATOObI YKa3bIBAIOTCS

a) HAMMCHOBAHKE OPraHa, MPEJIOCTABISAIONIET0 MYHUITUITATBHYIO YCIYTY, PACCMOTPEBIIIETO Kalo0y,
JOJKHOCTh, (haMUIMsl, UMsI, OTYECTBO (IIPU HAJIMYMU) €r0 JIOJDKHOCTHOTO JIMIIA, MIPUHSBIIETO PEUICHHUE
110 Kayo0e;

6) HOMCp, JaTa, MCCTO IMPHUHATHA PCUHICHUA, BKIIKOYAasd CBCACHUA O JOJLDKHOCTHOM JIMIEC, PCHICHUC
i aerictBue (6e31eicTBIE) KOTOPOro 00XkKayercs;

B) pamMmIus, UMs, OTYECTBO (TIPU HAIMYUM) UM HAUMEHOBAHHE 3asBUTEIIS;
') OCHOBAaHHUS JJIsl IPUHATHA PELISHUs 1O XKajo0e;
1) IPUHSATOE IO Kalno0e pelieHue;

€) B ciiy4yae NMpU3HAHMs K00kl MOAJIeKaIIel yI0BIETBOPEHHIO 1aeTcs HHGOpMAIHS O JeHCTBUSX,
OCYHIECTBIISIEMBIX OPTaHOM, IIPENOCTABISIOMNM MYHUIMIAIBHYIO YCIYTy, B LIEJIAX HE3aMeIINTEIbHOTO
YCTPAaHEHHUs BBIABJICHHBIX HAPYIICHUM NPU OKAa3aHUM MYHULUIIAIBHON YCIYTH, a TaKXKe MPUHOCITCA
W3BUHEHMSI 3a JIOCTABJIEHHbIE HEYJO0OCTBAa M YKa3blBaeTCsd HMHQOpMAUs O JaJbHEHIINX JEHCTBUSX,
KOTOpBbIE HEOOXOJMMO COBEPIIUTD 3asBUTEIIIO B LEJIAX MMOJyYSHUS MYHUITUTIAIBHON YCITYTH;

’K) B cllyyae IpHU3HaAHMS Kalio0bl HE MOJUIeKallel yA0BIETBOPEHUIO JAIOTCS apryMEHTHUPOBAaHHBIE



pa3bsCHEHUS] O MPHUYMHAX MPUHATOrO pelIeHHs, a Takke HH(OpMaIus O MOpsAAKe O00>KaJOBaHUS
IIPUHATOIO PEILICHHUS.

5.10. OtBer mo pe3yabTaTaM pPACCMOTPEHUsS >KaToObl MOMAMUCHIBACTCS YIIOJTHOMOYEHHBIM Ha
paccMOTpeHHE KaI00BI JJOIDKHOCTHBIM JIUIIOM OpraHa, IPe0CTaBIISIONIET0 MyHUIIUTIAIBHYIO YCITYTY.

ITo xenanuio 3assBUTENS OTBET IO pe3yiabTaTaM pacCMOTPCHUSA )KaJIO6bI MOXECT 6BITI: MMpCaACTaBJICH
HE MO3JHee [HS, CICAYIOLIEro 3a THEM MPUHATHS pelIeHHs, B (opMe 3IEKTPOHHOrO IOKyMEHTa (B
cllyyae, eciad kajgoba TOJaHa C HCIOJb30BaHHMEM EnWHOro moprama rocylapCTBEHHBIX H
MYHHUIMIIATBHBIX YCIYT MM CUCTEMBI JIOCYAEOHOTro 00KaloBaHHUs), MOJMUCAHHOTO 3JIEKTPOHHOM
MOJANUCHI0  YIIOJIHOMOYEHHOTO HA  PAacCMOTPEHHE JKamoObl  JODKHOCTHOTO Jilla ©  (WJIH)
YIOJHOMOYEHHOTO Ha PacCMOTPEHHE 3Kajo0bl OpraHa, BUJ KOTOpPOM YCTAaHOBJIEH 3aKOHOIATEILCTBOM
Poccuiickoit @enepanuu.

5.11. YosiHOMOYEHHBIH HAa pacCMOTPEHUE KaJIOObl OpraH OTKA3bIBAET B YAOBIECTBOPEHUU KATOOBI
B CJIEIYIOIIMX CIIy4asx:

a) HaJIMYUC BCTYIIUBLICTO B 3dKOHHYIO CHUJIYy PCHICHUA Cyda ITO ’Kajlo0e 0 TOM JKe npeaMeTe u 110
TEM K€ OCHOBAHMAM,

0) nmogaya >kajoObl JIUIIOM, IOJHOMOYHUS KOTOPOrO HE MOATBEPKACHbI B MOPs/IKE, YCTAHOBICHHOM
3aKoHoarenscTBOM Pocculickoit denepanuu;

B) HaJIMYHUC PCIICHUS I10 )KaJ'IO6€, INPpUHATOr0 paHCC B COOTBCTCTBUU C Tpe6OBaHI/I${MI/I HaCTOAIICTO
AIMUHUCTPATUBHOI'O PEIriIaMCHTAa B OTHOICHUHU TOT'O K€ 3aABUTCIIA U 110 TOMY KE NIPEAMCTY JKaJI00BI.

5.12. YIOTHOMOYEHHBII Ha PacCCMOTPEHUE KallOObl OpraH BIpaBe OCTAaBUTH kalloOy Oe3 oTBeTa B
CIIEYIOIIUX CIy4asx:

a) HaJIM4He B Kano0e HCTCH3YPHBIX 100 0CKOp6I/ITeJ'ILHLIX BLIpa)KCHI/II\/'I, Yrpo3 XU3HH, 310PpOBbIO U
HMYLICCTBY AOJKHOCTHOI'O JIMIA, a TAKXKE YJICHOB €TI0 CCMbH;

6) oTcyTcTBHE BO3MOYKHOCTH NPOUYUTATh KaKyloo-THMOO 4YacTh TEKCTa XKajoObl, (aMHIUIO, UM,
0TYeCcTBO (IpY HAIMYUK) U (W) TIOYTOBBIN a/Ipec 3asiBUTEIIS, YKa3aHHBIE B Kanooe.

YIOTHOMOYEHHBI Ha paccMOTpPEHHE >KaloObl OpraH YBEJOMIISIET 3asBUTENsI 00 OCTaBJIEHUM
XKanoObl 6€3 0TBeTa B COOTBETCTBUU C TpeboBanusiMu Denepanbroro 3akoHa oT 02.05.2006 N 59-03 "O
nopsiike paccMoTpeHus oOpaieHnii rpaxkaad Poccuiickoit @enepanun’.

5.13. B canyuae ecnu >xano0a MmojaHa 3asiBUTENIEM B OpraH, B KOMIIETEHIIMIO KOTOPOTO HE BXOJUT
MPUHATHE pEIIeHUs MO *kajobe, B TeyeHue 3 pabouux JHEH CO THS ee PEerucTpaliyl YIOJIHOMOYEHHOE
JOJDKHOCTHOE  JIMII0 YKa3aHHOIO OpraHa HamnpasiseT Jkano0y B OpraH, IpeloCTaBIISIOIINN
MYHHUIMIIAIBHYIO YCIYTY U YIIOJJHOMOUEHHBIH B COOTBETCTBUHU C KOMIIETEHIIUEN HA €€ pACCMOTPEHME, U B
MUCbMEHHOW ¢opMe HH(OpPMHpYET 3asBUTENS] O MEpeHanpaBieHUd kajdo0bl. Ilpu sTOM Cpok
paccMOTpeHHs KaJloObl HCUMCISIETCS CO JHA PETUCTpallMM KajloObl B OpraHe, IMperoCTaBIISIOIIEM
MYHHUIMIIAIBHYIO YCIYTY U YIOJTHOMOYEHHOM B COOTBETCTBUU C KOMIIETEHIMEH Ha €€ pacCMOTpEHHE.

5.14. OcHoBaHuUs 1751 IPUOCTAHOBJIEHUS! PACCMOTPEHHS KaJI00bI HE MPETYCMOTPEHBI.

3asiBUTENb BIpPaABE 10 PACCMOTPEHUS >KAIOOBI MO CYIIECTBY OTKa3aThCsl OT €€ PacCMOTPEHUs U
HampaBUTh 3asABJICHHE O TMPEKPAIleHUd pPACCMOTPEHHUs KamoObl B OpraH, NPUHSABIIUN Kajao0y,
croco0aMu, yKa3aHHBIMH B TIYHKTE 5.3 HACTOSIIET0 aJIMUHUCTPATUBHOTO PErJIAMEHTA.
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3asBIeHUE O NPEKpAIEHUH PACCMOTPEHHUS >KAIO0ObI TMOAJEKUT PACCMOTPEHMIO JOKHOCTHBIM
JIMLIOM, HaJIeJICHHBIM ITOJIHOMOUHUSIMH 110 PACCMOTPEHHIO KaJl00.

PesynbraToM paccMOTpeHHs 3asBICHHS O TPEKPALICHUH PACCMOTPEHHUs KaJoObl SBISETCA
IIUCBMEHHBIA OTBET 3asBUTENI0, KOTOPBIM IOANMCHIBACTCS YHNOJHOMOYEHHBIM Ha €€ PacCMOTPEHHE
JOJDKHOCTHBIM JIMLIOM OpraHa, MPeJOCTaBIISIONIEr0 MyHHIIMIIATBHYIO YCIYTY, B TeUeHHE 5 pabounx aHeil
CO JIHA PErucTpalyy 3asBJIECHUS O NPEKpallleHMH PACCMOTPEHHUs Kajdo0bl M HAIpaBisieTcs IO ajpecy,
yKa3aHHOMY 3asiBUTEJIEM, B TeUeHUE 3 pabounx JTHEH O JHS MOANUCAHUS OTBETA.

5.15. B cinydae ycTaHOBIEHHUS B XOJA€ WJIM IO pe3yJbTaTaM PAacCMOTPEHHUs >KaioObl MPU3HAKOB
CcOCTaBa aJMHUHUCTPATUBHOIO IPAaBOHAPYIICHHUS WM IPECTYIUIEHUS JOJDKHOCTHOE JIMIO, HAJAEJICHHOE
MOJIHOMOYHSIMU 10 PACCMOTPEHUIO Kajlo0, He3aMeIJIUTENIbHO HaIpaBlIIeT MMEIOIIMECs MaTepHalibl B
OpraHbl MPOKYPATYPHI.

5.16. 3asgBuTeNtO HE MO3/IHEE JHS, CIEAYIOMIETO 3a THEM MPUHSITHS PEIIeHHs], YKa3aHHOTO B ITyHKTE
5.8 HacrosiIero aJMUHUCTPATUBHOTO pEriiaMeHTa, B MUCHbMEHHONW (OpME U TO JKETAHWIO 3asBHUTEIS B
anekTpoHHOW ¢Qopme (B chydae, eciud kanoba ToJaHa C UCHOJb30BaHMEM EnuHoro mnoprana
TrOCYJapCTBEHHBIX M MYHHUIIMTAIBHBIX YCIYT WJIM CUCTEMBI JOCYIAEOHOr0 00KajaoBaHUs), HANIPaBIISETCS
MOTHBHUPOBAHHBII OTBET O PE3yJIbTaTaXx PaCCMOTPEHHUS 5KaT00blI.

B ciyuae ecnu xano0a Obuta HampaBlieHa ¢ UCTIOJIB30BAHUEM CUCTEMBI I0CY/1IE0HOTO 00KaI0oBaHus,
OTBET 3asBUTEIIIO HAMPABIISAETCS MOCPEICTBOM CHCTEMBI JOCYICOHOTO 00KaTOBaHUSI.

5.17. B cmy4ae Hecorjacus ¢ pe3yJibTaTaMu JI0Cy1e0HOro 00KaloBaHUs, a TAKXKE Ha JTF000W CTaun
paccMOTpEeHHs CIOPHBIX BOIPOCOB 3asBHTEIb WMEET NPaBO OOPATUTBCS B CyIl B COOTBETCTBHH C
YCTaHOBJICHHBIM HeﬁCTByIOIIIHM 3aKOHOAATCIbCTBOM IMOPAJAKOM.

5.18. Undopmanus o nopsake Moaavl U pacCMOTPEHUS JKano0bl pa3MeIaeTcs:

- Ha I/IH(l)OpMaHI/IOHHI)IX CTeHOax, paCHOJ’IO)KeHHBIX B opraHe, Hpe)]OCTaBJ'IfIIOHIeM MYHI/IHI/IHaJ'II)HYIO
yeryry, 8 MOLL;

- Ha 0(UIIMAIIBHBIX CalTaxX OpraHa, MPeI0CTaBISIONIET0 MYHUIIUNIATbHYIO yeiryTy, MOILI;
- Ha EnrHOM nopTaie rocyjapCTBEHHBIX U MyHULIUIIAIBbHBIX YCIIYT.
5.19. Undopmaruio o nopsiike Mogayu ¥ pacCCMOTPEHUS Kan00bl MOKHO MOTYYHTh:

- MOCpeACTBOM Teﬂe(bOHHOﬁ CBJA3M II0 HOMCPY OpraHa, MpEeAOCTaBJIAOMICIO MYHHUIIUITIAJIIBHYHO
yenyry, MOL;

- IOCpCACTBOM (I)aKCI/IMI/I.HBHOl"O COO6IJ_ICHI/151;

- MIPU JTUYHOM OOpaIlieHWu B OpraH, MPeJOCTABISIONIMNA MyHHITUNANBHYIO yciayry, M®II, B Tom
YUCJIIE 10 JIEKTPOHHOM MOYTE;

- [IpY MUCbMEHHOM OOpaleHUH B OpraH, NpeAoCTaBISIONINT MyHHIIMTIAIbHYO yeiayry, M®L;
- IyTeM IYOJIUYHOTO HH(POPMHUPOBAHHUS.

5.20. Nudopmarus, ykazaHHas B HACTOSIIIEM pas3fiene, MOMICKHUT 00S3aTeTbHOMY pa3MEIIeHUI0 Ha
Enunom noprase rocy1apcTBEHHBIX M1 MYHUIIMNAIBHBIX yCIyT. PazMelienne u akTyanu3aius CBeJIeHUN B



COOTBETCTBYIOLIIEM pasjene PeecTpa ToCyqapCTBEHHBIX M MYHUIMMNAIBHBIX  ycayr ((QyHKUUIA)
PecniyOnuku Komu oGecrieunBaroTCst B yCTAaHOBJICHHOM MOPSIKE.

[Tpunoxenue N 1
K aJIMUHHCTPAaTUBHOMY PETIaMEHTY

OOPMA

3ASBJIEHHA (3ATIPOCA) O IIPEJOCTABJIEHNMN
MVYHULIUITAJIBHOU YCIIYTU (PEKOMEH/IYEMAX)

N 3ampoca <1>

Opran, o0pabaTbIBaroLMi 3aIIpOC Ha
IPEIOCTaBIICHUE YCIIYTH

Jannslie 3asButens (pu3nveckoro Juia, MHANBUAYAIBHOTO IpeIIpUHUMATENs ) <1>

Damuius
Nwms
OTtuecTBO
Jara poxxnenus
JIOKyMEHT, YOCTOBEPSIOIIMMI JINYHOCTD 3asBUTEIIS
Bun
Cepus Howmep
Brigan JlaTa BeIga4u
Anpec perucTpanuu 3asBUTENSA
Wnnekc Peruon
Paiion HaceneHHblil MyHKT
Yuna
Jom Kopnyc KBaprtupa
AJlpec MecTa )KUTENbCTBA 3asBUTEIIS
NHnekc Pernon
Paiion HaceneHHblil myHKT




Vauna

Hom Kopmyc KBaptupa
KonTakTHbIE
JTAHHbIE

3ASBJIIEHUE

IIpomy BHeCTM H3MEHEHHUS B JIOTOBOP COLMAJIBHOIO HalMa >KUJIOr0 IOMEIEHUs
MYHUIUIATBHOTO XuuiiHoro ¢pouga MO 'O "CeIKThIBKap" B CBSI3H €

[IpencraBiensl ClaeayOMNUE JOKYMEHTHBI

MecTo nosyueHus pesyiabTaTa
IIPEJOCTABIICHUS YCIIyTU

Crnioco0 nony4yeHus pe3yibTara

Jannsle npeacraBuTens (YoJHOMOYEHHOIO JIHUIA)

damunusa

Nwms

OT4ecTBO

Jara poxnenus

I[OKYMCHT, yI[OCTOBCpﬂIOIJ_II/Iﬁ JIMYHOCTDB NPCACTABUTCIIA (YHOJIHOMO‘-ICHHOFO J'II/II_Ia)

Bun

Cepus Howmep

Brinan JlaTa BBIIaYM




AJpec perucTpauuu npeactaBuTelis (yoJHOMOYEHHOTO JTUIA)

Nunexc Peruon
Paiton Hacenennsplii nyHKT
Vauna
Hom Kopmyc KBaptupa

AJpec MecTa JKUTENIbCTBA MPeICTaBUTENs (YIIOJTHOMOYEHHOTO JINIA)
Nunexc Peruon
Paiion HaceneHHblil MyHKT
VYuna
Jlom Kopnyc Ksaptupa
KonTakTHbIE
JTAaHHBIE

JlaTa [Toanmuce/®HNO

<1> JlaHHBII OJIOK M BCE MOCIEAYIONME O0TOOpa)KalTCsa MpU HEOOXOAUMOCTH, B COOTBETCTBUHU C

AIMUHUCTPATUBHBIM PCTIIAMCHTOM HAa OKa3aHHUC YCIYTH

[Tpunoxenue N 2
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

I'maBe MO T'O "CeKTHBKap"
- PYKOBOIUTEJIK aIMMHMCTPALNWM

(,J:LJ'IF{ DPUINYECKMX JIMI — HAVMMEHOBAaHME OpIraHmM3alumu,

IOpM,JIT/IT-:IeCKT/HZ agpec, KOHTaKTHEIE TeJ'[eq)OHI:;I)

(onnna omsmueckmx Jmi — @.M.0., NAaCIOPTHHE
IOaHHEIE, aIpecC perucTpauumu 10 MeCTy XUTEJbECTBA)

Kamnoba



(VI3nmoXeHMe 1o CyTu oOpalleHMUs)

(mara) ®.M.0., OOJIXHOCTBH MNOONMChL, I[IeYaTh



